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LAWSON STATE COMMUNITY COLLEGE 

GENERAL INFORMATION 

Location 

Lawson State Community College is located in the southwest sec
tion of Birmingham, Alabama. The campus is readily accessible to 
students via interstate 1-59/20, 1-65, and US Highway 11. The Col
lege serves students from the entire area of Jefferson and northern 
Shelby County. 

The College, along with Wenonah High School and Wenonah 
Elementary School, help to form an educational complex which of
fers opportunities for high level educational achievement. 

History 
Lawson State Community College was formed on October 1, 1973 

by the merger of two separate publicly funded institutions Wenonah 
State Technical Institute and Lawson State Junior College. 

Mission 
The mission of Lawson State Community College is an expression 

of both the state's role and scope for the Junior College System 
and the fundamental philosophy, purpose, and intended outcomes 
of the college. The state's philosophy is embedded in the premise 
that the Community College seeks to offer students a program of 
quality education at a low cost through programs designed to assist 
students in developing intellectually, morally, socially, and physi
cally within their environment. Basic to this philosophy are the op
portunities for students to correct educational deficiencies, develop 
skills for life-long learning. and develop occupational competencies 
in a changing society. Within this contextual framework, the parallel 
mission of Lawson State Community College emerges. The college 
is dedicated to the programs and services which are comprehen
sive. flexible, accessible. and community related. To enhance this 
philosophy the college maintains an open door admissions policy 
which permits entry of students with a variety of abilities, interests, 
and aspirations. 
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LAWSON STATE COMMUNITY COLLEGE 

Lawson State Community College is unique in that it is the only 
predominantly black state supported community college in central 
Alabama which serves the unique and special needs of low income 
students and which serves to meet the needs of the most heavily 
industrialized community in the State. 

In accomplishing its mission, the college has a two fold role, that 
of instruction and community service, with instruction being the pri
mary focus. To fulfill this dual role and address the needs of its 
constituents, the college offers a diversity of opportunities to both 
traditional and nontraditional students through (1) university parallel 
programs leading to the Associate of Applied Science degrees, (3) 
TechnicalNocational Certificate programs, (4) Certificates in multi
disciplinary programs, and (5) special short-term recertification and 
career mobility programs. 

The college offers a series of unique educational approaches to 
facilitate the diverse needs of its varied student body. These pro
grams include but are not limited to, preparing students to pass the 
GED test, programs to remediate academic deficiencies, tutorial 
assistance programs and other programs and services that address 
the needs and interest of its student body. 

In fulfilling its miSSion, Lawson State Community College will con
tinue to serve the constituents of its unique service area with in
structional programs, community services, and the student support 
programs which represent an appropriate and cost effective blend 
of the needs of the community and aspirations and ability of the 
institution to translate these needs into programs of action. 

College Goals 
In order to fulfill the institution's mission the following long range 

goals are presented as an outgrowth of the miSSion of the college 
and address the thrust of the various organizational units of the 
college. 

1. 	 Provide education and training programs for the diversified 
employment demands of industry, business, and govern
ment. 

2. 	 Provide university parallel programs leading to Associate de
grees whereby students may transfer to four-year institutions 
to earn higher degrees. 

3. 	 Provide developmental education programs whereby inade
quately prepared students may acquire basic skills essential 
to the satisfactory performance of postsecondary level work. 
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4. 	 Provide for a comprehensive library, learning resource, and 
instructional media support program of services necessary 
to achieve and enhance the institutional objectives and proc
esses of the college and address the needs of the educa
tional community served. 

5. 	 Provide programs and facilities of the college to the public 
for appropriate community needs through community service 
and continuing education programs. 

6. 	 Provide a student service program that will enhance the stu
dents' ability to cope with the demands of a college experi
ence and deal effectively with the demands of life's 
expectations in terms of educational, economic, social, and 
cultural conditions of a pluralistic society. 

7. 	 Continue to encourage the professional development and 
retraining of the college's administrative, instructional, and 
support staffs in order to enhance the performance capabil
ities of college personnel to meet the changing needs re
quired of a dynamic community college. 

S. 	 Encourage partiCipation in decision-making in an atmos
phere where people from all levels of campus and community 
life can participate in the overall operation of the college. 

9. 	 Continue a program of long-range planning and research to 
determine the educational needs of the community, provide 
programs to meet these needs and maintain an evaluation 
program of effectiveness in meeting these needs. 

10. 	 Provide for effective administrative computing and Data Base 
Management support services to all administrative units of 
the college which are both cost effective and serve the re
quired needs for timely, integrated information for carrying 
out the improved functions of planning, budgeting, and man
agement. 

11. 	 Provide for the effective maintenance, improvement, and de
velopment of the institution's physical plant and facilities 
which are commensurate with the purpose and needs of the 
college's diverse programs of operation. 

12. 	 Provide for the continued effort of maintaining the financial 
support of the state and supplementing such revenues pro
vided through programs of special funding and institutional 
development. 
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13. 	 Provide for comprehensive financial information both histor
ical and current that will facilitate the formulation and utiliza
tion of realistic budgets that will assist the institution and its 
staff in planning and financing its educational program ob
jectives. 

Buildings 
Lawson State Community College is located at 3060 Wilson Road, 

Southwest, Birmingham, Alabama. 

The Academic Campus which lies on the northern side of Wilson 
Road, consists of six buildings on 45 acres of land. These buildings 
are: 

Administration which houses the major administrative offices, the 
Computer Center and the Business Department; Learning Re
source Center is home for the main library collections; Science 
which contains classrooms, laboratories and offices for Physics, 
Chemistry, Biology and Mathematics Department; Academic, 
which contains classrooms, laboratories, and offices for the Eng
lish, Social Science, and Electronics Departments; Fine Arts and 
Physical Education which includes classrooms and facilities for 
Music, Art, Drama and PhYSical Education; and the Leon Ken
nedy Student Center, which houses Student Affairs including the 
Counseling Center, Auxiliary Services, Student Government Of
fice, student recreation and dining facility and TRIO Programs. 

The Technical Campus which is located on the southern side of 
Wilson Road, consists of six buildings on 43 acres of land. These 
buildings include: 

Administration which houses the Technical Division administra
tive office, classrooms and teaching laboratories for related math
ematics and communication skills, commercial foods, 
cosmetology, health careers, barbering, commercial sewing, tai
loring, as well as a dining room, conference room, auditorium and 
student lounge. Shop Building No.1 where classes in plumbing 
and pipe fitting, electricity and auto body technology are taught; 
Shop Building No.2 where classes in fabric care, carpentry, 
cabinet making, and masonry are taught. Howard houses the 
Maintenance Mechanics Technology program as well as class
rooms for related science, mathematics and communications 
skills. 
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The Nursing Facility which is located adjacent to the Technical 
Division consists of two buildings - Fob James, which houses 
nursing classrooms, laboratories and media center and the Nurs
Ing Office Building which houses offices for the nursing program 
facility and staff. 

Housing Information t• 
Lawson State does not provide housing facilities for students on 

or off campus. The college does not accept any responsibility for 
finding off-campus housing for students. I 

Learning Resource Center I 
The Learning Resource Center is the heart of the institution. With 

this in mind, the collection of media is selected to support the ed
ucational curriculum and mission of the college. This centrally lo
cated building houses print and non print materials and has been I 
designed to facilitate study. class research, reference and recrea
tional reading for students, faculty, administration and the commu I 
nity. I, 

I 
f 

A Periodical Room provides for current magazines to be attrac
tively displayed on open shelves for quick and easy reading. All 
back issues of magazines (bound, unbound volumes) and micro
forms are housed in the Periodical Room. A photocopying machine 

i 
~ 

provides an easy and inexpensive method of reproducing items. 

Several microfiche readers and microform reader printers are also 

available. The current newspapers are also displayed in the Peri f 

odical Room. 


The LRC consists of some 28,000 accessioned volumes, films, 

filmstrips, video cassettes, audio cassettes, disc recordings, pam
 Iphlets, maps and art prints. Two hundred (200) periodicals are re

ceived through subscription and gifts. 


I 
f 

An open stack policy makes it possible for any student to browse 
and to select materials of his own choosing at his own leisure. 
Interlibrary loan service is available by request. Services of the LRC 
are further enhanced through a cooperative arrangement with sev l 

[ 

eral colleges in the Birmingham area. I 
Materials on or about the Black man are found in the Afro-Amer

ican Collection housed in the Ebony Room. The Dr. Martin Luther f 
King, Jr. Memorial Collection is also housed in this area. ! 

l 
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LAWSON STATE COMMUNITY COLLEGE 

Formal library instruction is provided each student through the 
orientation classes and informal instruction is available upon re
quest. 

A Handbook is provided students with needed information in us
ing the LRC. 

The Learning Resource Center is open Monday through Friday. 
Personnel are available at all times for individual or group assis
tance. 

LAWSON STATE COMMUNITY COLLEGE 

CAMPUS PARKING AND TRAFFIC 


REGULATIONS 


General 

Lawson State Community College provides on-campus parking 
to handle as many vehicles as possible. However, rules and regu
lations are necessary to assure maximum usefulness and conven
ience. It is therefore hoped that everyone will cooperate in seeing 
that these rules and regulations serve their intended purpose - to 
make parking spaces available to as many vehicles as possible and 
to assure a safe, smooth traffic flow on the campus. 

The use of motor vehicles on the campus should be regarded as 
a privilege, not a right. Thus, in exercising this privilege to park on 
campus, each student and employee of the college should become 
familiar with and make every effort to comply with these rules and 
regulations. 

Vehicle Registration/Parking Decals 

All motor vehicles operated on campus by students and employ
ees alike must be registered with the Office of Safety and Security. 
Motor vehicles required to be registered include all cars, trucks, 
campers, vans, and motor homes as well as all motorized two and 
three wheel vehicles including motorcycles, motor scooters, and 
motor bikes. It is further recommended that owners of these motor 
vehicles carry appropriate liability insurance on such vehicles. 

Vehicle registration decals can be purchased from the College 
Bookstore, located in the Leon Kennedy Student Center for $2.00. 
To properly register a motor vehicle, all students and employees 
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must present a current college 10, a current vehicle tag number and 
social security number, in order to complete the vehicle registration 
and receive a parking decal. 

Parking decals are valid for one year only. All decals expire yearly 
at the end of the Summer Quarter and must be renewed annually. 
Parking decals are not transferable from one vehicle to another or 
from one individual to another. 

All parking decals must be permanently affixed to the drivers side 
of the front window of all motor vehicles except motorcycles, motor 
scooters and motor bikes. On motorcycles and motorbikes, the 
parking decal must be displayed where it can be easily seen. Only 
a current decal shall be displayed. 

Parking decals should be removed if a motor vehicle is sold or 
traded. All changes in motor vehicle ownership must be reported 
to the Office of the Chief of Security. The individual under whose 
name a vehicle is registered and to whom a parking decal is issued 
will be responsible for all violations regardless of who is driving the 
vehicle. 

Parking and Traffic Restrlctlons/Regulatlons 

All students and employees of the college are required to adhere 
to the following applicable parking and traffic restriction while op
erating a motor vehicle on campus. 

1. 	 Students and employees must park in designated areas as 
follows: 

CURB/PARKING TYPE 

SLOT COLOR PARKING 

Unpainted Student 

Green Faculty 


and Staff 

Red Administrators 

White Visitors 

Blue Handicapped 

Yellow No Parking 


2. 	 All parking will conform to marked off areas and shall be in 
accordance with curb/parking slot colors and parking signs. 

3. 	 Improper parking will not be permitted anywhere on campus. 
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4. 	 Double parking is prohibited at all times. 

5. 	 Parking on or over a line curb is prohibited. 

6. 	 All parallel parking will be within twelve inches of the curb. 

7. 	 In all lots marked with parking spaces, motor vehicles will be 
parked headed into the parking space. 

8. 	 Driving or parking on the grass or sidewalks and parking or 
standing at crosswalks, loading zones or yellow curbing is 
prohibited at all times. 

9. 	 Motorcycles, motor scooters, motor bikes and bicycles must 
not be parked on yellow curbs, or sidewalks, or in driveways 
such that they block entrances or exits to parking areas, si
dewalks or buildings. 

10. 	 Employees of the college may not authorize students to park 
in any other parking zone other than those specifically des
ignated for student parking. 

11. 	 All traffic regulation signs on campus must be obeyed in
cluding stop signs, yield, crosswalk, one way and speed limit 
signs. 

12. 	 The speed limit on all campus roadways and in all parking 
areas is 15 mph, but any speed not safe for the conditions 
of the road, including vehicle and pedestrian congestion dur
ing peak periods of the day is prohibited. 

13. 	 Motor vehicles must yield to pedestrians in designated cross
walks. 

14. 	 The use of the track as a roadway by any vehicle including 
bicycles is prohibited. 

15. 	 If a motor vehicle must be left on campus overnight, the Of
fice of Safety and Security should be notified. 
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LAWSON STATE COMMUNITY COLLEGE 

Fines and CItations 

Each violation of the Parking and Traffic Restrictions/Regulations 
stated above will result in a citation. and a fine may be assessed 
as follows: 

STANDING VIOLATIONS FINE 

No Decal $2.00 
Parking in a 
Prohibited Zone $2.00 
Double Parking/ 
Blocking Traffic $2.00 
Improper Parking $2.00 
Warning No Fine 

MOVING VIOLATIONS FINE 

Driving Wrong Way 
on One Way Lane $5.00 
Speeding $5.00 
Improper Passing $2.00 
Following Too Closely $2.00 
Running A Stop Sign $5.00 

Enforcement and Disciplinary Actions 

Security Guards patrol the campus and where necessary. warn
ings and tickets will be issued. Students who receive citations for 
serious traffic violations such as speeding or wreckless driving may 
be referred to the Disciplinary Committee. 

Payment of all fines must be paid through the Business Affairs 
Office within seventy-two hours of violation. Failure of a student to 
pay a fine will result in the students inability to register for a new 
quarter, to graduate or receive a transcript. In the case of repeated 
parking or traffic violations a written notice will be sent to the violator 
prior to revocation of permit. Any unauthorized vehicle parked on 
campus may be towed away at the owners expense. 

Appeal 

Any student or employee of the college who wishes to discuss 
and/or appeal a traffic/parking citation shall contact the Chief of 
Security within three school days. If not, the right of appeal is 
waived. Individuals shall have their appeals processed within thirty 
days of citation. 
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Termination of Parking Authorization 

Authorization to park on campus will be terminated when: 

1. 	 A student or employee is no longer enrolled or employed at 
the college. 

2. 	 A student or employee is officially prohibited from coming on 
campus. 

3. 	 There is a change in control of ownership of the motor ve
hicle. 

4. 	 Parking privileges are revoked due to repeated parking or 
traffic violations. 

Assistance 

Assistance is available any time that Campus Security can help 
you with problems such as keys locked in vehicle, starting prob
lems, or an accident on campus. Campus Security can be reached 
by calling 925-3587. 

Visitors 

All visitors are requested to obtain a Visitors Parking Permit from 
the Security Guard on duty at the entrance to the campus and to 
return same upon leaving the campus. 
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FINANCIAL INFORMATION 

1. Tuition and Fees 

A. For U.S. Citizens 
1. FUll-time students (Academic and Technical Divisions) Gen

eral fee per quarter .................................................. $200.00 

2. 	Part-time students, Academic Division (less than 12 hrs. per 
quarter) per credit (not to exceed $200.00) per 
quarter .......................................................................... 20.00 

3. 	Night students, Technical Division, per quarter ...... $150.00 

Each State Junior College president is authorized to expend an 
amount not to exceed $10.00 per full-time student per quarter or 
$1.00 per quarter hour per part-time student per quarter for student 
activities meeting the approval of the president. Lawson State by 
State Board resolution is authorized to expend $5.00 of the $10.00 
toward equipment for the student center. 

4. 	late registration fee incurred if registration is not completed 
on the designated date without special provision being 
made .......................................................................... $10.00 

5. Change in Registration charge of $5.00 is made for each 
drop and add in courses changed during the specified 
drop/add in courses changed during the specified drop/add 
period. 

6. A fee of $2.50 is assessed for 1.0. pictures to pay for the 
cost of materials and equipment used in making the cards. 

7. A graduation fee equal to the actual cost involved will be 
charged. 

8. A fee of $2.00 will be charged for each transcript. 

9. Application fee for initial entrance, $10.00 (Non-refundable). 

10.Facility Renewal Fee 

B. For Foreign Students 
1. Full-time students General fee, per quarter ............. $400.00 


2. 	Part-time students (less than 12 quarter hours) per credit 
hour (not to exceed $400.00 per quarter) $40.00. Each 
State junior college president is authorized to expend from 
part-time fees for foreign students in the amount not to ex
ceed $1.00 per quarter hour for those student activities 
meeting the approval of the president. 
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3. 	Fees for late registration, change of registration during 
drop/add, ID pictures, graduation, transcripts and for initial 
application to the college are the same as those for U.S. 
citizens given above. 

C. Refund Policy 

A student who officially withdraws from the college before 
completing the term may claim a partial refund if such with
drawal is made before the end of the third week. The rest of 
the refund is as follows: 

Withdrawal during first week - 75% of fees refunded 
Withdrawal during second week - 50% of fees refunded 
Withdrawal during third week - 25% of fees refunded 
After the close of third week - No fees refunded 

Financial Aid 

Lawson State Community College makes every effort to help 
those students who sincerely desire to pursue a college education. 
For those students who need financial assistance, various financial 
aid programs are available. The program includes grants, part-time 
employment and scholarships for qualified students. 

A. Application Procedure 
In order to be considered for financial assistance, a student 
must: 

1. 	Be accepted for admission by Lawson State Community 
College 

2. 	Demonstrate financial need. 

3. Have on file a "Student Aid Report" from the Pell Grant 
application. 

B. Renewal of Financial Aid 

1. Financial assistance is awarded annually and must be ap
plied for annually, (September thru June). 

2. 	Since many of the programs depend upon limited funding, 
students seeking renewal of aid should secure and submit 
all necessary applications no later than June 15th for finan
cial assistance requested for the following Fall Quarter. 
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C. Types of Financial Aid 

1. Grants 

Pell Grant is a part of a federal program which requires that 
interested students apply directly to the government for the 
funds. 

Any full, three-quarter, or half-time student who is a U.S. 
citizen and who has not received a bachelor's degree is 
eligible to apply. 

The amount of each Pell Grant depends on the student's 
need, the cost of his/her education and the enrollment sta
tus (Full-time 12 hours or more; % time 9 to 11 hours and 
% time 6 to 8 hours). A student is not eligible for funds if r
his/her enrollment is less than half-time. 

Supplemental Educational Opportunity Grant (SEIOG) is 

a grant provided to a limited number of undergraduate stu

dents with financial need. The amount awarded a student 
 I
must comply with the federal regulations which govern the 

grant. 
 I 

2. 	College Work Study Program (CWSP) is a program for 

students who need a job to help defray their college ex

penses. To be eligible a student must be enrolled, dem

onstrate need and be capable of maintaining satisfactory 

progress while employed part-time on campus. 

Preference in awarding employment is given to those stu

dents with the greatest financial need. 

Rates of pay and job classification are set by the Director 

of Financial Aid in accordance with HEW guidelines and 

government minimum requirements. 


D. Requirements of All Federal Programs 
The following requirements must be met by all applicants for 
federal financial aid: 

1. Must be a U.S. citizen or permanent resident. 

2. 	Must not be in default on either a Guaranteed Student Loan, 

or National Direct Student Loan. 


3. 	Must not owe a refund on a State, Supplemental or Pell 

Grant previously received. 
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4. 	Must be in good academic standing and maintaining sat
isfactory academic progress. 

5. Must be classified as a regular student 	in an eligible pro
gram. 

6. 	Must have certified Selective Service registration status. 

7. 	Provide Financial Aid Transcript from all previous colleges 
attended. 

E. Satisfactory Progress Policy 

Revisions in the Education Amendments mandate that stu
dents must demonstrate satisfactory progress in order to re
ceive financial aid under Title IV, Pell Grant, College Work 
Study, Supplemental Grant and the Guaranteed Student Loan. 

The Financial Aid Office parallels its Satisfactory Progress 
Standards with that of the instructional programs of the insti
tution. 

I. 	Standards of Progress: Academic 

1. Qualitative Measures: To be eligible for financial assistance; 
all students (full, % time or 1h time) must meet or exceed 
the following cumulative G.P.A. 

QUARTER HRS. CUMULATIVE G.P.A. 
ATrEMPTED (4.0 SCALE) 

0-16 	 1.50 
17-32 1.58 
33-48 1.67 
49-64 	 1.75 
65-80 1.83 

81-ABOVE 2.00 

2. 	Time Frame: Each student receiving aid will be expected to 
complete his/her course of study within the time specified 
by that program. However, after ten (10) quarters of attend
ance at Lawson State, a student will no longer be eligible 
for federal financial aid. Enrollment status for Title IVassis
tance is determined by the maximum enrollment for the 
quarter. For example, the student who enrolls in a full load 
of classes initially, but officially withdraws from some or all 
classes after the quarters begins will have used one full
time quarter of eligibility. Students must refund the amount 
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of overpayment as determined by the repayment policy. 
Satisfactory progress will be monitored at the beginning of 
each quarter by the Financial Aid Office according to the 
above criteria. 

II. Standard of Progress: Technical 

1. 	Qualitative Measures: All students in the Technical Division 
are required to earn a C (2.0 grade point average) or better 
each quarter. A student will be suspended for a quarter If 
less than a C average is earned. 

(a)lf a student is suspended for a quarter, upon his/her re
enrollment he/she will be placed in the quarter that they 
failed and must pay their own expenses without financial 
aid until that quarter is satisfactorily completed. 

2. Time Frame: Each student receiving aid will be expected to 
complete his/her course of study within a period specified 
by that Program of Study. However, after ten (10) quarters 
of attendance at Lawson State a student will no longer be 
eligible for federal financial ald. 

III. Appeal 

If a student falls below the expected minimum G.P.A., because 
of extraordinary Circumstances beyond his/her control, he/she 
may appeal by explaining the circumstances in writing to the 
Financial Aid Committee within ten (10) days of notification 
that he or she is not making satisfactory progress. Documen
tation will be required. The student will be notified in writing 
of the committee's decision. 

IV. Academic Record Forgiveness Policy 

It is the policy of Lawson State Community College upon a 
student's written request not to compute the hours and grades 
towards his/her grade pOint average and hours attempted pro
vided: 

1. That the student is currently enrolled on probationary status 
in the college. 

2. That the grade and quality-point history is older than ten 
years, and 

3. That the student has maintained a quality pOint average or 
2.0 or higher (on a scale of 4.0) for at least 25 credit hours 
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(Academic) or 2 full quarters (Technical) taken at Lawson 
State during the previous twelve (12) months. 

The official record of grades and all transcripts will continue 
to show all work attempted and grades earned. A notation 
will made on the record that the aforementioned policy was 
used to calculate the grade point average. 

Any student requesting financial aid under the forgiveness 
policy will only be considered if his/her quality-point history 
under consideration was made prior to July 1, 1984. Revi
sions in the Education Amendment of 1976 mandate that: 
To receive payment from any federal program, a student 
must be making satisfactory progress in a course of study 
he/she is pursuing. 

V. Enrollment Policy: Academic and Technical 

If a student is not suspended from school, he/she may con
tinue enrollment at his/her own expense until they achieve the 
required standards. Financial aid will be restored, ifthe student 
re-established eligibility at the beginning of the next quarter. 
However. aid will not be made retroactive to cover periods 
when the student was ineligible. 

No student can officially withdraw or drop courses until all 
financial obligations are met. No further financial aid will be 
disbursed to any student owing refunds or repayments of fi
nancial aid. 

VI. Refund/Repayment 

Students cannot drop courses for which they are registered 
simply by not attending class. They must complete an official 
withdrawal form and submit it to the Registrar's Office. If they 
are receiving financial aid. they will be informed of the amount 
of aid that must be repaid or refunded to the account. 

Scholarships 

State ofAlabama provides approximately 300 scholarships for stu
dents each year. In addition. numerous agencies, companies and 
organizations pay for tuition and fees for students to attend Lawson 
State Community College. Many senior colleges and universities 
provide scholarships for students who transfer from Lawson State. 
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Scholarships are awarded each quarter to incoming freshmen, 
currently enrolled students and to students who transfer to other 
colleges and universities. Criteria for selection are established by 
the Scholarship Committee. Students with high academic achieve
ment, outstanding leadership achievement, athletic abilities, and in
volvement in the performing arts are eligible to receive these 
scholarships. 

Students interested in applying for a scholarship may obtain an 
application from the Office of Student Personnel. Return the com
pleted scholarship application, along with a copy of high school 
transcript, ACT scores and letter of recommendation to: 

Scholarship Committee 
Office of Student Personnel 
Lawson State Community College 
3060 Wilson Road 
Birmingham, Alabama 35221 
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STUDENT AFFAIRS 

I. Office of Student Personnel Services 

The Dean of Student Personnel Services is in charge of the Office 
of Student Personnel Services. This office provides educational and 
vocational assistance to all students enrolled at lawson State. A 
staff of professionally trained counselors and staff members are 
available to assist the individual student in evaluating his/her poten
tial for success as he/she selects a program of study. 

An orientation program is required for all new students. The pro
gram is designed to provide the new student with a knowledge of 
the physical environment of the campus and the college community, 
and to provide the student with specific and individual counseling 
for initial registration. Provisions will be made for individual confer
ences among students, counselors and faculty. 

Various kinds of tests are administered according to the need and 
related matters with the student personnel staff. The staff specializes 
in obtaining information about course equivalences, requirements 
at the other colleges, and transferring to other institutions. 

Students are encouraged to make wise use of all services made 
available to the Student Personnel Office. Every student enrolled is 
assigned a faculty advisor. Students are encouraged to discuss their 
plans, problems, and needs with their faculty advisors or other 
members of the counseling staff. 

II. Bookstore 

The Book store is located in the Leon Kennedy Student Center 
as a service to students, faculty, and staff. It provides textbooks, 
school supplies, and other course related material. It also provides 
non-academic items such as, greeting cards, Cougar sweatshirts, 
windbreakers, Lawson State Cougar decals, postage stamps, 
watches, etc. Full refund will be made for textbooks within five days 
of purchase provided they are unmarked, clean, undamaged,and 
do not show evidence of use. The student must provide the sales 
slip as a proof of purchase. Bookstore hours are from 8:00 A.M. to 
3:00 P.M., Monday through Friday and from 5:00 P.M. to 7:00 P.M., 
Monday through Thursday. 

III. Student ActMtles 

The students at Lawson State Community College are encour
aged to participate in extra-curricular activities and organizations. 
Opportunities for non-instructional student activities are encouraged 
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by the College in order that students may have added experiences 
to develop self reliance, self expression, general initiative, and t 
poise. Organizations are formed and recognized by the College 
when students and faculty have shown an interest in and dedication t 
to specific goals and activities. All such organizations (Clubs) must I 
be recognized and approved by the Dean of Personnel Services as 
consistent with the philosophy and purpose of the College. I 

Special activities must be kept within the provisions of Alabama 
statutes, must be organized and then chartered by the Student Gov l 
ernment Association. Such activities should seek to increase the 
sense of fellowship and make worthy contributions to campus life. 1 
IV. Campus Organizations 

The Alpha Theta Phi Library Society is an organization that pro
motes a greater interest among students in the use of books and 
libraries. Membership is open to all interested persons. The organ
ization promotes activities during National Ubrary Week, and spon
sors literary programs during the year. 

Phi Beta Lambda Business Fraternity is an organization for stu
dents in the Business Department. The objective of this organization 
is to develop strong, agressive leadership so that future business
men and women may partiCipate more effectively in the business 
and community life of which they area part. Members learn to lead 
and participate in group discussions, preside at meetings, and con
ferences, head and work on committee aSSignments, engage in 
group problem conferences, work effectively with others in a dem
ocratic SOCiety, and partiCipate in other activities which contribute 
to the development of desirable leadership qualities. 

Student in Free Enterprise, Inc. a non-prOfit organization spon
sored by individuals, foundations, and corporations. SIFE's mission 
is to improve the performance of the American economy by estab
lishing and directing student-generated free market educational pro
grams at colleges and universities to bring America's collegians and 
her citizens to a better understanding of current economic issues 
and a greater appreciation for the free enterprise system. 

Student National Education Association seeks to acquaint the 
student with the objectives and goals of education in American so
ciety. During American Education Week, this club sponsors special 
programs such as lectures, field trips of educational interest, and a 
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social hour for respected educators. Membership in the SNEA is 
open to all students who plan to enter the teaching profession. 

The Inter-Club Council coordinates aI/ clubs on the campus. Its 
membership is composed of all club presidents. This organization 
co-sponsors with Student Government Association all activities, and 
identifies ways to improve the club program. 

The Crescendos (Music Club) encourages interest and partici
pation in musical activities, and events of a cultural nature. The 
organization participates in all campus activities, musical activities, 
and other activities of a cultural nature. 

Mu Beta Chi Phi, the science-mathematics club, seeks to 
broaden the science-mathematics experiences of Lawson State 
Community College science-mathematics students and to share 
these experiences with the college family and with other students 
and teachers. It's further purpose is to assist in developing greater 
awareness of these academic areas and their relationships to daily 
life in the local community. Through field trips, seminars, work
shops, and speCial assemblies, the club provides opportunities for 
active participation of all its members. 

The Sophist Club, is sponsored by the Social Science Depart
ment and is open to students who are in good standing with the 
institution and exhibit the desire to enrich their knowledge through 
a program of civic and social growth by active participation in com
munity projects. Activities include field trips, tutorial programs, sur
veys, municipal court attendance and voters education. 

Alpha Sigma Mu Fraternity is an organization for Veterans. Each 
member must have a service record with the Armed Forces of the 
United States. He also must maintain a scholastic average of 2.5 
throughout his membership in the fraternity. Each year the Fraternity 
gives a $200.00 scholarship to a graduating senior who Is the child 
of a veteran. In addition to other activities, it sponsors a book ex
change at the beginning of each quarter and solicits the support of 
all veterans on campus. 

The Human Services Club, seeks to strengthen students in their 
work to better humanity, intellectually, morally, and religiously. Good 
citizenship and the perpetuation of the concept of human services 
are encourages. 

The Afro American History Club, seeks to enlighten students 
on their Afro American Heritage and the contributions made to the 
American society. 
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The Student Nurses Association, seeks to promote a spirit of 
citizenship, leadership, and fellowship; it encourages responsibility 
for maintaining the high ideals of the nursing profession. 

The Pep Squad, seeks to promote school spirit and provide more 
student involvement in all school sponsored athletic activities. Any 
student at Lawson State can be a part of the pep squad. 

Phi Theta Kappa Honor Fraternity, has as its objective to pro
mote scholarship among students with superior achievement. 

Vocational Industrial Clubs of America, seeks to promote pro
gressive leadership in the field of Trade, Industrial, and Technical 
Educational that is competent, aggressive, self-reliant, and coop
erative. It furthers seeks to create among students, faculty members 
patrons of the school and person in industry a sincere Interest in 
and esteem for Trade and Industrial Education. 

Scholars Bowl Team, is a selected group of students who en
gage in intercollegiate competition with other Alabama Junior Col
leges. The opportunity is also given to individual team members to 
compete for academic scholarships to other colleges. 

VII. All-College Annual Student Activities 

Students are advised of and encouraged to participate in annual 
activities designed to set the cultural, spiritual, moral and academic 
tone of the institution in cooperation with all bodies so engaged and 
creating an atmosphere of gracious co-educational living. 

Such activities include: SGA Election, installation of SGA Officers, 
Quarterly Convocations, SGA-Sponsors Santa Claus; Annual Christ Imas Musical, Afro American History Month; Career Fair; Blue and 
Gold Week; Blood Drive; Martin Luther King Celebration; Vocational 

I 
rEducation Week, Health Fair; Homecoming; Art Exhibition, Honors 

Convocation; Alumni Convocation/Graduates Banquet; President's 
Reception, Commencement. 

iVIII. Veterans 

! 
fLawson State Community College is approved for the enrollment 

of veterans and other eligible persons who may qualify to receive 
VA benefits. The basic categories of VA Educational Assistance 
Programs are: 
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1. 	 Montgomery G.1. Bill - Active Duty (Chapter 30) 

2. 	 Montgomery G.1. Bill - Selected Reserve (Chapter 106) 

3. 	 Veterans Educational Assistance Program (yEAP - Chapter 
32) 

4. 	 Survivors and Dependents Educational Assistance Program 

5. 	 Vocational Rehabilitation (Chapter 31) 

A. Where to Apply for Veterans Benefits 

Students planning to receive benefits should contact the Office 
of Veterans Affairs located in the Office of Admissions. 

B. Academic Campus 

A student must carry a minimum of 12 quarter hours in order to 
receive full benefits under the Veterans Educational Assistance Bill. 

A student must maintain a grade point average in accordance 
with the table below to receive VA benefits: 

Quarter Hours Overall G.P .A. Needed to 
Attempted Receive Benefits 

0-16 1.50 
17-32 1.58 
33-48 1.67 
49-64 1.74 
65·80 1.83 
81-96 2.00 

C. Technical Campus 

All veterans enrolled in the Technical Division must maintain a 
"C" average in all courses to remain eligible for certification for VA 
Benefits. 
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SPECIAL PROGRAMS II. Accelerated High School Program (Summer) 

I 
! 

Lawson State offers an accelerated high school program for high 
school juniors and seniors {the summer between the tenth and the 
eleventh grades and the summer between the eleventh and the 
twelfth grades}. I 

A student must have a "8" average or above, must have com I 
pleted the tenth grade, and must have the recommendation of his/ t 
her principal and/or superintendent to enroll. Students are allowed 
to take work in the summer quarter only, and the hours earned in 
anyone summer quarter may not exceed ten quarter hours. The 
student will receive college credit under this accelerated high school 
program, and may request credit earned upon enrollment as a stu
dent at a post-secondary institution. 

II. Regular Academic Year Accelerated High School Program 

An accelerated high school program is also offered during the 
regular academic year. To enroll in this program, students must (1) 
be enrolled as a senior for the current academic year and be eligible 
to graduate during the year; {2} be recommended by the local su
perintendent and/or principal. Exceptions may be made for students 
who are considered gifted or talented according to the State Plan 
for Exceptional Children and Youth, upon written request by the 
State Superintendent of Education. Students may enroll for a max
imum of five (5) quarter hours per quarter during the academic year 
with the exception as stated above. College credit may not be sub
stituted for high school credit. 

III. Adult Education and Community Service 

Lawson State Community College, consistent with its mission, is 
committed to a strong program of community involvement as is 
evidenced by its Adult Education and Community Service Pro
grams. 

Delivery of such programs and services are achieved through 
both certificate, credit and non-credit, short-term and continuing 
education and skill development courses, seminars, workshops, 
consultations and conferences of a general development nature as 
well as continuing educational enrichment, skill attainment and life 
long learning. 
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Courses and programs are designed to meet the needs of both 
industry, government, professional groups, individuals and local 
communities. 

Some of the areas in which courses, programs and services may 
be offered are: 

Art Literature 
Real Estate Music 
Home Repair & Maintenance Personal Shorthand 
General Education Basic Bookkeeping 

Development Investments 
History Reading Improvement 
Income Tax Personal Keyboarding 
Psychology Vocabulary Building 
Effective Communications Book Reviews 
Physical Fitness Computers 
Home Beautification 

Identification of community service needs as well as program de
velopment is accomplished through a continuing dialogue, interfac
ing, cooperation and program linkage made possible through the 
Community Advisory Committee-composed of local public officials, 
civil leaders, agency heads, business and community leaders, 
elected officials and local residents representing local law enforce
ment, court officials, the elderly, youth, educators, the religious 
community and local governments. 

The purpose of the Advisory Committee is to provide the Admin
istration of the College with input and direction in the identification 
and assessment of community needs and application of solutions 
whereby the facilities, faculty and resources of the college as well 
as the public and private community might cooperatively strive to 
achieve their collective goals for human and community develop
ment. 

SENIOR ADULT SCHOLARSHIP PROGRAM 

The Senior Adult Scholarship Program is a free tuition program 
for senior citizens 60 years of age and older. 

Senior Citizens may enroll in academic or technical programs at 
the college. 
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FOR ADDInONAL INFORMAnON CONTACT: 
College Recruiter - 925-2515, Ext. 268 


Director of Admissions - 925-2515, Ext. 232 


IV. Student Support Service 

The Special Services Project is designed to provide services for 
youth who have potential to succeed in postsecondary education. 
Participants are selected on the basis of educational, cultural, or 
economic need, physical handicapped or limited English speaking 
ability. Services are provided for these students to assist them to 
initiate, continue or resume their postsecondary education. The goal 
of the project is to increase the graduation rates of its participants 
by providing special services that will result in raised grade pOint 
average, clarification of goals, and personal motivation. 

The services provided included tutoring, special classes in the 
basic skills (grammar, mathematics, reading), counseling, cultural 
enrichment, and assistance with financial aid. 

Free tutoring is provided in many areas. The project provides 
personal career and academic counseling, group counseling and 
guidance, and social services for all partiCipants. Opportunities are 
provided for cultural exposure, such as Broadway productions pre
sented at the Civic Center, events presented by other groups in the 
city, and College sponsored cultural events. 

Other services offered participants include workshops and special 
classes designed to increase the partiCipants' study skills through 
evaluations of needed skills and resources and the study of note 
taking, test taking, outlining, time management and use of the li
brary. 

The Project is located in the Leon Kennedy Student Center. 

V. Upward Bound 

Upward Bound is a pre-college preparatory project designed to 
generate academic skills and motivation necessary for success in 
education beyond high school. 

The project includes a curriculum designed to develop compe
tencies in basic skills, creative thinking, effective expression, and 
positive attitudes toward learning needed for postsecondary edu
cation success. The project also provides comprehensive counsel
ing services, and such recreational, cultural and group activities 
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deemed appropriate to enhance the students success in a college 
of his choice. 

The cooperating high schools in the Project are: Fairfield High 
School, Jones Valley High School, Parker High School, Wenonah 
High School, West End High School, Phillips High School, Brighton 
High School and Jess Lanier High School. Interested students 
should contact the counseling office of his/her school or the Project 
Director. 

VI. Talent Search 

Lawson State Community College is the host institution for Edu
cational Talent Search, a federally funded (E.D.) program designed 
to provide counseling and technical assistance to persons who want 
to continue their education and/or training. Our goal is to locate 
clients and develop with them an awareness of the importance of 
continUing beyond the Secondary level. 

Components of the program include identification and recruit
ment, individualized and group counseling, technical assistance, 
and follow-through. For additional information, contact the office of 
Talent Search. 
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ADMISSION REQUIREMENTS 

JUNIOR COLLEGE 


A. Admission of Freshman Who Have Never Attended College 

Any applicant who has not attended a postsecondary institution 
may be considered for admission as a freshman student and must 
meet one of the following criteria to be eligible for admission: 

1. 	 Applicants who hold a diploma issued at a regionally and/or 
State accredited high school are eligible for admission. Ap
plicants who hold a certificate or any other award issued in 
lieu of a diploma are ineligible for admission. 

2. 	 Applicants who have attended nonaccredited high schools 
may be admitted upon presentation of a diploma indicating 
successful completion of courses of study on secondary level 
and based on the minimum Carnegie units required by the 
State Education Agency at the time of award. 

3. 	 Applicants who cannot comply with either condition above 
may submit a Certificate of High School Equivalency (GED 
Certificate) issued by Alabama or other state departments of 
education. 

4. 	 The college may establish additional admission requirements 
to specific courses or occupational degree programs when 
student enrollment must be limited or to assure ability to 
benefit. 

8. Admission to other programs and services at a state Junior 
college or the academic division of a state community col
lege. 

Applicants to customized training for business programs and 
other courses not creditable toward an associate degree may be 
admitted provided they meet the standards in section A or provided 
they are at least 16 years of age and have not been enrolled in 
secondary education for at least one calendar year or upon the 
recommendation of the local superintendent) and have specifically 
documented ability to benefit. However, Lawson State may establish 
higher or additional admission requirements for speCific programs 
or services when student enrollment must be limited or to assure 
ability to benefit. 
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C. 	Transfer to a Junior college or the academic division of a 
community college. 

Any applicants who has previously attended another college will 
be considered a transfer student and will be required to furnish an 
official transcript of all work attempted at all Institutions before he/ 
she will be considered for admission to a state junior college/divi
sion. 

1. 	 Courses completed at other regionally accredited postsec
ondary institutions with a passing grade or better will be ac
cepted for transfer. Higher grades may be required by 
Lawson State for selected courses provided the higher 
grades are also required in said courses for native students. 

2. 	 Credit extended to an applicant for graduation requirements 
will be granted based on the applicability of previous courses 
accepted to the requirements of the degree pursued. All 
transfer students must complete at least 24 quarter hours at 
Lawson State which awards the degree. 

3. 	 Transfer students whose cumulative grade point average is 
less than 2.0 on a 4.0 scale will be admitted only on academic 
probation and will be subject to the same probation and sus
pension regulations as returning students at Lawson State. 
Transfer students admitted on academic probation will have 
course grades of "C" or better only accepted for transfer. 

4. 	 Any applicant who is on temporary academic suspension 
from another postsecondary institution may be considered 
for admission to Lawson upon appeal to the College's ad
mission committee. 

5. 	 Students from other institutions who are on permanent aca
demic suspension may, after twelve month's duration, be 
considered for admission upon appeal to Lawson State's ad
mission committee. 

6. 	 Any applicant who has been suspended from another insti
tution for disciplinary reasons will not be considered for ad
mission to Lawson State except upon appeal to the College 
Admission Committee. 

ADMISSION - TECHNICAL DIVISION 
A. Admission to a state technical college or the technical division of 

a state community college. 
Admission of Freshman who have never attended college to an 

Associate in Applied Science Degree Program, at a state technical 
college. 
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1. 	 Applicants who hold a diploma issued by a regionally and/or 
state accredited high school are eligible for admission. Ap
plicants who hold a certificate or any other award issued in . 
lieu of a diploma are ineligible for admission. 

2. 	 Applicants who have attended a nonaccredited high school 

may be admitted upon presentation of a diploma indicating 

successful completion of courses of study on the secondary 

level and based on the minimum Carnegie units required by 
 Ithe State Education Agency at the time of award. 

1 
3. 	 Applicants who cannot comply with either condition above 


submit a Certificate of High School Equivalency (GED Cer
 I
tificate) issued by Alabama or other state departments of ed

ucation. 
 I

4. 	 Lawson State may establish additional admission require

ments to specific courses or occupational degree programs 

when students enrolled must be limited or to assure ability 

to benefit. 


Transfer to the Technical Division 

Any applicant who has previously attended another college or 
postsecondary technical institution will be considered a transfer stu
dent and will be required to furnish an official transcript of all work 
attempted at all institution before he/she will be considered for ad
mission to state technical college division. 

1 . 	 Only those courses completed at other regionally accredited 

colleges or postsecondary technical institutions with a pass

ing grade or better will be accepted for transfer. 


2. 	 Credit extended to an applicant will be granted based on a 

comprehensive evaluation of the applicant's demonstrated 

and documented competencies and previous formal training. 

All transfer students must complete at least 24 quarter hours 

in order to receive an award. 


3. 	 Transfer students whose cumulative grade pOint average is 

less than 2.00 on a 4.00 scale will be admitted only on aca

demic probation and will be subject to the same probation 

and suspension regulations as returning students at Lawson 

State Technical Division. 


31 



LAWSON STATE COMMUNITY COLLEGE 


4. 	 Any applicant who is on temporary academic suspension 
from another postsecondary institution may be considered 
for admission to the technical division upon appeal to the 
college admissions committee. 

5. 	 Students from other institutions who are on permanent aca
demic suspension may, after twelve months' duration, be 
considered for admission upon appeal to the College Ad
missions Committee. 

6. 	 Any applicant who has been suspended from another insti
tution for disciplinary reasons will not be considered for ad
mission to Lawson State College except upon appeal to the 
College Admissions Committee. 

International Applicants 

Enrollment of qualified students from foreign countries is encour
aged by Lawson State Community College. The institution seeks to 
contribute to the realization of personal aspirations of people 
throughout the world. It seeks to stimulate local students in the 
knowledge and cultures of people of other countries. 

The following credentials must be submitted before a letter of 
admission can be issued. 

1. 	 A Lawson State Community College application, completed 
and signed, with the $10.00 (U.S.) Non-refundable fee. 

2. 	 The college requires a score of 450 or better on the test of 
English as a Foreign Language (TOEFL) in order to qualify 
for admissions (original test scores only). Score reports 
should be sent to the Office of Admissions. 

3. 	 A complete translated copy of all high school or secondary 
school transcripts. 

4. 	 An affidavit of financial support to the effect that the student. 
parents, and/or sponsoring agencies. will be responsible for 
all col/ege related expenses while he/she is in attendance at 
Lawson State. There is no financial aid for international stu
dents while at Lawson State. 

5. 	 A transient or transfer foreign student must have a clearance 
sheet Signed by his current foreign student advisor. 

6. 	 Each student must submit proof of adequate Accident and 
Health Insurance to the Admissions Office. 
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ISPECIAL STUDENTS 
ISpecial students must meet the basic admissions requirement for 

all students, although they may have special objectives other than f 
the pursuit of degree-objectives related to personal or professional 
growth, etc. t 

HANDICAPPED STUDENTS f 

I 
f 

Lawson State is committed to providing a quality environment to 
support and assist its handicapped students during the academic 
process. Counseling and other special assistance is available to all 
handicapped students with emphasis on the unique needs of the istudent, such as orthopedic impairment and wheelchair students. tThe counselor acts as a liaison between Lawson State and the 
Rehabilitation Agency to assist the student in every way possible. t 

t
Lawson State has the following special facilities for the handi r 

capped student: 

1. Special sidewalk entrances f 
2. Handicapped parking I 
3. All bathrooms are special equipped for the handicapped 

4. Kennedy Student Center is equipped with an elevator I , 
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DEGREES AND REQUIREMENTS 
Lawson State is authorized by the Alabama State Department of 

Education to offer the following degrees and certificates: 

I. Associate In Arts Degree 

The Associate in Arts Degree is conferred upon the satisfactory 
completion of a university parallel program in the various arts. The 
State Department of Education sets forth the following minimum 
requirements for this degree: 

A. Language Arts Qtr. Hr. 
English - Freshman Composition .................................................. 10 
Literature - American, English or World ........................................ 10 
History - American or Western Civilization .................................... 10 

B. Social Sciences 
History - American or Western Civilization .................................... 10 
Other Social Sciences, Economic, Geography, Psychology, 

POlitical Science, Sociology ....................................................... 1 0 


C. Science and Mathematics 
Biology, Chemistry, Mathematics, Physics, 

Physical Sciences ....................................................................... 10 

D. Fine Arts 
Art, Music, Speech ........................................................................... 6 

E. Health and Physical Education 
Health & Physical Education ............................................................ 3 

Total Basic Credits ................................................................... 69 


Additional Credits (ElectiveS) 
Courses in English, History, Science, Mathematics, 

Foreign Language, Speech or other approved courses ........... 27 

Total Requirements .................................................................. 96 


II. Associate In Science Degree 

The Associate in Science degree is conferred upon the satisfac
tory completion of a university parallel program in the various sci
ences. The State Department of Education sets forth the following 
minimum requirements for this degree: 
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A. Language Arts Qtr. Hr. 
English - Freshman Composition .................................................. 10 
Uterature - American, English or World .......................................... 5 
Journalism, Creative Writing, Uterature of the 

Bible, Classical Uterature, World Uterature 

B. Social Sciences 
General Social Science .................................................................. 1 0 
History, Economics, Geography, Psychology, Political 

Sciences, Sociology 

C. Science and Mathematics 
Science and/or Mathematics ......................................................... 15 
Biology, Chemistry, Physics, Physical Science, Mathematics 

D. Health and Physical Education 
Health and Physical Education ........................................................ 3 

Total Basic Credits .................................................................. 43 


E. Additional Credits (Electives) 
Courses in the field of concentration or related fields .................. 53 

Total Requirements .................................................................. 96 


III. Associate In Applied Science Degree 

The Associate in Applied Science degree is conferred upon the 
satisfactory completion of a program of study for specific careers 
as outlined in this catalog. The State Department of Education re
quires a minimum of 96 hours for this degree, however, some pro
grams at Lawson require more than 96 hours. 

IV. Certificate 

The Certificate is conferred upon the satisfactory completion of 
programs of study outlined for occupations in the Technical Divi
sion. 

V. Degree Requirements 

The following requirements are established by Lawson State 
Community for all degrees and certificates offered. In addition to 
the Institution's requirements, the student must complete the spe
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cific requirements for a degree or certificate which are established 
by the Department and/or Division in which the student is enrolled. 

1. Changes. 

A student may obtain a degree by completing the curricular 
requirements in the catalog which are in effect at the time of the 
first, or any subsequent, registration at Lawson State Community 
College or at an accredited junior college, provided the work is 
completed within ten years of the publication date of the catalog 
used. If a specified curriculum is changed so that a once-required 
course is no longer offered, the college may require a comparative 
substitute course. 

2. Commencements. 

A candidate for graduation must submit an application for de
gree in the last enrollment on or before the deadline for the ap
plications for degree as stated in the Academic Calendar. The 
application is made for griduation at a specific time and if the 
student fails to graduate at that time it will be necessary to submit 
another application to be considered for graduation at a later date. 

3. Physical Education. 

Activity courses in physical education are part of the degree 
requirements for all programs. All students must complete 3 
quarter hours. Under extenuating circumstances the physical ed
ucation requirement may be waived. 

4. Institution Requirement. 

All students entering Lawson State Community College must 
enroll in an Orientation Class during their first quarter of attend
ance. This is an institutional requirement that must be satiSfied 
before graduation. 

Complete at least 24 quarter hours at Lawson State Community 
College and be in attendance during the quarter In which the 
degree is earned (except those students who are enrolled at UAB 
in the Regional Technical Institute (RTI) and successfully com
pleted a prescribed program mutually acceptable to Lawson State 
and RTI). Complete not less than 96 hours of earned college 
credits in a planned program of study with a minimum grade point 
average of 2.00 (C). The candidate for graduation must fulfill all 
financial obligations to the Institution and have removed all ad
mission conditions. 
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5. Application for Degree. 

A student may request an application for degree from the Re
gistrar if and only if the student is within a minimum of 15 quarter 
hours of completing his/her requirements for the associate degree 
with a minimum grade point of 90. It is the responsibility of the 
student to send written notice to the Office of Admissions of his/ 
her intent to file for degree. 

6. Second Associate Degree. 

Lawson State will not confer a second degree upon its own 
graduates or those from other institutions merely for satisfying the 
requirements of a specific program. In addition to the credits used 
for the degree, a candidate for second degree must complete a 
minimum of 45 quarter hours with a cumulative grade point av
erage of 2.00 (C) In a prescribed program from courses offered 
in the Department responsible for the program. Work on a second 
degree cannot be concurrent with the first. 

7. Transfer of Credits 

All transfer work from accredited institutions or higher education 
is evaluated and recorded as part of the student's permanent 
record. Applicability toward an associate degree is determined by 
the requirements of the prescribed program and the department 
in which the program is offered. The applicability of such courses 
is also limited by the Lawson State requirement on residency and 
by the rule on second associate degrees. 

VI. Degrees and Program Areas 

Lawson State Community College awards degrees and certifi
cates in the following program areas: 

1. Associate in Arts 

English 

- General Studies 

- Health, Physical Education and Recreation 

-History 

- Mathematics 


Political Science 

-Pre-Law 

- Psychology 

-Sociology 
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2. Associate in Science Degree 

Business Administration 
- Business Education 
- Engineering 
- Mathematics 
- Pre-Dentistry 
- Pre-Medical Technology 
- Pre-Pharmacy 
-Science 
- Teacher Education 
- Maintenance Mechanic (Technical Campus) 

3. Associate in Applied Science 

- Accounting 
- Biomedical Equipment Technician 
- Computer Information Systems 
- Dietetic Technician 
-Drafting 

Electroencephalographic Technician 
Electronics 

-Electronic Engineering Technology 
- Electricity 
- Emergency Medical Technician 
-Health Data Processing Technician 
- Criminal Justice 

Legal Secretary 
Maintenance Mechanics 

- Management and Supervision Technology 
- Medical Assistant 

Medical Record Technician 
Medical Secretary 

- Multiple Competency Clinical Technician 
Nursing 


-Occupational Therapy Assistant 

-Optometric Technician 

- PhYSical Therapist Assistant 

- Radiological Technologist 

- Recreational Leadership 


Respiratory Therapist 

- Secretarial Science 

-Social Worker Technician 
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4. Certificate (Academic Division) 

Micro-Computer Operation 

5. Certificates (Vocational Education) 

- Architectural Drafting 
-Auto Body Technology 
-Barbering 

Cabinet Making and Carpentry 
- Commercial Foods Preparation 
- Commercial Sewing 
- Cosmetology 
- Electricity 
- Electronics Technology 
- Fabric Maintenance Service 
- General Clerical 
- Health Assistant 
-Masonry 
- Plumbing and Pipe Fitting 
- Maintenance Mechanic 
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TESTING PROGRAM 


PLACEMENT TESTING· A major function of the testing program 
is the administration of the ACT ASSET test to entering freshman 
and transfer students who have not taken college level mathematics 
or English. The results of the test are used for Mathematics, English 
and Reading placement at the college. 

All students are required to take the English and Mathematics 
Placement Tests if they have not completed a college level English 
or Mathematics course at another institution. 

ACT ASSESSMENT (AMERICAN COLLEGE TEST) • (Lawson 
State is an ACT testing center. Students interested in taking the test 
may contact the Office of Student Services. 

ACT-PEP (FUNDAMENTALS OF NURSING TEST AND THE 
NURSING ENTRANCE EXAM) - is also administered by the Testing 
Office. Students interested in taking the test may contact the Office 
of Student Services. 

NURSING 

The Entrance Examination for the School of Nursing (RN)-is used 
to measure students' scholastic potential for success in nursing 
education. The content of the Entrance Examination has been de
termined by the types of abilities, aptitudes, and skills that are 
judged to be essential for success in the nursing curriculum. The 
results ofthe examination permit the comparison of each applicant's 
skills with those of applicants to schools of nursing across the coun
try in terms of national norms. 

This examination is administered four times a year-December, 
February, May and August. 

EDUCATION AND CAREER INFORMATION 

Career information is available through the Career Placement Of
fice and/or the Office of Student Affairs. These offices assist stu
dents in exploring interests and skills and provides direction toward 
achieving and career goals. Sources available to assist students in 
this process include: State Occupational Information Coordinating 
System (S01CC), Dictionary of Occupational Titles (DOT). Occu
pation Outlook Handbook and other current publications. 
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DEPARTMENTS AND PROGRAMS 

Lawson State Community consists of the Academic Division com

posed of six departments and the Technical Division organized by 
programs. 

All regular instructional programs in both Divisions at Lawson 
State are described in this section of the catalog. Additional infor
mation about the various programs is available from the Deans or 
Department Chairperons. 

ACADEMIC DIVISION 
The Academic Division contains the Department of Business; 

Health, Physical Education and Recreation; Language and Fine 
Arts; Natural Science, NurSing,; and Social Science. The Depart
ment offer Associate of Arts, Associate of Science, and Associate 
of Applied Science degrees in various programs of study Indicated 
below. 

Students who plan to transfer to 4-year colleges upon completion 
of programs of study at Lawson should plan their studies in ac
cordance with a current catalog of the school of their choice .. Failure 
to do so may lead to some loss of credits upon transfer. Since 
colleges frequently change their poliCies relative to transfer stu
dents, Lawson students are responsible for keeping themselves 
informed of such changes. It is the responsibility of each student to 
check with an advisor or counselor on transferability of all courses 
to other institutions. 

Academic Division Course Abbreviations 

A brief description of courses taught in the Academic Division are 
given by the department taught. In general, courses numbered in 
the 100 series are freshman courses; those in the 200 series are 
sophomore (second year) courses. Course numbers ending with 
the number one (as EH 101) usually indicate the first part of a 
sequence of two or three courses in a series. Credit for such 
courses is not necessarily dependent upon completion of the se
quence however, the lower numbered ones are generally prereq
uisite to the ones with higher numbers. 
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The following are the catalog course abbreviations used by Law-
son State Community College: 

ANT 
ART 
BIO 
BUS 
CHM 
CTN 
CIS 
CRJ 
CCT 
DA 
ECO 
ED 
ENG 
EET 
EGR 
ETC 
FR 
GEO 
GET 
HIS 
HED 
IS 
MCM 
LBS 
MTH 
MST 
MUS 
NUR 
OAD 
ORI 
PED 
PHS 
POL 
PSY 
RDG 
REC 
SPA 
SPH 
SOC 

Anthropology 
Art 
Biology 
Business 
Chemistry 
Communication Electronic Technology 
Computer Information Systems 
Criminal Justice 
Consumer Electronics 
Dramatics Arts 
Economics 
Education 
English 
Electronic Engineering Technology 
Engineering 
Electronic 
French 
Geography 
General Electronic Technology 
History 
Health 
Integrated Science 
Journalism 
Library 
Mathematics 
Management and Supervision 
Music 
Nursing 
Office Administration 
Orientation 
Physical Education 
Physical Science 
Political Science 
Psychology 
Reading 
Recreation 
Spanish 
Speech Communication 
Sociology 
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DEVELOPMENTAL SKILLS PROGRAM 

Lawson State Community College Developmental Skills Program 

is designed to help students in overcoming deficiencies they may 
have in their preparation for postsecondary education. The program 
extends the opportunity of pre-college level work to students who 
experience basic skill needs. 

This program provides entering students the opportunity to ac
quire the knowledge, understanding and skills necessary for the 
attainment of minimal level competency as required for success in 
upper level course work and for success in a career. The funda
mental step in the program is to identify marginal students and make 
higher education more accessible by allowing them to matriculate 
as regular entering freshmen. 

The objectives of the Developmental Skills Program are to: 

1. 	 Implement Innovative curricula which provides for differen
tiated learning styles and abilities. 

2. 	 Provide a broad spectrum of counseling services which will 
facilitate the educational process. 

3. 	 Provide a systematic and continuous form of evaluation that 
is readily accessible to the student. 

4. 	 Show the interrelatedness of the various academic disci
plines and their important applications in the real world. 

Upon entry to the college, all students are tested for an assess
ment of their basic skills in mathematics, reading, and English. 
Thus, students are placed in the course or courses according to 
their needs. Students must receive at least "C" or more in the 
courses before progressing on to the next level. Students enrolled 
in any developmental courses must be advised by the Language 
and Fine Arts instructors before proceeding on to a regular college 
level program. 
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DEPARTMENT OF BUSINESS 

The Department of Business offers Associate in Science Degrees 

in Business Education and in Business Administration and the As
sociate in Applied Science Degrees for Legal Secretary. Office 
Administration, (OAD). Accounting. Management and Supervision 
Technology, Medical Secretary. Computer and Information Sys
tems, (CIS) and Micro Computer Operations Options Certificate Pro
gram. 

BUSINESS ADMINISTRATION 
ASSOCIATE OF SCIENCE DEGREE 

This curriculum is recommended for the first two years of a busi
ness administration major who plans to transfer to a senior college 
or university to complete work for a bachelor's degree in business 
administration. accounting. finance. management, marketing, and 
related business areas. 

Required Courses 
ENG 101 English Composition I 5 
ENG 102 English Composition II 5 
ENG 261 English Literature or 

World Literature 5 
MTH 108 Elementary Algebra 5 
CIS 146 Microcomputer Application 5 
CIS 130 Computer Fundamentals 5 
ECO 231 Principles of Economics I 5 
ECO 232 Principles of Economics II 5 
BUS 243 Principles of Accounting I 5 
BUS 244 Principles of Accounting 1/ 5 
BUS 245 Principles of Accounting III 5 
BUS 261 Business Law I 5 

Science* 5 
Social Science** 10 
Humanities*** 10 
PED/HED 3 
Elective**** 5 

Total Hours 98 
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*See requirements of the School of Business where you intend to 
transfer. 

**Any 2 
History, Psychology, Political Science, Sociology, Geography 

***Any 2 
Speech, Art, Music, Humanities, Literature, Foreign Language 

****This elective may be any transfer course approved by the Ac
ademic Advisor 
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BUSINESS EDUCATION 

ASSOCIATE OF SCIENCE DEGREE 


This program provides the first two years of a four-year business 
education curriculum for transfer students desiring to teach busi
ness education. This curriculum also prepares students for secre
tarial positions in business, government, and professional offices. 

ENG 101 
ENG 102 
ENG 261 
ENG 271 
MTH 108 
CIS 146 
CIS 130 
BIO 101,102 

CORE COURSES 
English Composition I 5 
English Composition II 5 
English Literature or 
World Literature 5 
Elementary Algebra 5 
Microcomputer Application 5 
Computer Fundamental 5 
General Biology or 

CHM 101,102 Inter To General Chemistry or 
PHS 111,112 Physical Science I and II 10 
PED 

OAD 104 
OAD 105 
OAD 114 
OAD 115 
OAD 116 
OAD 117 
BUS 100 
BUS 215 
BUS 243 
BUS 244 
ECO 231 
ECO 232 

Any of the following 

activity courses (123, 127, 

131,133,134,140,141) you 

must complete three of the above. 


PROGRAM COURSES 

Typewriting II - Intermediate 5 

Typewriting III - Advanced 5 

Shorthand I - Elementary 5 

Shorthand II - Intermediate 5 

Shorthand III - Advanced 5 

Shorthand IV 5 

Introduction to Business 5 

Business Communications 5 

Principles of Accounting I 5 

Principles of Accounting II 5 

Principles of Economics I 5 

Principles of Economics II 5 


Electives: (5 Hours) 

Elective is to be chosen from Fine Arts or Speech 
Total Hours 108 

*OAD 103 may be omitted if skills are equivalent to OAD 104. 
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OFFICE ADMINISTRATION 


ASSOCIATE OF APPI.IED SCIENCE DEGREE 
 I 
This program is designed to provide training for individuals to 

meet the demands for college-trained personnel in the secretarial Ifield. It provides students with experiences for professional level 
jobs by providing a sequence of courses directed toward this goal fafter completion. I 

FIRST YEAR I 
Fall Winter Spring 

ENG 101 5 ENG 102 5 OAD 116 5 
OAD 103 5 OAD 115 5 MTH 108 5 
OAD 114 5 OAD 104 5 ART 101 5 
PED J.. PED J.. PED J.. i 

I16 16 16 

I 
f 

SECOND YEAR 

Fall Winter Spring 
BUS 150 5 BUS 215 5 OAD 130 5 IOAD 229 5 PSY 200 5 OAD 218 5 
OAD 117 5 OAD 228 5 CO-OP I 

fBUS 100 5 196 5 
OAD 229 ..§ 

20 15 20 

COMPUTER INFORMATION SYSTEMS 

Math/Science Option 


Associate In Applied Science Degree 

This curriculum provides students with sufficient computer pro

gramming courses and basic scientifiC courses for employment in 
jobs requiring scientific computer applications. 

Required Major Courses (40 Hours) 
CIS 190 Introduction to Computer 5 
CIS 231 Fortran Programming 5 
CIS 232 Advanced Fortran Programming 5 
CIS 241 RPG II Programming 5 
CIS 242 Advanced RPG II Programming 5 
CIS 261 Cobol Programming 5 
CIS 262 Advanced Cobol Programming 5 
CIS 281 Systems Analysis and Design 5 
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Required General Education Courses (63 Hours) 
ENG 101 English Composition I 5 
ENG 102 English Composition II 5 
BUS 242 Principles of Accounting I 5 
MTH 113 Precalculus with Trigonometry 5 
MTH 115 Analytic Geometry and Calculus I 5 
MTH 215 Analytic Geometry and Calculus 1\ 5 
MTH 216 Analytic Geometry and Calculus III 5 
MTH 217 Analytic Geometry and Calculus IV 5 
PHY 203 General Physics I 5 
PHY 204 Social Science Elective 5 

Art or Music 5 
PED 3 

Total Hours 103 

COMPUTER INFORMATION SYSTEMS 
ASSOCIATE IN APPLIED SCIENCE DEGREE 

This program provides training in the automated system of com
puter information systems. It is strictly business oriented with the 
emphasis on application rather than theory. 

Fall 
ENG 101 5 
OAD 102 5 
MTH 108 5 
PED 1 

16 

Fall 
BUS 243 5 
PSY 200 5 
CIS 211 5 
CIS 231 .& 

20 

FIRST YEAR 


Winter 

ENG 102 
MTH 109 
CIS 146 
PED 

5 
5 
5 
1 

16 

SECOND YEAR 


Winter 

BUS 244 5 
CIS 241 5 
CIS 261 5 

16 

LEGAL SECRETARY 


Spring 
CIS 156 5 
CIS 190 5 
ART 101 or 
MUS 5 
PED ..! 

16 

Spring 
CIS 262 5 
CIS 242 5 
CIS 281 5 
BUS 196 5 

20 

This program is designed to prepare students for immediate em
ployment as legal secretaries when the program has been com
pleted. 
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FIRST YEAR !Fall Winter Spring I. 
ENG 101 5 ENG 102 5 BUS 100 5 I 

OAD 103 5 OAD 115 5 OAD 105 5 I 
OAD 114 5 OAD 104 5 OAD 207 5 
PED PED 1 PED J. r 

16 20 16 

SECOND YEAR 
Fall Winter Spring 

OAD 228 5 OAD 220 5 OAD 222 5 
BUS 215 5 BUS 261 5 BUS 263 5 
OAD 218 5 MTH 108 5 OAD 225 5 
OAD 201 5 OAD 229 5 

20 20 15 

*OAD 103 may be omitted if skills equivalent to OAD 104. 

MEDICAl SECRETARY 
ASSOCIATE OF APPLIED SCIENCE 

This program is designed for the training of students who are 
seeking a career as a Medical Secretary or the General Secretary 
whose goals is a medical office position. Special emphasis is given 
to various types of forms and reports found in a medical office. 
Medical procedures, medical terminology and medical dictation are 
given. 

FIRST YEAR 
Fall Winter Summer 

ENG 101 5 ENG 102 5 BUS 100 5 
OAD 114 5 OAD 115 5 OAD 204 5 
OAD 103 5 OAD 104 5 OAD 205 5 

PED 1 PED 1 
15 16 16 

SECOND YEAR 
Fall Winter Summer 

BIO 101 5 BIO 102 5 OAD 221 5 
OAD 228 5 OAD 229 5 OAD 210 5 
OAD 208 5 MTH 108 5 BUS 196 5 
PED 1 OAD 226 ...§ 

16 20 15 

*OAD 103 may be omitted if skills equivalent to OAD 104. 
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ACCOUNTING 
ASSOCIATE OF APPLIED SCIENCE DEGREE 

The Accounting curriculum is designed to prepare students for 
employment in the increasing growth of our competitive business 
society. The Accounting profession is important to the complete 
spectrum of business, ranging from government corporate busi
ness, to small private business. 

Positions are available as accountants in general accounting. au
diting. payroll accounting, income tax, and other specialized fields. 

FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 ECO 231 5 
BUS 100 5 MTH 108 5 PED 1 
BUS 150 5 CIS 130 5 BUS 243 5 

PSY 200 5 MTH 109 ...§ 
20 20 16 

SECOND YEAR 

Fall Winter Spring 
BUS 244 5 BUS 246 5 BUS 261 5 
BUS 253 5 CIS 211 5 BUS 249 5 
ART 100 PED 1 BUS 258 5 
or MUS ...§ ECO 232 ...§ PED 1 

15 16 16 

MANAGEMENT AND SUPERVISION/TRAINING 
ASSOCIATE IN APPLIED SCIENCE DEGREE 

This program is designed for those individuals who desire to be 
managers of supervisors in business and industry. It is a program 
which offers training in the basic prinCiples of supervision such as 
planning, organizing, directing, controlling, and coordinating busi
ness and industrial endeavors. This training also covers techniques 
of personnel management, the history and development of the labor 
movement, significant economic development, cost determinations 
the history of wages, and the role of the supervisor in developing 
employees through training and basic principles of control. 
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FIRST YEAR 

Fall Winter Spring 

ENG 101 5 ENG 102 5 ECO 231 5 

MTH 108 5 MTH 109 5 PED 1 

PED 1 PED 1 PSY 276 5 f 

BUS 100 BUS 288 BUS 150 
~ ~ 

16 16 16 
 I
SECOND YEAR 

Fall Winter Spring 

! 
tBUS 275 5 ECO 232 5 BUS 279 5 
 fBUS 215 5 CIS 190 5 BUS 261 5 


ART 100 OR BUS 285 5 BUS 220 5 

MUS 101 PED 1 BUS 196
~ ~ 

15 16 20 


I 
l 

MICRO COMPUTER OPERAnONS 

CERTIFICATE PROGRAM 


Fall Quarter 

MTH 108 Basic College Mathematics 5 

ENG 101 English Composition 5 

OAD 104 Typewriting II - Intermediate 5 


Winter Quarter 

CIS 190 Introduction to Computer 5 

OAD 228 Word Processing I 5 

BUS 243 Principles of Accounting J 5 


Spring Quarter 

CIS 211 Basic Programming 5 

BUS 244 Principles of Accounting II 5 

OAD 229 Word Processing 11 5 

BUS 196 Business Co-Op 5 


Summer Quarter 

CIS 146 Microcomputer Applications 5 

CIS 196 Commercial Software 


Applications 5 

CIS 261 Cobol Programming 5 


TOTAL CREDIT HOURS 65 
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COMPUTER INFORMATION SYSTEMS (CIS) 

CIS 130 INTRODUCTION TO COMPUTER INFORMATION 
SYSTEMS: 5 HRS. 
(NO PREREQUISITE) 

This course is an introduction to computers that covers the history 
and development of computers. their impact on SOCiety. as well as 
future implications of development and impact of computers and 
related communication technologies. It also reviews computer 
equipment and introduces programming and computer operations. 
It includes use of a microcomputer or computer terminal to execute 
software packages and to write simple programs in a procedural 
language such as FORTRAN. BASIC or Pascal. 

CIS 146 MICROCOMPUTER APPLICATION 5 HRS. 
PREREQUISITE: PERMISSION OF INSTRUCTOR 

This course is an introduction to the most common software ap
plications for microcomputers. It includes "hands-on" use of micro
computers and some of the major commercial software. These 
software packages may include word processing. spreadsheets. 
database systems. electronic filing systems and general accounting 
programs. CIS 146 deals exclusively with the use of existing com
puter software. 

CIS 147 ADVANCED MICROCOMPUTER APPLICATIONS 
5HRS. 

PREREQUISITE: CIS 146 OR PERMISSION OF INSTRUCTOR 
This is a skill development course in which students use the ad

vanced features of data base. spreadsheet. and word processing 
packages to perform such management tasks as sales analysis. 
financial planning and projection. There will also be a review of basic 
bookkeeping. financial reporting principles. and the role of micro
computers in business. Students will also learn to use an integrated 
accounting package to do such things as accounts receivable. pay
able. and purchasing. 

CIS 190 INTRODUCTION TO COMPUTERS 5 HRS. 
PREREQUISITE: MTH 109 

This course is an overview of computer information systems in 
problem. It includes a study of the interaction of hardware. software 
and human resources. The fundamentals of programming and 
structured design using a high-level programming language such 
as FORTRAN. basic or Pascal are presented. The completion of 
computer programming projects are a requirement of the course. 
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CIS 196 COMMERCIAL SOFTWARE APPLICATIONS 5 HRS. 
This is a "hands-on" introduction to software packages, lan

guages, and utility programs currently in use. Each offering focuses 
on one software package, with credit being received for each dif
ferent package. 
CIS 197 ADVANCED COMMERCIAL SOFTWARE 
APPLICATIONS 5 HRS. 
(PREREQUISITE: CIS 196) 

This course provides the student with hands-on experience in 
using the advanced features of software packages, languages, and 
utility programs currently in use. Each offering focuses on one soft
ware package with credit being received for each difference pack
age. 
CIS 211 BASIC PROGRAMMING 5 HRS. 
PREREQUISITE: CIS 130, CIS 190 OR EQUIVALENT OR MTH 
109 

This course introduces fundamental concepts of the BASIC pro
gramming language, including file processing, internal sorts, and 
data structures. 
CIS 212 ADVANCED BASIC PROGRAMMING 5 HRS. 
PREREQUISITE: CIS 211 OR EQUIVALENT BACKGROUND 

This course is a continuation of BASIC programming with em
phasis on such topics as advanced file handling techniques, sim
ulation, and assembly language subroutines. 
CIS 221 PASCAL PROGRAMMING 5 HRS. 
PREREQUISITE: MTH 109 OR HIGHER MA TH 

This course introduces fundamental concepts, including an al
gorithmic approach to problem-solving via the design and imple
mentation of programs in PASCAL. Structure programming 
techniques and Simple data structures are introduced. 
CIS 222 ADVANCED PASCAL PROGRAMMING 5 HRS. 
PREREQUISITE: CIS 221 OR EQUIVALENT 

This course covers the concepts of algorithm specification, struc
tures programming, data representation, searching, sorting, recur
sion, simple data structures, language description, and program 
testing. Emphasis is placed on development of problem solving 
skills. 
CIS 231 FORTRAN PROGRAMMING 5 HRS. 
PREREQUISITE: BUSINESS MATH OR MTH 109 AND A PRE
VIOUS COMPUTER SCIENCE COURSE OR EQUIVALENT 

This course introduces fundamental concepts of FORTRAN, such 
as mathematical and relational operators, branching, the use of in
put/output devices, arrays, subprograms, and introductory file and 
disk operation. 
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CIS 232 ADVANCED FORTRAN PROGRAMMING 5 HRS. 
PREREQUISITE: CIS 231 

This course is a continuation of CIS 231; it presents the principles 
and techniques of scientific programming applications. 

CIS 241 RPG II PROGRAMMING 5 HRS. 
PREREQUISITE: CIS 130 OR CIS 190 OR EQUIVALENT 

This course introduces the fundamental concepts of RPG II (Re
port Program Generator). It includes such topics as report prepa
ration, control breaks, and file proceSSing. 

CIS 242 ADVANCED HPG II PROGRAMMING 5 HRS. 
PREREQUISITE: CIS 241 

This course is a continuation of CIS 241; it includes such topics 
as sequential and random access file processing techniques. 

CIS 246 RPG III PROGRAMMING 5 HRS. 
PREREQUISITE: CIS 241 

This course is a study of RPG III computer language. It covers all 
structured programming commands, externally described files, dis
play files, and capabilities unique to RPG III. 

CIS 261 COBOL PROGRAMMING 5 HRS. 
PREREQUISITE: PREVIOUS COMPUTER SCIENCE COURSE OR 
EQUIVALENT 

This course is an introduction to the COBOL programming lan
guage; included are structured programming techniques, report 
preparation, arithmetic operations, conditional statement, group to
tals, and table processing. 

CIS 262 ADVANCED COBOL PROGRAMMING 5 HRS. 
PREREQUISITE: CIS 261 

This course consists of development, completion, testing, and 
execution of complex problems in COBOL using various data file 
structures. A structural approach will be implemented as a meth
odological system. 

CIS 268 MORE PROBLEMS IN COBOL PROGRAMMING 
5HRS. 

PREREQUISITE: CIS 262 
This course consists of the development, completion, testing, and 

execution of complex problems in COBOL. A structural approach 
will be implemented as a methodological system. Lab is required. 

CIS 281 SYSTEMS ANALYSIS AND DESIGN: 5 HRS. 
PREREQUISITE: ANY ADVANCED PROGRAMMING COURSE 

This course is a study of contemporary theory and procedures of 
investigating, analyzing, designing, implementing, and document
ing computer systems. 
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fBUSINESS COURSE DESCRIPTIONS 
(Not all courses are transferable to senior institutions. Students 
should check the catalog of the senior institution to which they plan 
to transfer for clarification). 

Office Administration (OAD) 

OAD 100 KEYBOARDING I 5 HRS. 
Keyboarding is a course designed to enable the student to de

velop basic touch keyboarding skills with emphasis on speed and 
accuracy of alphabetic and symbol entry and numeric entry on a 
numeric key pad. 

OAD 101 KEYBOARDING " 5 HRS. 
PREREQUISITE: DAD 100 

This course is a continuation of OAD 100. 

OAD 102 KEYBOARDING APPlICA"nONS. 5 HRS. 
Keyboarding applications is a course that applies keying skills to 

a variety of applications including word processing. computer pro
gramming, data entry. typewriting, and computer conversational in
teraction. Basic keyboarding vocabulary and concepts used in 
inputting and retrieving information are included. 

OAD 103 TYPEWRITING 1- ELEMENTARY 5 HRS. 
Typewriting I Elementary is a beginning course in the touch sys

tem of typewriting. Emphasis is on the mastery of basic keyboarding 
skills and fundamental applications such as tabulation and corre
spondence. 

OAD 104 TYPEWRITING 11- INTERMEDIATE 5 HRS. 
PREREQUISITE: DAD 103 DR EQUIVALENT 

Typwriting " intermediate is a course in the development of basic 
speed and accuracy typewriting skills using the touch system. Em
phasis is on tables, outlines, reports, letters, and memos. 

OAD 105 TYPEWRITING 111- ADVANCED 5 HRS. 
PREREQUISITE: DAD 104 

Typewriting III - Advanced is a course in the improvement of pro
duction typewriting skills using the touch system of typewriting. Em
phasis is on the development of responsibility of high-quality 
typewritten work including business forms, government documents. 

OAD 113 BASIC SHORTHAND 5 HRS. 
Basic shorthand is a course that introduces students to the short

hand alphabet and related word forms. 
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OAD 114 SHORTHAND 1- ELEMENTARY 5 HRS. 
PREREQUISITE: OAD 103 OR EQUIVALENT 

Shorthand I - Elementary is a beginning course in the theory of 
shorthand. Emphasis is on the development of skill in reading and 
writing shorthand outlines, taking elementary dictation, and tran
scribing. 

OAD 115 SHORTHAND II - INTERMEDIATE 5 HRS. 
PREREQUISITE: OAD 114 AND OAD 103 

Shorthand II Intermediate is a course in the reinforcement of 
shorthand and theory. Emphasis is on improving skill in reading 
and writing shorthand outlines, taking dictation at increasing 
speeds, and transcribing with increasing accuracy. 

OAD 116 SHORTHAND 111- ADVANCED 5 HRS. 
PREREQUISITE: OAD 115 

Shorthand III - Advanced is a course which provides a review of 
shorthand theory. Emphasis is on the development of speed and 
accuracy in the production of mailable transcripts. 

OAD 117 SHORTHAND IV 5 HRS. 
PREREQUISITE: OAD 116 

Shorthand IV is a course in the improvement of speed and ac
curacy in taking dictation and transcribing mailable copy. 

OAD 130 MACHINE CALCULATIONS 5 HRS. 
Machine Calculations is a course for learning the touch keyboard

ing of numeric entries on electronic calculators. Emphasis is on 
speed and accuracy in performing the four basic mathematical func
tions in solving problems based on typical business applications. 

OAD 201 LEGAL TYPEWRITING 5 HRS. 
Legal Typewriting is a course in the development of production 

typewriting skills using the touch system of typewriting. Emphasis 
is on the high-quality production of legal documents including real 
estate and property transfer; litigation; wills; estates, and guardi
anships; and partnerships and corporations. 

OAD 204 MEDICAL TERMINOLOGY 5 HRS. 
Medical Terminology is a course that acquaints students with a 

word-building system combining Greek and Latin prefixes, suffixes, 
word roots, and forms that make medical terminology easy to use. 

OAD 205 MEDICAL TYPEWRITING 5 HRS. 
PREREQUISITE: PERMISSION OF THE INSTRUCTOR. 

Medical Typewriting is a course in the development of production 
typewriting skills using the touch system of typewriting. Emphasis 
is on the high-quality production of medical documents including 
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insurance forms, histories, correspondence, and other documents 
prepared for doctors' offices, hospitals, and extended care facilities. 

OAD 207 LEGAL SHORTHAND 5 HRS. 
PREREQUISITE: PERMISSION OF THE INSTRUCTOR. 

Legal Shorthand is a course in the improvement of speed and 
accuracy in taking dictation and transcribing mailable copy based 
on legal documents including real estate and property transfer, lit
igation; estates, wills and guardianships; and partnerships and cor
porations. 

OAD 208 MEDICAL SHORTHAND 5 HRS. 
PREREQUISITE: PERMISSION OF THE INSTRUCTOR. 

Medical Shorthand is a course in the improvement of speed and 
accuracy in taking dictation and transcribing mailable copy based 
on medical documents including insurance forms, histories, corre
spondence, and other documents prepared for doctors' offices, 
hospitals, and extended care facilities. 

OAD 210 MEDICAL SECRETARIAL PROCEDURES 5 HRS. 
PREREQUISITE: OAD 104 

Medical Secretarial Procedures is a course that provides training 
for a career as a medical secretary or the general secretary whose 
goal is a medical office position. Special emphasis is given to med
ical terminology, medical procedures, and to various types of forms 
and reports used in medical offices. 

OAD 218 SECRETARIAL OFFICE PROCEDURES 5 HRS. 
PREREQUISITE: OAD 104 

Secretarial Office Procedures is a course that emphasizes the role 
of the secretary and the responsibilities and opportunities of the 
secretarial profession. Topics of study include office organization, 
career paths, and office layout Proper grooming, good attitude, and 
effective work habits are stressed. 

OAD 220 RECORDS AND INFORMATION MANAGEMENT 
5HRS. 

Records and Information Management is a course in the study of 
managing office records and information. Included are fundamen
tals of filing methods, systems, supplies, and equipment; basic 
manual and automated procedures for information handling, col
lecting, processing, and presenting data; and information creation, 
collation, storage, control, and retrieval. 
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OAD 221 MEDICAL RECORDS MANAGEMENT 5 HRS. 
PREREQUISITE: PERMISSION OF THE INSTRUCTOR 

Medical Records Management is a course that includes the struc
ture and analysis of medical records, the filing, numbering, and 
managing of medical records in hospitals, the coding of diseases 
and operations, and legal aspects of medical records. 

OAD 222 LEGAL OFFICE PROCEDURES 5 HRS. 
Legal Office Procedures is a course that provides training for a 

career as a legal secretary or the general secretary whose goal is 
a legal office position. Special emphasis is given to various legal 
documents and procedures used in legal offices and to legal ter
minology. 

OAD 225 LEGAL MACHINE TRANSCRIPTION 5 HRS. 
PREREQUISITE: DAD 104 

Legal Machine Transcription is a course that familiarizes students 
with legal terms and provides transcription skill development in the 
production of legal correspondence. forms, and court documents. 

OAD 226 MEDICAL MACHINE TRANSCRIPTION 5 HRS. 
PREREQUISITE: DAD 104 

Medical Machine Transcription is a course that orients students 
to standard medical reports, correspondence, and related docu
ments transcribed in hospitals and physicians' offices. 

OAD 227 WORD PROCESSING CONCEPTS 5 HRS. 
PREREQUISITE: DAD 103 

Word Processing Concepts is a course that introduces the con
cepts and applications of word proceSSing in the electronic office, 
word processing cycle; document classifications; components and 
capabilities of word proceSSing systems; feasibilty studies; imple
mentation and management of word processing systems; and ca
reer paths and emerging roles in word processing. 

OAD 228 WORD PROCESSING I 5 HRS. 
PREREQUISITE: DAD 103 

Word Processing I is a course that develops word processing 
skills and procedures. Emphasis is on operation of function keys; 
and creation, revision, and printing of documents including repeti
tive and multi-page documents. 

OAD 229 WORD PROCESSING II 5 HRS. 
PREREQUISITE: DAD 228 

Word Processing II is a course that introduces advanced key
boarding technology, enhances awareness of office systems tech
nology, and improves language arts and production skills through 
spelling verification and supplemental dictionaries. 
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BUSINESS (BUS) 

BUS 100 INTRODUCTION TO BUSINESS 5HRS. 
This is a survey course designed to acquaint the student with 

American business as a dynamic process. Topics such as the pri
vate enterprise system, forms of business ownership, marketing, 
factors of production, personnel, labor, finance, and taxation are 
presented. 

BUS 150 BUSINESS MATH 5 HRS. 
This course is a study of practical business mathematics. Areas 

of study include fundamental processes of arithmetic with emphasis 
on decimals and percentage, markup, discounts, bank reconcilia
tion, simple and compound interest, discounting notes, deprecia
tion methods, and present value. 

BUS 188 PERSONAL DEVELOPMENT 3HRS. 
This course is designed to help business students improve self

concepts, self-confidence, and personal appearance for business 
success. 

BUS 196 BUSINESS CO-OP III 5 HRS. 
PREREQUISITE: BUS 188 MINIMUM GPA OF 2.0 (C) 

This course constitute a series wherein the student works on a 
part-time basis in a job directly related to an academic major. The 
grade is based on the employer's evaluation of each student's pro
ductivity, content of a descriptive report submitted by the student, 
and student development and assessment of a learning contract. 

BUS 215 BUSINESS COMMUNICATION 5HRS. 
This course covers written, oral, and nonverbal communications 

for management. The student will apply basic communication prin
ciples to the production of clear, correct, and logically organized 
business communications. Emphasis is on written communication 
such as memos, letters, data sheets and reports. 

BUS 243 PRINCIPLE OF ACCOUNTING I - FINANCIAL 5 HRS. 
PREREQUISITE: BUS 150 OR COLLEGE ALGEBRA 

This course is designed to provide a basic theory of accounting 
prinCiples and practices as they apply to merchandising concerns. 
The accounting cycle, deferrals and accruals, receivables and pay
ables, plant asset and depreciation, and inventories are among the 
topics covered. 
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BUS 244 PRINCIPLES OF ACCOUNTING II - FINANCIAL 
5HRS. 

PREREQUISITE: BUS 243 
This course is a continuation of BUS 243. Among topics covered 

are partnerships. payroll systems. corporations (including organi
zation and operation). stockholders equity earnings and dividends. 
departments and branches, and job order and process cost sys
tems. 

BUS 245 PRINCIPLES OF ACCOUNTING III-MANAGERIAL 
5HRS. 

This course is designed to provide theory and practice in analyz
ing business statements for decision-making purposes. Among the 
topics covered are income taxes and their effect on financial deci
sions. budgetary control and standard cost systems, cost and rev
enue relationships for management consolidated statements, and 
financial statement analYSis. An independent project using the mi
crocomputer may included. 

BUS 246 ACCOUNTING ON THE MICROCOMPUTER 5 HRS. 
PREREQUISITE: BUS 246 AND KNOWLEDGE OF BASIC PRO
GRAMMING 

This course utilizes the microcomputer in a study of accounting 
principles and practices, preparation and analysis of financial state
ments, measuring business activity, and making rational business 
decisions. 

BUS 249 PAYROLL ACCOUNTING 5 HRS. 
PREREQUISITE: BUS 245 

This course provides study of federal, state, and local laws af
fecting payrolls, payroll accounting procedures and practices, and 
the filing of payroll tax reports. 

BUS 253 INCOME TAX 5 HRS. 
PREREQUISITE: BUS 244 OR PERMISSION OF THE INSTRUC
TOR 

This course is intended to familiarize the student with Federal 
Income Tax laws with primary emphasis on those affecting the in
dividual. Topics include gross income determination. adjustments 
to income, business expenses, itemized deductions. exemptions, 
capital transactions depreciation. and tax credits. 

BUS 258 INTRODUCTION TO AUDITING 5 HRS. 
This course includes introduction to auditing theory and practice, 

working papers generally prepared by auditors. report writing. audit 
procedures, and professional ethics. 
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BUS 261 BUSINESS LAW I 5 HRS. 
This course is an introduction to the definition, objectives, and 

administration of business law, both criminal and civil, as it relates 
to business. Emphasis is placed on principles of contractual law. 

BUS 263 THE LEGAL AND SOCIAL ENVIRONMENT OF 
BUSINESS 5 HRS. 

This course explores the legal and social environment for busi
ness operation with emphasis on contemporary issues and their 
subsequent impact on business. 

BUS 275 PRINCIPLES OF MANAGEMENT 5 HRS. 
PREREQUISITE: EGO 231-232 

This course provides a basic study of the principles of manage
ment, planning, organizing, actuating,and controlling. It stresses 
principles and practices that are applicable to many varied activities, 
such as production, personnel, marketing, finance, government, 
and agriculture. 

BUS 276 PERSONNEL MANAGEMENT 5 HRS. 
This course covers in general terms the total responsibilities of 

the supervisor, organization, human relations, grievances, training, 
rating, promotion, quality-quantity control, management-employee 
relations, and personnel techniques. 

BUS 279 SMALL BUSINESS MANAGEMENT 5 HRS. 
This course examines reasons for the successes and failures of 

small bUSinesses. Special attention is given to buying a franchise, 
starting a new business, identifying capital resources, understand
ing markets, managing customer credit, managing accounting sys
tems, budgeting systems, and inventory systems, purchasing 
insurance, and obtaining appropriate legal counsel. 

BUS 2B5 PRINCIPLES OF MARKETING 5 HRS. 
PREREQUISITE: EGO 231-232 

This course provides a general overview of the field of marketing, 
including price, product, place, and promotion of consumer goods. 
Marketing strategies, channels of distribution and marketing re
search, consumer types, social classes, and consumer attitudes as 
they relate to marketing are presented. 

BUS 2BB PROBLEMS IN MANAGEMENT/SUPERVISION 5 HRS. 
PREREQUISITE: BUS 275 

This course offers systematic study of hours, techniques, prac
tices, and problems applicable to management and supervision. 
Emphasis is placed on practical application. 
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ECONOMICS (ECO) 

ECO 231 PRINCIPLES OF ECONOMICS I 5 HRS. 

This course is an introduction to macro-economic theory, analy
sis, definitions, and policy applications. Topics include supply and 
demand theory, national income analysis, fiscal policy, monetary 
policy, the banking system, and other economic issues or problems. 

ECO 232 PRINCIPLES OF ECONOMICS II 5 HRS. 
This course is an introduction to micro-economic theory, analysis, 

and definitions. Topics include theory of consumer behavior and 
demand, theory of production and cost, market structures and de
termination of output, resource pricing, general equilibrium analysis, 
and an introduction of international trade. 
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HEALTH, PHYSICAL EDUCATION AND RECREATION 
Associate In Arts Degree 

This program is designed for students who plan to transfer to a 
senior college and pursue a bachelor's degree in Health, Physical 
Education and Recreation. To satisfy requirements for the total pro
gram, each student must maintain an overall grade average of "C" 
or above. 

FIRST YEAR 
Fall Winter Spring 

ENG 101 5 ENG 102 5 ENG 261 5 
MTH 108 5 MTH 109 5 BIO 101 5 
HIS 101 5 HIS 102 5 HED 224 5 
PED 1 MUS 101 5 PED 126 2 

PED 1 
16 21 18 

SECOND YEAR 
Fall Winter Spring 

HED 231 5 ENG 262 5 SOC 200 5 
REC 250 3 PSY 200 5 PED 295 2 
PED 107 2 PED 200 5 Art 100 5 
BIO 102 5 PED 116 2 Elective 5 
PED 216 2 

17 17 17 

Suggested Elective: CIS 130. 

RECREATION LEADERSHIP 
Associate In Applied Science Degree 

This curriculum is offered for men and women who aspire to be
come leaders in the ever-growing field of recreation. The basic ob
jectives are to provide comprehensive study of various types of 
recreational activities and employment possibilities. To satisfy re
quirements for the total program each student must maintain an 
overall grade average of "C" or above. 

FIRST YEAR 
Fall Winter Spring 

ENG 101 5 ENG 102 5 BIO 102 5 
HIS 101 5 HIS 102 5 SOC 200 5 
MTH 108 5 BIO 101 5 HED 224 5 
PED 1 MUS 101 5 PED 126 2 

PED 1 PED 1 
16 21 18 
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SECOND YEAR 

Fall 
PSY 200 
REC 250 
HED 231 
PED 107 
PED 216 
PED 141 

5 
3 
5 
2 
2 

Winter 
PED 200 
PED 116 
PED 163 
PED 142 
REC 256 

5 
2 
2 
1 
5 

Spring 
REC 290 
PED 142 
PED 108 
ART 
Elective 

2 
1 
2 
5 
5 

18 15 15 

Suggested Elective: CIS 130 
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HEALTH, PHYSICAL EDUCATION AND RECREATION 

Course Descriptions 


PED 100 FUNDAMENTALS OF FrrNESS 1 HR. 

This lecture course includes the basic principles of physical ed

ucation and physical fitness. It explores psychological effects of 
exercise and physical fitness, including effects on the human skel
eton, muscle development, respiration, and coordination. It is 
viewed as an introduction to such laboratory courses as slimnastics, 
weight training, and conditioning. The course may also include fit
ness evaluation, development of individual fitness programs, and 
participation in fitness activities. 

PED 103 WEIGHT TRAINING 1 HR. 
Introduction to weight training equipment and a planned weight 

training program. 

PED 107-108 AEROBIC DANCE (BEG -INTER) 2 HRS. 
Vigorous exercising designed to increase cardiovascular fitness 

by strengthening the heart, lungs, and circulatory systems. 

PED 109 JOGGING 1 HR. 
Introduction to proper techniques of jogging and a jogging pro

gram. 

PED 113 GYMNASTICS 2 HRS. 
Skills and techniques for learning apparatus. 

PED 116 - 117 TUMBLING (BEG· INTER) 2 HRS. 
Skills and techniques of mat tumbling, routines and stunts in

cluding floor exercises. 

PED 121 BOWLING 1 HR. 
Fundamental skills of bowling. 

PED 123-124 GOLF 1 HR. 
Skills and strategy of golf. 

PED 127 ARCHERY 1 HR. 
Fundamental skills and strategy of archery as a carry over sport. 

PED 131-132 BADMINTON 1 HR. 
Fundamental skills and strategy of badminton. 

PED 133 TENNIS 1 HR. 
Fundamental skills and strategy of tennis. 

PED 134 ADVANCE TENNIS 1 HR. 
Further study of the techniques of tennis skills for students that 

have taken tennis 133. 
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PED 137 PICKLE BALL 1 HR. 
Fundamental skills of Pickle Ball as it relates to tennis. 

PED 140 BEGINNING SWIMMING 1 HR. 
Designed to teach non-swimmers the basic skills in beginning 

swimming. 

PED 141 INTERMEDIATE SWIMMING 1 HR. 
Development of advanced swimming skills in preparation for li

fesaving; rescue and water safety. Prerequisite: PED 140. 

PED 142 ADVANCED SWIMMING 1 HR. 
A continuation of basic skills in swimming with the addition of self

preservation skills. 

PED 146 ADVANCED LIFE SAVING 1 HR. 
PREREQUISITE: PED 141 OR EQUIVALENT SKILLS 

This course provides the individual with knowledge and skills de
signed to save his/her life. or the life of another in an emergency. 
This is not a complete lifeguard training course although all lifeguard 
candidates must complete this course successfully to be certified 
by the Red Cross. 

PED 155 SELF DEFENSE 
Fundamental skills of self defense. 

1 HR. 

PED 156 WRESTLING 1 HR. 
Current problems and new trends in wrestling with special em

phasis on rules. conditioning. teaching techniques and strategy. 

PED 163 SQUARE DANCING 2 HRS. 
Introduce methods and materials of Square Dancing with empha

sis on the new upbeat Square Dance. 

PED 171 BASKETBALL 1 HR. 
New trends and rules in basketball with emphasis on team of

fense and defense. 

PED 176 VOLLEYBALL 1 HR. 
Emphasis on basic fundamentals of the new volleyball rules. 

PED 180 FOOTBALL 1 HR. 
Trends andproblems in football. Emphasis on team offense and 

defense and game strategy. 

PED 183 TRACK AND FIELD 1 HR. 
Course covers each track and field event with emphaSis on tech

niques training. methods rules, and procedures. 
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PED 200 FOUNDATIONS OF PHYSICAL EDUCATION 5 HRS. 
In this course, the history, philosophy, and objectives of Health, 

Physical Education and Recreation are studied with emphasis on 
the physiological, sociological, and psychological values of Physical 
Education. It is required of all physical education majors. 

PED 216 SPORTS OFFICIATING 3 HRS. 
This course surveys the basic rules and mechanics of officiating 

a variety of sports including both team and individual. Students will 
receive at least 3 hours of practical experience in officiating. 

PED 225 JAZZ DANCERCISE 2 HRS. 
Exercise routine using Jazz and Dance steps done to popular 

music. These exercises are designed to tone muscles, burn up 
calories, as well as, make you aware of the importance of keeping 
th e body fit. 

PED 290 PRACTICUM IN RECREATION 2 HRS. 
This course is designed to provide field experiences in observa

tion and assistance in the students area of specialization. Students 
will work under the supervision of trained recreational leaders. 

PED 295 PRACTICUM IN PHYSICAL EDUCATION 2 HRS. 
This course is designed to provide field experience In observation 

and assistance with their student working under the supervision of 
training physical education teachers. 

HED 224 PERSONAL AND COMMUNITY HEALTH 5 HRS. 
This course covers health problems for the individual and for the 

community. Areas of study include: mental health, family life, phys
ical health, chronic and degenerative diseases, control of commu
nicable diseases, and the understanding of depressants and 
stimulants. Teaching in some areas will be directed toward physi
ology and anatomy of the human body. Healthful living habits will 
be emphasized. 

HED 232 CARE AND PREVENTION OF ATHLETIC INJURIES 
5HRS. 

This course provides a study of specific athletic injuries, their 
treatment, and preventive measures. 

HED 266 INTRODUCTION TO HEALTH OCCUPATIONS 3 HRS. 
This course is designed to give students a general introduction 

to health occupations. Major emphasis is on the specialization area 
of each student enrolled. 
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HED 267 DRUG EDUCATION 3 HRS. 
This course provides an examination of the drug scene with em

phasis on the following; pharmacological, psychological, and soci
ological aspects of drug use; rehabilitation and treatment resources; 
and the law enforcement procedures. 

REC 231 FIRST AID 5 HRS. 
This course provides instruction in the immediate, temporary care 

which should be given to the victims of accidents and sudden ill
nesses. It also includes standard and advanced requirements of the 
American Red Cross, and/or American Heart Association. 

REC 250 INTRODUCTION TO RECREATION 3 HRS. 
This course includes instruction in the philosophy, purposes, ob

jectives, and principles of recreation with emphasis on program con
tent and development. 

REC 255 CAMPING AND OUTDOOR RECREATION 3 HRS. 
This course provides instruction and experience in camping. 

Camping leadership program planning, the function of camping ed
ucation and personal, staff organization, maintenance of property, 
buildings and equipment, and financial management are consid
ered. Emphasis is on laboratory work, field trips, and development 
of outdoor skills. 

REC 256 ORGANIZATION AND MANAGEMENT OF 
RECREATION 5 HRS. 

This course covers planning and administration of recreation pro
grams in communities, private agencies, and industry. It includes 
legal aspects, policies, operations, personal management, financ
ing, budgeting, and maintenance of recreation programs. 

REC 257 RECREATIONAL LEADERSHIP 3 HRS. 
This course is a study of theory and practice in planning, organ

ization, and administration of recreational activities in the public, 
private, or industry setting. 
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ENGLISH 
Associate In Arts Degree I

This program is designed for students who plan to continue their 
studies at senior institutions as well as those who plan to begin l 
careers upon completion of this program. Students who enroll in 
this program are required to pass each course in English with a 
grade of "C" or above. To satisfy requirements for the total program 
each student must maintain an overall grade level of "C" or above. I 

lFIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 ENG 200 5 
MTH 108 5 MTH 109 5 MUS 101 5 
HIS 101 or HIS 102 or PSY 200 5 
HIS 201 5 HIS 202 5 PEO 1 ! 

I 
PSY 100 3 ART 100 3 

PEO .J. PEO 1 


19 19 16 
 I 
SECOND YEAR 

Fall Winter Spring I 
ENG 251 or ENG 252 or SPH 107 5 
ENG 261 or ENG 262 or FRN 104 or f 

fENG 271 5 ENG 272 5 SPA 104 5 

610101 5 610102 5 SOCSC 

ART 103 or FRN 103 or Elective 5 

HUM 101 ...§ SPA 103 ...§ 


15 15 15 I 
t 
I 
t 
[ 

i 
! 
1 

I 
t 

f 
f 
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GENERAL STUDIES 

Some students wish to begin their college studies prior to a com

mitment to a specific program. The program in General Studies 
provides course work in the several areas of general education that 
leads to the Associate in Arts and the Associate in Science Degrees. 
For transfer degree programs not listed please refer to the general 
Associate in Arts and Associate in SCience Programs in the Degree 
Requirements section. 

MUSIC EDUCATION 
ASSOCIATE IN SCIENCE DEGREE 

The Music Education program will prepare students to transfer to 
senior colleges for the completion of the bachelor's degree. The 
program is designed to prepare students with an in-depth musical 
training and a rich knowledge of skills and related competencies 
for occupations in the local community. The curriculum will also 
provide cultural enrichment to the students. 

FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 ENG 261 5 
HIS 101 5 HIS 102 5 ART 100 3 
MTH 108 5 MUS 101 5 MUS 103 5 
PSY 100 3 MUS 120 2 MUS 120 2 
PED* 1 PED 1 PED J. 

19 18 16 

SECOND YEAR 

Fall Winter Spring 
BIO 101 5 MUS 111 5 MUS 112 5 
MUS 107 5 BIO 102 5 MUS 201 5 
MUS 220 2 MUS 102 5 MUS 220 2 
MUA 101 2 MUS 220 2 MUA 103 2 
MUA 104 2 MUA 102 2 MUA 106 2 
HUM 106 2 MUA 105 ..6 

21 21 16 

*Any three of the following activity courses: 106, 123, 127, 131, 133, 
134,140.141,176. and 186. 
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LANGUAGES AND FINE ARTS 

COURSE DESCRIPTIONS 


ART 

ART 100 ART APPRECIATION 3-5 HRS. 

This course is designed to help the student find personal mean
ing in works of art and develop a better understanding of the nature 
and validity of art. Emphasis is on the diversity of form and content 
in original works of art. 

ART 103-104-105 INTRODUCTION TO ART 1-11-111 3-5 HRS. 
These courses are an introduction to visual art. They are designed 

to acquaint the student with various art media. 

ART 203-204-205 ART HISTORY 1-11-111 3-5 HRS. 
These courses offer study in the chronological development of 

sculpture, painting, and architecture. Ancient through Contempo
rary Periods are included in the three courses sequence. These 
courses are open to all students and are especially recommended 
for those who plan to study in art, art education, history, and related 
fields. 

ART 286 ART FOR TEACHERS 5 HRS. 
This course provides opportunities for both studio experience and 

the exposure to original works of art to enable the student to un
derstand the structure and purpose of art. It is recommended for 
those who plan further study in early childhood education, elemen
tary education, and special education. 

DRAMATIC ARTS (DRA) 
DRA 121 INTRODUCTION TO THE DRAMATIC ARTS 5 HRS. 

This course presents a general approach to the organization of 
the theatre. It is especially designed to develop the student's knowl
edge and appreciation of the theater arts through contemporary and 
historic study of the drama. 

DRA 122 ACTING -rECHNIQUES 5 HRS. 
This course presents a study of the principles and techniques of 

acting. Training in pantomime, stage movements, characterization 
and motivation is given. Students will present scenes from plays as 
classroom exercises. 

DRA 123 STAGECRAFTS AND ACTING SURVEY 5 HRS. 
This course provides participation in dramatic production. Credits 

will be given for the satisfactory planning and execution of major 
technical work on the productions. 
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ENGLISH (ENG) 

ENG 090 BASIC WRITING 5 HRS. 

This course is designed to meet the needs of students with writing 
deficiencies. It may include instruction in grammar, usage, me
chanics, sentence structure, and paragraph development. 

ENG 091 BASIC WRITING I 3 HRS. 
This course is designed to meet the needs of students with writing 

deficiencies. It may include instruction in grammar, usage, me
chanics, sentence structure, and paragraph. 

ENG 092 BASIC WRITING II 3 HRS. 
(PREREQUISITE: ENG 091) 

This course is a continuation of ENG 091. Primary emphasis will 
be placed on sentence structure and effective paragraph develop
ment. An Exit Exam is required as part of the final grade. Final 
passing grade must be "SC" or above. 

ENG 101 ENGLISH COMPOSITION 5 HRS. 
Prerequisite: Satisfactory score on English placement test of 

equivalent. A major writing course, English 101 includes instruction 
and frequent practice in developing paragraphs and essays, with 
emphasis on both the composing process and final product. Eng
lish 101 may include library orientation, research skills, and critical 
reading of literature with primary emphasis on composition. 

ENG 102 ENGLISH COMPOSITION II 5 HRS. 
Prerequisite: Satisfactory completion of ENG 101; a satisfactory 

score on English Placement test or equivalent. English 102 is a 
writing assessment primarily based on critical analysis of literature 
with primary emphasis on composition. English 102 may also in
clude instruction in and practice of research skills. A student en
rolled in this course must pass an English Competency Exit 
Examination as a final part of the grade. 

ENG 200 ADVANCED COMPOSITION 5 HRS. 
PREREQUISITE: ENGLISH 102 

An advanced elective, this course includes instruction in the 
methods of exposition, description, narration, and argumentation. 
ENG 201 AFRO-AMERICAN LITERATURE 5 HRS. 

A study of novels, drama, short stories, poetry, and essays from 
representative Afro-American writers. 
ENG 211 CHILDREN'S LITERATURE 5 HRS. 

Selected readings, both factual and imaginative, that covers the 
interest of children from two to sixteen years of age. It offers learning 
experiences of the delighted uses to which children may put their 
reading. 
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ENG 246-47-49 CREATIVE WRITING 5 HRS. EACH 
PREREQUISITE: ENGLISH 102 OR EQUIVALENT 

These courses include the wiring and criticizing of imaginative 
forms of literature. 

ENG 251 AMERICAN LITERATURE I 5 HRS. 
PREREQUISITE: ENGLISH 102 OR EQUIVALENT 

This course is a study of representative American writer from the 
Colonial Period to the middle of the nineteenth century. 

ENG 252 AMERICAN LITERATURE II 5 HRS. 
PREREQUISITE: ENGLISH 102 OR EQUIVALENT 

This course is a study of representative American writers from the 
mid-nineteenth century to the present. 

ENG 261 ENGLISH LITERATURE I 5 HRS. 
PREREQUISITE ENGLISH 102 OR EQUIVALENT 

This course is a survey of English Literature from the Romantic 
Period to the present. 

ENG 271 WORLD LITERATURE 5 HRS. 
PREREQUISITE ENGLISH 102 OR EQUIVALENT 

This course is a study of selected literary masterpieces from the 
Renaissance to the present. 

ENG 272 WORLD LITERATURE II 5 HRS. 
PREREQUISITE ENGLISH 102 OR EQUIVALENT 

This course is a study of selected literary masterpieces from the 
Renaissance to present. 

FRENCH (FRN) 

FRN 103-104-105 ELEMENTARY FRENCH 1-11-111 5 HRS. EACH 
A study of French grammar and vocabulary. This sequence in

cludes practice in conversation and composition as well as an in
troduction to French culture. (FRN 103 or equivalent is prerequisite 
for FRN 104; FRN 104 or equivalent is prerequisite for FRN 105.) 

SPANISH (SPA) 

SPA 103-104-105 ELEMENTARY SPANISH 1-11-111 5 HRS. EACH 
A study of Spanish grammar and vocabulary. This sequence in

cludes practice in conversation and composition as well as an in
troduction to Hispanic culture. (SPA 103 or equivalent is prerequisite 
for SPA 104; SPA 104 or equivalent is prerequisite for SPA 105.) 
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HUMANITIES (HUM) 

HUM 100 HUMANITIES FORUM 1 HR. 

In this course, credit is given for participation in lectures, concerts, 
and other events which have relevance to the study of the human
ities. The course may be repeated for credit each quarter that the 
student is enrolled in the college. 

HUM 101 INTRODUCTION TO HUMANITIES I 5 HRS. 
This is the first course in a two-quarter sequence which offers the 

student an introduction to the humanities, using selections from art, 
music, literature, history, and philosophy which relates to a unifying 
theme. 

HUM 102 IN"rRODUCTION TO HUMANITIES II 5 HRS. 
PREREQUISITE: HUM 101 OR PERMISSION OF THE INSTRUC
TOR 

This course is a continuation of HUM 101. 

HUM 106 HUMANITIES THROUGH THE ARTS 5 HRS. 
This course is an integrated survey of film, drama, music, litera

ture, painting, sculpture, and architecture. 

HUM 120 INTERNATIONAL STUDIES 5 HRS. 
This course offers a study of art, music, and culture of foreign 

countries. This course may involve travel abroad and may be re
peated for credit. 

HUM 299 DIRECTED STUDIES IN THE HUMANITIES 5 HRS. 
This course allows the student the opportunity to study selected 

topics in the area of a qualified instructor. 

INTERDISCIPLINARY STUDIES (IDS) 

IDS 100 FORUM 1 HR. 
In this course, credit is given in recognition of attendance at ac

ademic lectures, concerts and other events. IDS 100 requires at
tendance at designated events which are chosen from various 
lectures, concerts, and programs given by the college or in the 
community. IDS 100 may be repeated for credit each quarter a 
student is enrolled. 

IDS 106 INTERDISCIPLINARY STUDY IN THE LIBERAL ARTS 
5HRS. 

This course offers an integrated approach to the study of litera
ture, humanities, the social SCiences, and the fine arts. 
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IDS 104 INTERDISCIPLINARY STLIDY IN TECHNOLOGY 5 HRS. 
This course offers an integrated approach to the study of the 

major concepts and methodologies in the world of technology. 

IDS 107 INTERDISCIPLINARY STUDY IN SCIENCE 5 HRS. 
This course offers an integrated approach to the study of the 

major concepts and methodologies of mathematics and the natural 
sciences. 

IDS 105 INTERDISCIPLINARY STUDY IN APPLIED SCIENCE 
5HRS. 

This course offers an integrated approach to the role of science 
and mathematics in career areas. 

IDS 111 PROBLEM SOLVING AND ANALYTICAL REASONING 
5HRS. 

This course offers an integrated course designed to increase the 
ability of the student to analyze problems and comprehend infor
mation by explicit training in higher level thinking skills. 

IDS 112 CRITICAL THINKING SKILLS 5 HRS. 
This course offers an integrated course designed to help students 

make sense of the world by examining their thinking (and the think
ing of others) in order to clarify and improve their understanding. 

IDS 114 INTERDISCIPLINARY SEMINAR 3 HRS. 
This course is deSigned to guide the student in understanding 

his responsibilities to SOCiety. InterdisCiplinary seminar may be re
peated for credit. 

IDS 200 SCHOLAR'S BOWL 2 HRS. 
This course offers the student preparation, practice. and partici

pation in the college Scholar's Bowl Program. This course may be 
repeated for credit each quarter that the student is enrolled in col
lege. 

LIBRARY SCIENCE (LBS) 
LBS 101 LIBRARY SCIENCE 2 HRS. 

This course provides instruction and practice in the use of the 
library. Emphasis is placed on the use of the library catalog, peri
odical indexes, bibliographical sources, and other reference mate
rials. 

MASS COMMUNICATION (MCM) 
MCM 100 INTRODUCTION TO MASS 

COMMUNICATION 5 HRS. 


This course provides the student with general study of mass com
munication and journalism, this course includes theory, develop
ment. regulation, operation, and effects upon society. 
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MCM 113-114-115 STUDENT PUBLICATIONS 

MCM 213-214-215 2 HRS. 


These courses offer practical experience in journalism skills 
through working on the staff of student publications. 

MCM 120 INTRODUCTION TO JOURNALISM 5 HRS. 
A first writing course in journalism, this course features journalistic 

style, copy reading, story types, headlines, typography, and page 
make-up. 

MCM 130 NEWS REPORTING 5 HRS. 
This course includes instruction and practice in news gathering 

and news writing techniques, including methodology, observation, 
interviews, and use of sources. 

MCM 140 FEATURE WRITING 5 HRS. 
This course includes instruction and practice in writing feature 

articles for newspapers, magazines, and broadcast media. 

MCM 200 NEWS PHOTOGRAPHY 5HRS. 
This course includes practice camera techniques, film develop

ing, and print making for newspapers and other publications. 

MCM 210 MASS MEDIA AND SOCIETY 5 HRS. 
This course traces the effects of the media upon American moral, 

cultural, economic and political trends. 

MCM 220 INTRO TO BROADCAST JOURNALISM 5 HRS. 
This course includes instruction and practice in basic skills and 

techniques of broadcasting, including announcing, advertising, 
news reporting, and writing. 

MCM 230 SURVEY OF ADVERTISING 5 HRS. 
This course includes instruction in the structure and function of 

the advertising agency and the elements of effective advertisement. 

MCM 240 INTRO TO PUBLIC RELATIONS 5 HRS. 
This course is an introduction to public relations techniques, in

cluding the grouping of publics, publication strategies, and prepa
ration of publicity for various media. 

MCM 250 MASS COMMUNICA"nON PRACTICUM 5 HRS. 
This course provides practical experience in media through su

pervised part-or fUll-time employment with a newspaper. radio or 
television station, or public relations/advertising agency. 
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MUSIC (MUS) 
MUS 099 MUSIC FORUM 1 HR. I 

This course is designed to enrich students' cultural experiences. 1 
Credit is earned for significant attendance at public/academic lec ! 
tures, concerts, recitals, plays, lyceum programs, and other events. 
Attendance is required at designated events selected each quarter. 

MUS 100 CONVOCATION 1 HR. 
This course is requested for all music majors each quarter and 

consists of attendance at performances and lectures by guest art· 
ists, faculty, and students. MUS 100 may be repeated for credit. f 
MUS 101 MUSIC APPRECIATION 5 HRS. 

This course for non-majors requires no previous musical experi I 
ences. It emphasizes listening skills and includes a survey of various 
types and styles of music. 

MUS 102 AFRO·AMERICAN MUSIC 5 HRS. 
This course provides a study of Afro-American music produced 

by black musicians. It focuses upon the origins, development, and 
present status of musical patterns as expressed in Negro spirituals, 
calypso, gospel music, and jazz. 

MUS 111 MUSIC THEORY I 5 HRS. 
PREREQUISITE: MUS 101 APPROPRIATE PLACEMENT STORE 
OR PERMISSION OF THE INSTRUCTOR. 

This is the first course in a three-course sequence which offers 
the student a study of the foundation of musical materials (scales, 
terminologies, intervals, diatonic harmonies) through analysis, writ
ing, sight-singing, dictation, and keyboard skills in the eighteenth 
and early nineteenth centuries. 

MUS 112 MUSIC THEORY II 5HRS. 
PREREQUISITE: MUS 111 

This course is a continuation of MUS 111. 

MUS 113 MUSIC THEORY III 5HRS. 
PREREQUISITE: MUS 112 

This course is a continuation of MUS 112. 

MUS 114 KEYBOARD HARMONY I 1 HR. 
PREREQUISITE: CONCURRENT ENROLLMENT IN MUS 111 

This is the first course in a three course sequence which provides 
the student with practice in playing scales, chords, modulations, 
harmonizations and keyboard improvisation. 
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MUS 115 KEYBOARD HARMONY II 1 HR. 
PREREQUISITE: CONCURRENT ENROLLMENT IN MUS 112 

This course is a continuation of MUS 114. 
MUS 116 KEYBOARD HARMONY III 1 HR. 
PREREQUISITE: CONCURRENT ENROLLMENT IN MUS 113 

This course is a continuation of MUS 115. 

MUS 160 MUSIC WORKSHOP I 5 HRS. 
PREREQUISITE: PERMISSION OF INSTRUCTOR 

This course is a seminar/clinic in advanced rehearsal/perform
ance techniques. It may be repeated for credit. 

MUS 260 MUSIC WORKSHOP II 5 HRS. 
PREREQUISITE: MUS 160 OR PERMISSION OF THE INSTRUC
TOR 

This course is a seminar/clinic in advanced rehearsal/perform
ance techniques. It may be repeated for credit. 
MUS 161 MUSICAL THEATER WORKSHOP I 3-5 HRS. 
PREREQUISITE: PERMISSION OF THE INSTRUCTOR 

This course offers the student a study of musical theatre history, 
styles, performances and production. It may include the prepara
tion, production, and performance of scenes from or completed 
musicals. It may be repeated for credit. 

MUS 175 ELEMENTARY SCHOOL MUSIC 5 HRS. 
This course is designed for students majoring in Elementary Ed

ucation. The course deals with the type of music that should be 
taught, how to teach it, and its place in the total school program. 
MUS 201 SURVEY OF MUSIC LITERATURE I 3 HRS. 
PREREQUISITE: MUS 113 OR PERMISSION OF INSTRUCTOR 

This is the first of a three course sequence which surveys instru
mental, voice solo, and choral music to acquaint the student with 
musical compositions and composers of western civilization. 
MUS 202 SURVEY OF MUSIC LITERATURE II 
PREREQUISITE: MUS 201 

This course is a continuation of MUS 201. 

3 HRS. 

MUS 203 SURVEY OF MUSIC LITERATURE III 
PREREQUISITE: MUS 202 

This course is a continuation of MUS 201-202. 

3 HRS. 

MUS 204 MUSIC HISTORY I 5 HRS. 
PREREQUISITE: MUS 113 OR PERMISSION OF INSTRUCTOR 

This is the first in a three course sequence which presents an 
analytical and historical study of music literature. Classwork in
cludes lectures, recorded examples, and readings. 
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MUS 205 MUSIC HISTORY II 5HRS. 
PREREQUISITE: MUS 204 

This course is a continuation of MUS 204. 

READING (RDG) 
RDG 083 DEVELOPMENTAL READING I 5 HRS. 

This course is designed to assist students whose placement test 
scores indicate serious difficulty with decoding skills, comprehen
sion, vocabulary, and study skills. 

RDG 084 DEVELOPMENTAL READING II 5 HRS. 
PREREQUISITE: RDG 083 OR EQUIVALENT PLACEMENT 
SCORE 

This course is designed to assist students whose placement test 
scores indicate serious difficulty with decoding skills, comprehen
Sion, vocabulary, and study skills. 

RDG 085 DEVELOPMENT READING 1\1 5 HRS. 
PREREQUISITE: RDG 084 OR EQUIVALENT PLACEMENT 
SCORE f 

This course is designed to assist students whose placement test f 
scores indicate serious difficulty with decoding skills, comprehen
sion, vocabulary, and study skills. 

RDG 113 COLLEGE READING I 5 HRS. 
PREREQUISITE: RDG 085 APPROPRIATE PLACEMENT SCORE 

This comprehensive reading course is designed to help readers 
improve comprehension, vocabulary, and reading rate. 

RDG 114 COLLEGE READING II 5 HRS. 
PREREQUISITE: RDG 113 OR APPROPRIATE PLACEMENT 
SCORE 

This comprehensive reading course is designed to help readers 
improve comprehension, vocabulary, and reading rate. 

RDG 115 COLLEGE READING III 5 HRS. 
PREREQUISITE: RDG 124 OR APPROPRIATE PLACEMENT 
SCORE 

This comprehensive reading course is designed to help readers 
improve comprehension, vocabulary, and reading rate. 

SPEECH COMMUNICATION (SPH) 
SPH 106 FUNDAMENTALS OF SPEECH COMMUNICATION 

3HRS. 
This performance course includes study of the principles of hu

man communication: intrapersonal, interpersonal, and public. It sur
veys current communication theory and provides practical 
application. 
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SPH 107 FUNDAMENTALS OF PUBLIC SPEAKING 5 HRS. 
This course explores principles of audience and environment 

analysis as well as the actual planning, rehearsing, and presenting 
of formal speeches to specific audiences. The study of speaking 
situations is emphasized. 

SPH 108 VOICE AND DICTION 5 HRS. 
This course provides training for improvement in use of the speak

ing voice. Attention is focused on range, flexibility, clarity of articu
lation, and standards of pronunciation with individuals in the 
correction of faculty speech habits. A study of the International Pho
netic Alphabet is included. 

SPH 123-124-125 FORENSICS WORKSHOP 1-11-111 1-3 HRS. 
PREREQUISITE: APPROVAL OF INSTRUCTOR 

These courses offer experience in speech activities such as de
bate, discussion, oral interpretation, extemporaneous speaking, 
and original oratory. The student is required to participate in sched
uled intercollegiate speech tournaments. These courses may be 
repeated for a total of 6 hours of credit. 

SPH 206 ORAL INTERPRETATION 5 HRS. 
This course is designed to help students develop specific skills 

in the analysis and oral interpretation of poetry, prose, and drama. 
It includes a study of the elements of oral communication such as 
imagery, structure, and dramatic timing. Opportunity is given for 
public/classroom performance of literature. 

SPH 226 BUSINESS AND PROFESSIONAL SPEECH 5 HRS. 
This course focuses on the fundamentals of speech applied to 

business and professional speech, reports, sales talks, confer
ences, interviews, speeches of goodwill, speeches of inspiration 
and courtesy, and after dinner speeches. 

SPH 227 ARGUMENTATION AND DEBATE 5 HRS. 
This course introduces argumentations and debates as methods 

of bringing reasoned discourse to bear on personal and social prob
lems. It includes investigations into the various types of debates 
with emphasis on the use of evidence, logic, responsibility of the 
advocate, and the composition of language for oral controversy. 

SPH 228 GROUP COMMUNICATION 5 HRS. 
This course offers a study of the nature, uses, and types of group 

discussion, interpersonal communication and intrapersonal com
munication. It includes a study of the role of democratic leadership 
in organizing and conducting group meetings. Group problem-solv
ing and the individual's role in a functioning group are also explored. 
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MATHEMATICS 

(Education Emphasis) 


ASSOCIATE IN SCIENCE DEGREE 

This program is designed for students who plan to transfer to a 

senior institution to pursue a bachelor's degree in Mathematics ed
ucation. 

FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 ENG 251 or 
MTH 110 5 MTH 112 5 ENG 261 or 
810101 5 810102 5 ENG 271 5 
PED 1 PED 1 MTH 113 5 

HIS 101 5 
PED 1 

16 16 16 

SECOND YEAR 

Fall Winter Spring 
ENG 252 or MTH 216 5 MTH 217 5 
ENG 262 or PSY 200 5 SOC 200 5 
ENG 272 5 MUS 101 3 SH 101 5 
MTH 215 5 ART 101 3 
HIS 102 ..§ 

15 16 15 

Free Electives 10 Otr. Hrs. 

MATHEMATICS 
Associate In Science Degree 

This program is designed for students who plan to transfer to a 
four year college and pursue a degree in Mathematics. 

FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 ENG 251 or 
MTH 112 5 MTH 113 5 ENG 261 or 
CHM 113 5 CHM 114 5 ENG 271 5 
PED 1 PED 1 MTH 115 5 

CHM 115 5 
PED .J. 

16 16 16 
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SECOND YEAR 

Fall Winter Spring 
ENG 252 or BIO 102 5 PHS 205 5 
ENG 262 or MTH 216 5 MTH 217 5 
ENG 272 5 PHS 204 5 SOC 200 5 
BIO 101 5 PSY 200 5 
PHS 203 5 
MTH 215 -2 

20 20 15 

Free Electives 15 Otr. Hrs. 

PRE-PHARMACY 

PRE-MEDICAL TECHNOLOGY 


PRE-MEDICINE 

PRE-DENTISTRY 


Associate In Science Degree 

This program is designed for those students who plan to transfer 

to a senior institution to complete preparation for pharmacy, medical 
technology, and for admission to a school of medicine or dentistry. 

FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 ENG 251 or 
BIO 101 5 BIO 102 5 261 
MTH 110 5 MTH 112 5 271 5 
PSY 100 5 PSY 200 5 BIO 201 5 

MTH 113 5 
SOC 200 -2 

20 20 20 

SECOND YEAR 

Fall Winter Spring 
CHM 113 5 CHM 114 5 CHM 115 5 
PHY 203 5 PHY 204 5 PHY 205 5 
BIO 202 5 BIO 220 5 CHM 240 5 
FR or FR or HPE 
SPA 101 5 SPA 102 5 CHOICE 1 
HPE HPE 
CHOICE J. CHOICE J. 

21 21 16 
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DEPARTMENT OF NATURAL SCIENCE 

Course Descriptions 
 I 
MATHEMATICS (MTH) 

MTH 090 BASIC MATHEMATICS 5 HRS. 
This development course constitutes a review of arithmetical prin

ciples and computations designed to help the student develop I 
mathematical proficiency for selected curriculum entrance. ! 

IMTH 091-092-093 DEVELOPMENTAL ALGEBRA 1-11-111 5 HRS. f
These developmental courses in review of algebra are designed t 

to help the student develop mathematical proficiency necessary for 
selected curriculum entrance. f 
MTH 100 COLLEGE MATHEMATICS 5 HRS. 

This general education course for non-mathematics and non-sci
ence majors includes a basic review of arithmetic and concepts of !

§introductory algebra. 

MTH 108 ELEMENTARY ALGEBRA 5 HRS. 
PREREQUISITE: APPROPRIATE MATH PLACEMENT SCORE 
OR MTH 100 

This course is a review of the fundamental operations in arithmetic 
and algebra. The topics include: the numbers of ordinary arithmetic Iand their properties; integers and rational numbers; solving equa
tion; polynomials; polynomials and factoring; and an introduction to 
systems of equations and graphs. 

MTH 109 INTERMEDIATE ALGEBRA 5 HRS. l
PREREQUISITE: 1WO UNITS OF HIGH SCHOOL MATHEMATICS f 
(ONE UNIT OF ALGEBRA AND ONE UNIT OF GEOMETRY OR 

I 
f

1WO UNITS OF ALGEBRA) AND AN APPROPRIATE MATHEMAT
ICS PLACEMENT SCORE OR MTH 108 (OR EQUIVALEN7). 

This course is designed to help students develop the basic prin
ciples and skills needed to solve algebraic problems. Topics include 
sets, real numbers, polynomials. exponents, roots, radicals, linear 
equations and inequalities, quadratic equations, and graphing. f 

tMTH 110 COLLEGE ALGEBRA 5 HRS. 
PREREQUISITE: 1WO YEARS OF HIGH SCHOOL ALGEBRA OR i 
MTH 109 OR AN APPROPRIATE MATHEMATICS PLACEMENT " 

I 
ISCORE. 

This course is designed to promote an understanding of the log
ical structure of algebra and to foster proficiency in the skills and 
techniques of algebra. This course presents algebra as a logical 

r 
~ 
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system based on the function concept. It presents a study of equa~ 
tions, linear and quadratic functions, systems of linear equations 
and inequalities, exponents and logarithms, and polynomials. This 
course is not intended as a precalculus course. 

MTH 112 PRECALCULUS ALGEBRA 5 HRS. 
PREREQUISITE: 1WO YEARS OF HIGH SCHOOL ALGEBRA, 
TRIGONOMETRY, AND APPROPRIATE MATHEMATICS PLACE
MENT SCORE OR MTH 109 (EQUIVALENT OR HIGHER). 

This is a course for a student whose curriculum requires calculus. 
In this course, the emphasis is placed on the algebra of functions 
and includes polynomial, rational, exponential, and logarithmic func~ 
tions. Additional topics include systems of equations and inequali
ties, matrices, Cramer's Rule, mathematical induction, the binomial 
theorem, linear and quadratic inequalities, the circle, and parabola. 

MTH 113 PRECALCULUS WITH TRIGONOMETRY 5 HRS. 
PREREQUISITE: MTH 112 

This course is designed for students whose curriculum requires 
calculus. Emphasis is placed on algebraic and trigonometric func
tions, graphic representations, logarithm, laws of sines and cosines, 
trigonometric equations, inverse functions, and complex numbers. 

MTH 115 ANALYTIC GEOME"rRY AND CALCULUS I 5 HRS. 
PREREQUISITE: MTH 112 OR MTH 113 

Topics studied in this course include limits, the derivative, appli
cations of the derivative, antiderivatives, definite integral, and fun
damental theorem of integral calculus. 

MTH 146 CALCULUS FOR BUSINESS 5 HRS. 
PREREQUISITE: MTH 112 

This course is designed for students who plan to major in busi
ness: students in economics, psychology, and sociology may also 
find it beneficial. The course is an introduction to differential and 
integral calculus, including limit and derivative concepts and their 
applications. Topics include optimization of functions; maximum
minimum rate change; absolute and local maximum-minimum; mUl
tivariate functions; exponential and logarithmic functions; the anti
derivative, integral concepts, operations and applications. 

MTH 215 ANALYTICAL GEOMETRY AND CALCULUS II 5 HRS. 
PREREQUISITE: MTH 113 and MTH 115 

Topics studied in this course include integrals, applications of the 
integral, the calculus of the exponential and logarithmic functions, 
the calculus of the trigonometric and inverse trigonometric func~ 
tions, hyperbolic functions, and techniques of integration. 
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MTH 216 ANALYTICAL GEOME"rRY AND CALCULUS III 5 HRS. 
PREREQUISITE: MTH 215 

Topics studied in this course include applications of integration, 
polar coordinates, the conic sections, indeterminate forms, im
proper integral, Taylor's formula, infinite sequences, and series. I 
MTH 217 ANALYTICAL GEOMETRY AND CALCULUS IV 5 HRS. I 
PREREQUISITE: MTH 216 J 

Topics studied in this course include vectors in the plane, para I 
t 

metric equations, vectors in three-dimensional space, analytic ge
ometry, differential calculus of several variables, applications of 
partial derivatives, multiple integration, and an introduction to dif
ferential equations. 

MTH 218 DIFFERENTIAL EQUATIONS 5 HRS. 
PREREQUISITE: MTH 217 

This course is designed to include solutions of first-order and 
simple high-order ordinary differential equations with applications. 

BIOLOGY (BIO) 
BIO 099 PREPARATORY BIOLOGY 5 HRS. 

This course is designed for the student with a limited or no bio
logical experience at the secondary level or those failing to show 
competence in basic skills on college placement examinations. It is 
a general introduction to biological principles. Laboratory is not re
quired. 

BIO 101-102 GENERAL BIOLOGY I-II 5 HRS. EACH 
PREREQUISITE: BID 101: REGULAR ADMISSION STATUS 
BID 102: 

These are sequential courses. These courses are introductory 
surveys for science and non-science majors. Instruction in the unify
ing topics of cellular structure, energetics, division, and metabolism; 
development; reproduction and heredity; classification, specifica
tion, and evolution: ecology; and with a comparative survey of an
imal organ systems is provided. The diversity of life, especially the 
plant and animal kingdoms, and the mammalian origin systems are 
stressed. Historical elements and biochemical explanations of basic 
phenomena are covered under each topic. Laboratory is required. 

BIO 103 PRINCIPLES OF BIOLOGY 5 HRS. 
PREREQUISITE: REGULAR ADMISSION STATUS. 

This is an introductory course for both science and nonscience 
majors. It covers phYSical, chemical, and biological principles com
mon to all organisms. These principles are taught through the study 
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of cell structure, function, reproduction, and classical genetics. The 
scientific method, a brief overview of the diversity of life,and histor
ical elements are also presented. Laboratory is required. 

BIO 104 ANIMAL BIOLOGY (ZOOLOGy) 5 HRS. 
This is an introduction to basic principles of evolution and a sur

vey of animal diversity including classification, morphology, physi
ology, and reproduction. Laboratory is required. 

BIO 201 HUMAN ANATOMY AND PHYSIOLOGY I 5 HRS. 
PREREQUISITE: BIO 101 OR CHM 113 

This course and BIO 202 cover structure and function of the hu
man body. Topics in BIO 201 include tissues and the following 
systems: skeletal, muscular, nervous, and sensory. Associated bio
chemical phenomena are covered under each topic. Disection, his
tological studies, and physiology are featured in the required lab. 

BIO 202 HUMAN ANATOMY AND PHYSIOLOGY II 5 HRS. 
PREREQUISITE: BIO 201 

This course and BIO 201 covers the structure and the function of 
the human body. Topics in BIO 202 include the endocrine, circu
latory. respiratory, digestive, excretory, and reproductive systems. 
Associated biochemical phenomena are also presented. Disection, 
histological studies. and physiology are featured in the required lab. 

BIO 220 GENERAL MICROBIOLOGY 5 HRS. 
PREREQUISITE: BIO 202, CHM 113 

This course covers fundamental principles of microbiology in
cluding history of microbiology, cell structure and function, microbial 
genetiCS, infectious diseases, and immunity. Emphasized topics 
are: distribution, physiology. culture, identification, role in nature 
and medicine, and medicine, and disease control of microtech
niques, distribution, culture, disease, and control. 

CHEMISTRY (CHM) 
CHM 101 INTRODUCTION TO GENERAL CHEMISTRY 5 HRS. 

This course is a survey of general chemistry for students who do 
not intend to specialize in science or engineering. Lecture will em
phasize the fundamental facts, prinCiples, theories, and application 
of general chemistry; laboratory will be illustrated of the prinCiples 
conSidered. 

CHM 102 INTRODUCTION TO ORGANIC CHEMISTRY 5 HRS. 
PREREQUISITE: CHM 101 OR CHM 113 

This course is a survey of organiC chemistry for non-science ma
jors with attention to bio-Iife process, bio-molecules, and handling 
of organic chemicals. Laboratory will be illustrated of the prinCiples. 
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CHM 113-114-115-COLLEGE CHEMISTRY 1-11-111 5 HRS. EACH 
PREREQUISITE: MTH 108 (OR ABOVE) 

This sequence of courses is primarily designed for the science 
or engineering major who is expected to have a strong background 
in mathematics. These courses include a study of chemical tech
niques, chemical bonding gases, liquids, solids, solutions, kinetics, 
chemical equilibrium, thermodynamics, electreochemistry, and nu
clear chemistry. Some organic chemistry may also be included. 
Laboratory work in CHM 113 and CHM 114 illustrates principles 
covered in lecture. CHM 115 is primarily devoted to qualitative anal
ysis. These courses must be taken in sequence. 

CHM 240 INTRODUCTION TO BIOCHEMISTRY 5 HRS. 
PREREQUISITE: CHM 114 OR CHM 101 

This course covers fundamentals of the biochemistry of orga
nisms including the following: structure, properties, and activities of 
biomolecules; biosynthesis of representative classes; and metabolic 
pathways and cycles in organisms. This course is for self-interest 
and transfer elective credits. Laboratory will be illustrative of the 
principles considered. 

PHYSICAL SCIENCE (PHS) 
PHS 100 SURVEY OF PHYSICAL SCIENCE 5 HRS. 

The purpose of this course is to familiarize the non-technical stu
dent with the basic principles of physics, astronomy, and geology. 
Basic mathematics skills are necessary for success in this course. 
No laboratory is required. 

PHS 111 PHYSICAL SCIENCE I 5 HRS. 
PREREQUISITE: MTH 108 (OR ABOVE) 

This is the first in a two-course sequence which provides the non
technical student with an introduction to the basic principles of phys
ics, astronomy, chemistry, geology, and meteorology. Basic math
ematics skills are necessary for success in this course. Laboratory 
is required. 

PHS 112 PHYSICAL SCIENCE II 
PREREQUISITE: PHS 111, MTH 109 

This course is a continuation of PHS 111. 

5 HRS. 

PHY 203-204-205 GENERAL PHYSICS 1-11-111 5 HRS. EACH 
PREREQUISITE: TRIGONOMETRY OR EQUIVALENT MATH 
PLACEMENT SCORE OR MTH 109 

These courses are designed to cover general physics at a level 
that assumes previous exposure to college algebra and basic trig
onometry. Specific topics include mechanics, properties of matter, 
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sound, heat. electricity and magnetism, light. and modern physics. 
Laboratory is required. 

ENGINEERING (ERG) 

PROGRAM OPTION 


Students who plan to seek immediate employment should consult 
the advisor to plan an extension to the above program for additional 
technical courses in Engineering. Courses should be selected from 
230's series to meet this purpose. 

EGR 111 ENGINEERING (EG) ENGINEERING DRAWING 
3 Credits 

The introductory course includes the use of instruments and 
drawing equipment, inking. study of geometrical constructions, let
tering, multiview projections, auxiliary view, and revolutions. The 
second quarter includes a comprehensive study of sectional views. 
axometric projects. oblique prOjections, dimenSioning, fasteners. 
shop practices, traCing. and working drawings. 

EGR 221 STATICS 5 Credits 
Principles of statics, reSUltants and equilibrium of coplaner force 

systems. friction centroids, moments of inertia, relation between 
graphical and analytical methods. 

EGR 243 MATERIAL-STRUCTURE 5 Credits 
A combined theory of laboratory study of the characteristics and 

physical properties of various materials, including an analysis of 
stress, strain. elasticity, and types of failures. Laboratory testing of 
concrete, under flexure and compreSSion, wood under compres
sion. tension. shear. and hardness. 

EGR 276 THERMODYNAMICS 5 Credits 
PREREQUISITE: CHEMISTRY 112, PHYSICS 202 

A study of the basic laws of thermodynamics. unsteady and 
steady states, properties of matter; processes of fluids. zeroth. first 
and second laws, availability of energy, and irreversibility. 

EGR 236 DYNAMICS 5 Credits 
PREREQUISITE: STATICS 

A study of kinematic of particles, lines and bodies and the kinetic 
of rigid bodies with translation. rotation,and plane motion using the 
methods of force-mass-acceleration, work-energy and impUlse-mo
mentum. 
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EGR 246 MATERIAL SCIENCE 5 Credits 
PREREQUISITE: CHEMISTRY 112 AND PHYSICS 203 

Structure of matter, basic concepts of phase transformations, me
chanical, electrical, magnetic, and thermal properties; and corro
sion. 

EGR 258 CIRCUITS 5 Credits 
PREREQUISITE: CALCULUS III, PHYSICS 203 

Circuits concepts. Transients and steady-state analysis tech
niques. Use of laPlace Transforms, network theorems; polyphase 
circuits; one-port and two-port networks. 

EGR 254 ELECTRICAL FUNDAMENTALS AND CIRCUITS 
5 Credits 

PREREQUISITE: CALCULUS III, PHYSICS 203 
Electronic instruments and circuits; principles of electronics and 

linear models of electronic devices; characteristics and uses of me
ters, oscilloscopes, amplifiers, and other devices used in measure
ments; transducers; measurements techniques. 

EGR 202 HIGHWAY ENGINEERING 3 Credits 
A study of related engineering and design factors in highway 

construction, materials, traffic, introduction to elementary soil me
chanics, pavements, maintenance, organization of highway depart
ment, grading, drainage, laboratory techniques in the routine testing 
of soils and materials. 

EGR 244 MATERIALS 3 Credits 
A study of the principal material used in the construction of high

ways, building, utilities, and other structures, including a consider
ation of the processes for the selection, specifying, testing, and 
preservation of materials on the basis of balance between economy, 
quality, and performance. 

ELECTRONIC TECHNOLOGY (ETC) 
ETC 111 DC FUNDAMENTALS 5 HRS. 

A study of basic atomic structure: methods of generating EMF: 
electronic laws and theorems, voltage, current resistance, and 
power; insulators and conductors; analog meter scales; electronic 
color codes; schematic diagrams and symbols; laws and theorems 
used to solve problems; series and parallel circuits; series-parallel 
circuits and solutions to related problems using basic laws and theo
rems. 

ETC 151 DC FUNDAMENTALS LAB 5 HRS. 
PREREQUISITE: ETC 111 OR STUDYING CONCURRENTLY 

Practical application of theory in DC Fundamentals. 
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ETC 121 AC FUNDAMENTAL 5 HRS. 
PREREQUISITE: ETC 111, ETC 161 

A study of alternating current and its measurements; sinewave 
function and analysis; registive; inductive,and capactive circuits; 
vectors and phase relationships; power factor; reactance; reso
nance; and impedance; filters; single phase transformers; basic op
eration of AC test equipment. 

ETC 161 AC FUNDAMENTALS LAB 5 HRS. 
PREREQUISITE: ETC 121 OR STUDYING CONCURRENTL Y 

Practice application of theory learned in AC Fundamentals. 

ETC 131 SOLID STATE DEVICES 5 HRS. 
PREREQUISITE: ETC 121 AND ETC 161 

The study of Atomic structures with emphasis on valence bond
ing; semiconductors device construction and characteristics for: 
diodes, special purpose diodes, bipolar transistors; ETC transistors, 
thristors, optoecronic devices and integrated circuits; introduction 
to basic circuits using semiconductor devices; use of measuring 
instruments; operations and use of oscilloscope. 

ETC 171 SOLID STATE DEVICE LAB 5 HRS. 
PREREQUISITE: ETC 131 OR STUDYING CONCURRENTLY 

Practical application of theory learned in Solid State Devices. 

ETC 132 ELECTRONIC CIRCUITS 5 Hrs. 
PREREQUISITE: ETC 131 

A study of electronic circuits connected together to accomplish a 
specific task. This course is designed to explain circuits using solid 
state devices in a variety of circuit configurations. Biasing methods 
and classes of operation of amplifiers are covered and a working 
knowledge of power supplies, oscillators and pulse circuits will be 
attained. 

ETC 173 ELECTRONIC CIRCUITS LAB 3 Hrs. 
PREREQUISITES: ETC 131 OR STUDYING CONCURRENTLY 

Practice application of theory learned in Electronic Circuits. 

ETC 185 DIGITAL CIRCUITS 5 Hrs. 
PREREQUISITES: ETC 131 

A study of digital logic and digital logic systems, basic logic gates, 
flip-flop, logic subassemblies such as adders, counters and shift 
registers are included. The circuits studied are primarily TTL and 
CMOS devices. Logic symbols waveforms, timing diagrams and wir
ing diagrams are studied in subassemblies. Combinatorial logic de
sign is included. 
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ETC 186 MICROPROCESSORS I 5 Credits 
PREREQUISITES: ETC 185 

An introductory study of the organization and interconnection of 
components of microprocessor systems. Topics include simplified 
machine architecture, arithmetic, logic, data handling operation, bus 
concepts, interrupt concepts, subroutines, stack operations, and 
elementary programming. 

ETC 196 DIGITAL CIRCUITS LAB 3 Credits 
Practical application of theory learned in Digital Circuits. 

ETC 187 ELECTRONICS FABRICATION 3 Credits 
A study of the layout, packaging, and manufacturing of electronic 

assemblies. 

ETC 197 MICROPROCESSOR BASICS LAB 2 Credits 
Practical application of theory learned in Microprocessor Basic. 

ETC 223 MICROPROCESSOR II 5 Credits 
PREREQUISITES: ETC 186 

A study of: memory circuits; RAMs, volatile and non-volatile, ad
dress decoders, memory devices, Input-output devices, special pur
pose support chips, D-to-A and A-to-D converters; parallel and serial 
data transfer, microcomputer troubleshooting and repair tech
niques. 

ETC 273 MICROPROCESSOR INTER/APPL. LAB 3 Credits 
Practical application of theory learned in Microprocessor Interfac

ing/Applications. 

ETC 224 ELECTRONIC COMMUNICATIONS 5 Credits 
PREREQUISITES: ETC 185 

Practical application of theory learned in Electronic Communica
tions Theory. 

ETC 231 TRANSMISSION LINES AND ANTENNA SYSTEMS 
3 Credits 

PREREQUISITE: ETC 224 
A study of the prerequisites of electromagnetic waves, the basic 

modes of wave propagation, basic types of antenna systems, basic 
types of transmission lines, the characteristics of impedance and 
impedance matching of transmission lines and the use of fiber op
tics and infrared devices in transmission lines. 

ETC 271 TRANSMISSION LINES AND ANTENNA SYSTEMS 
LAB 3 Credits 

Practical application of theory learned in EET 235. 
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ETC 236 TELEVISION SYSTEMS 3 Credits 
PREREQUISITE: ETC 224 AND ALL CORE COURSES 

A study of the basic principles of television transmission, video 
and sound modulation principles; horizontal and vertical scanning 
circuits; high voltage power supply circuits; color demodulation prin
ciples; automatic gain control and nOise-canceling circuits; the cath
ode ray tube (CRT) and associated circuitry; and remote control 
tuning circuits. 

ETC 276 TELEVISION SYSTEMS LAB 3 Credits 
PREREQUISITES: ETC 236 OR STUDYING CONCURRENTLY 

The study of satellite receiver systems used for entertainment, 
education, communications, and industry teleconferencing; the in
stallation, repair and assembly of systems. 

ETC 241 SATELLITE RECEIVER SYSTEMS 3 Credits 
PREREQUISITES: ETC 224 

The study of satellite receiver systems used for entertainment, 
education, communications, and industry teleconferencing; the in
stallation, repair and assembly of systems. 

ETC 281 SATELLITE RECEIVER SYSTEMS LAB 3 Credits 
PREREQUISITES: ETC 241 OR STUDYING CONCURRENTLY 

Practical application of theory learned in Satellite Receiver Sys
tems. 

ETC 248 VCR SYSTEMS 3 Credits 
PREREQUISITES: ALL COURSES IN CORE AND ETC 236 

A study of the various circuits that develop and control the op
eration of a video cassette recorder. Emphasis Is placed on the 
importance of the adjustment procedures, both mechanical and 
electronic, to provide operation of this device. 

ETC 288 VCR SYSTEMS LAB 3 Credits 
PREREQUISITES: ETC 248 CONCURRENTLY 

Practice application of theory learned in ETC 248. 

ETC 287 FIBER OPTICS TECHNOLOGY 5 Credits 
The study of Fiber Optics, principles optical components, the 

physics of light, radiation measurements fiber optics application fi
ber optics light sources fiber optics receivers transmission and sen
sors fiber optics systems and data transfer. 

ELECTRONIC ENGINEERING TECHNOLOGY 
EET 111 DC FUNDAMENTALS 5 Hrs. 

A study of basic atomic structure: methods of generating EMF: 
electronic laws and theorems, voltage, current resistance, and 
power; insulators and conductors; analog meter scales; electronic 
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color codes; schematic diagrams and symbols; laws and theorems 
used to solve problems; series and parallel circuits; series-parallel 
circuits and solutions to related problems using basic laws and theo
rems. 

EET 121 AC FUNDAMENTAL 5 Hrs. 
PREREQUISITE: EET 111 

A study of alternating current and its measurements; sinewave 
function and analysis; registive; inductive, and capactive circuits; 
vectors and phase relationships; power factor; reactance; reso
nance; and impedance; filters; Single phase transformers; basic op
eration of AC test equipment. 

EET 131 SOLID STATE DEVICES 5 Hrs. 
PREREQUISITE: EET 121 

The study of Atomic structures with emphasis on valence bond
ing; semiconductors device construction and characteristics for: 
diodes, special purpose diodes, bipolar transistors; EET transistors, 
thristors, optoectronic devices and integrated circuits; introduction 
to basic circuits using semiconductor devices; use of measuring 
instruments; operations and use of oscilloscope. 

EET 132 ELECTRONIC CIRCUITS 5 Hrs. 
PREREQUISITE: EET 131 

A study of electronic circuits connected together to accomplish a 
specific task. This course is designed to explain circuits using solid 
state devices in a variety of circuit configurations. Biasing methods 
and classes of operation of amplifiers are covered and a working 
knowledge of power supplies, oscillators and pulse circuits will be 
attained. 

EET 185 DIGITAL CIRCUITS 5 Hrs. 
PREREQUISITE: EET 121 

A study of digital logic and digital logic systems, basic logic gates, 
flip-flop, logic subassemblies such as adders, counters and shift 
registers are included. The circuits studied are primarily TIL and 
CMOS devices. Logic symbols waveforms, timing diagrams and wir
ing diagrams are studied in subassemblies. Combinatorial logic de
sign is included. 

EET 186 MICROPROCESSORS I 5 Credits 
PREREQUISITE: EET 185 

An introductory study of the organization and interconnection of 
components of microprocessor systems. Topics include simplified 
machine architecture, arithmetic, logic, data handling operation, bus 
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concepts, interrupt concepts, subroutines, stack operations, and 
elementary programming. 

EET 223 MICROPROCESSOR II 5 Credits 
PREREQUISITES: EET 186 

A study of: memory circuits; RAMs, volatile and non-volatile, ad
dress decoders, memory devices, input-output devices, special pur
pose support chips, D-to-A and A-to-D converters; parallel and serial 
data transfer, microcomputer troubleshooting and repair tech
niques. 

EET 224 ELECTRONIC COMMUNICATIONS 5 Credits 
PREREQUISITES: EET 185 

Practical application of theory learned in Electronic Communica
tions Theory. 

EET 231 FIBER OPTICS TECHNOLOGY 5 Credits 
PREREQUISITES: EET 121 

The study of Fiber Optics, prinCiples optical components, the 
physics of light, radiation measurements fiber optics application fi
ber optics light sources fiber optics receivers transmission and sen
sors fiber optics systems and data transfer. 

EET 294 MICROWAVE COMMUNICATION SYSTEM 3 Credits 
A study of microwave fundamentals, special considerations of cir

cuit components behavior at microwave frequencies including 
transmission lines antenna theory prepagation techniques solid 
states devices test eqUipment special microwave devices modula
tion techniques and microwave transmitter and receivers. 

Lawson State Community College is involved in a cooperative 
Linkage program with the School of Health Related Professions 
(SHRP) at the University of Alabama at Birmingham (UAB). The first 
year of general education and prerequisite courses is completed at 
this institution. Upon application to and acceptance by SHRP, stu
dents transfer to UAB at the program starting date to complete the 
academic courses and clinical experiences in one of the program 
jointly offered through this arrangement: 
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f !• 
Priority Term of Length 

Application Enrollment of f
Deadline at SHRP/UAB Study at 

SHRP/UAB I 
Biomedical Equipment f 
Technician April 1 Fall 4 Terms ~ 

Emergency Medical 

Technician Each Term 4 Terms 


Medical Assistant April 1 Fall 3 Terms 

Medical Laboratory 

Technician Feb. 1 Summer 4 Terms 


Medical Record 

Technician April 1 Fall 4 Terms 


Multiple Competency 

Clinical Technician April 1 Fall 4 Terms 


Occupational Therapy 

Assistant April 1 Fall 5 Terms 


Physical Therapist 

Assistant April 1 Fall 6 Terms 


Radiographer April 1 Fall 6 Terms 

Respiratory Therapist April 1 Fall 5 Terms 

Students interested in pursuing a Linkage program should contact 
the Linkage Coordinator, Mr. Walter Harris, at this institution, at the 
earliest possible opportunity, preferably during the first term that the 
student is enrolled. This is important so that students can plan the 
appropriate course of study and obtain special application materials Ifor admission to SHRP. 

Qualified applications with required transcripts received by the 
SHRP Admissions Office on or before the deadlines shown above I
are first priority candidates for the program. Applications from quai
ified candidates received after these dates will be considered on a I 

I 

position-available basis. To make application to SHRP, students 
must have completed a minimum of 15 quarter (10 semester) hours , 
of transferable credit with an academic grade average of C or better t

in prerequisites as well as in courses required for the associate i,
degree. 

t
I 
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Prior to enrollment in the SHRP phase of the program, each pre
requisite must be completed with a minimum grade of C, and a 
minimum 48 quarter (32 semester) hours, including all requirements 
for the associate degree, must be completed with a minimum grade 
average of C. Since admission and course prerequisites are subject 
to change, students should contact the Linkage Coordinator, Mr. 
Walter Harris, on this campus for a list of current requirements for 
each program. Students who successfully complete the joint pro
gram are awarded the associate degree by Lawson State Com
munity College and a certificate of completion by the University of 
Alabama at Birmingham. 

While attending SHRP, students pay tuition at rates consistent 
with these of Alabama's state junior colleges. Additional quarterly 
fees are a Student Health Service fee, a Health Professions fee, and 
Student Service and Building fees. Hospitalization insurance is re
quired and is available from the UAB Student Health Service if the 
student is not otherwise insured. 

Information concerning financial aid and housing at UAB may be 
obtained by contacting the UAB Office of Student Financial Aid, 
University Center, Room 250, 1400 University Boulevard, Birming
ham, AL 35294, (phone: 205/934-8223), or the UAB Housing Office, 
1604 Ninth Avenue South, Birmingham, AL 35294 (phone: 205/934
2092). 

For additional information on the admission and prerequisite re
quirements and enrollment information, please contact the SHRP 
Admissions and Enrollment Services Office, School of Health Re
lated Professions, University of Alabama at Birmingham, Birming
ham, AL 35294 (phone: 205/934-4194). For information on SHRP 
programs or to request a tour of the SHRP facilities, please contact 
the SHRP Office of Student Affairs, School of Health Related Profes
sions, University of Alabama at Birmingham, Birmingham, AL 35294 
(phone: 305/934-4216). 
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BIOMEDICAL EQUIPMENT TECHNICIAN ,tThe biomedical equipment technician (BMEll performs a valuable 

function in the utilization of high technology in medical care. Due to 
the advances in electronics and instrumentation, computerized 
biomedical is vital in the diagnosis, monitoring and treatment of 
medical problems. Such equipment is used for routine laboratory 1
procedures, daily patient care and the acquisition of information Iconcerning patient conditions in emergency situations. ! 

The BMET installs, calibrates, services and maintains sophisti f 
cated biomedical equipment under the supervision of a biomedical 
engineer. The BMET may also supervise equipment management 
programs, electrical safety functions, operational checkouts and I 
preventive maintenance programs. Because of the rapidly increas fing number of computers used in conjunction with medical and 
industrial instrumentation, the BMET must also have a thorough funderstanding of digital technology and its application. I 

BMETs find employment in both the medical and industrial set

I 
I 

tings, working the construction and repair of instruments. The em
ployment demand for BMETs is great and projected to increase 
because of the need of instrument manufacturers for technicians to 
install, maintain and repair their equipment. Service contract organ [izations also require a staff of qualified technicians, and hospitals I
and clinics frequently have their own BMET staff responsible for aU 
electronic maintenance and equipment controls. f 

COURSE PREREQUISITES 
ENG 101,102 English Composition I and II 10 

MTH 110 College Algebra or higher level 5 

BIO 103 PrinCiples of Biology I 5 

PHS 111,112 Physical Science I and " 10 

PSY 200 General Psychology 5 

HUM Elective in Humanities 5 

PED Elective 


(Must be 3 - 1 hr activity courses) 3 

Electives and other courses required for the 
associate degree 5 

TOTAL 48 

Recommended Electives: Advanced Math, Computer SCience, 
Physics or Chemistry 
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Technical program to be taken at UAB's School of Health Related 
Professions. Enrollment fall term only; program of study requires 4 
quarter terms. 

EMERGENCY MEDICAL TECHNICIAN 
Emergency medical technicians (EMT) provide prehospital emer

gency care to the ill and injured patient, continuing that care until 
the patient is under the care of a qualified medical authority. 

Basic EMTs have the knowledge and skills to provide basic life 
support to all patients whether the problem is trauma, cardiac, or 
childbirth emergencies. They can splint fractures, bandage wounds, 
and stabilize a patient for transport to a medical faCility. 

Intermediate EMTs have the skills for advanced life support except 
emergency drug administration. They record and interpret EKG find
ings, treat cardiac arrests due to ventricular fibrillation, reduce shock 
by intravenous fluids administration, and provide ventilations 
through intubation. 

Paramedic EMTs are capable of providing basic and advanced 
life support to all patients. They also know the dosages, indications, 
and contraindications of the emergency drugs ordered by the phy
sician for the patient in the prehospital setting. 

Emergency medical technicians find employment in police and 
fire departments, ambulance companies, hospitals, emergency clin
ics and industrial safety departments. 

The program is accredited by the Committee Allied Health Edu
cation and Accreditation of the American Medical Association in 
collaboration with the joint Review Committee on Educational Pro
grams for EMT-Paramedic. 

Graduates at each level (BaSic, Intermediate and Paramedic) are 
eligible to apply for the appropriate licensure examination of the 
State of Alabama. Completion of the Paramedic level is required for 
the associate degree. 

ENG 101,10
MTH 109 

BIO 103 

COURSE PREREQUISITES 
2 English Composition I and" 

Intermediate College Algebra 
or higher level 
Principles of Biology I 

1 0 

5 
5 
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BIO 201,202 

PSY 200 
HUM 
PED 

I 
Human Anatomy and Physiology 
I and" 10 
General Psychology 5 IElective in Humanities 5 
Electives r 

(Must be 3- 1 hr. activity courses) 3 

I 
tElectives and other courses required 

for the associate degree 5 

TOTAL 48 

Recommended Electives: Abnormal Psychology, Speech, Chem i
istry Technical program to be taken at UAB's School of Health Re F 
lated Professions. Enrollment begins each term; program of study 
requires 4 quarter terms. t 

MEDICAL ASSISTANT 
A medical assistant is a multiskilled individual who assists in many 

aspects of medical practice under the supervision of a physician, I 
performing those duties delegated in relation to the degree of train
ing and with adherence to ethical and legal standards of medical rpractice. I 

Business administrative duties may include scheduling and re
ceiving patients; obtaining patient's data; maintaining medical rec
ords; typing correspondence, reports, manuscripts and medical 
transcription; handling telephone calls,; and assuming responsibility 
for routine office procedures, insurance matters, office accounts, 
fees and collections. Clinical duties may include preparing the pa
tient for examination, obtaining vital signs, taking medical histories, 
assisting with examinations and treatments, performing routine of
fice laboratory procedures and electrocardiograms, sterlizing instru
ments and equipment for office procedures, and instructing patients I
in preparation for x-ray and laboratory examinations. 

The program is accredited by the Committee on Allied Health 
Education and Accreditation of the American Medical Association in 
collaboration with the American Association of Medical Assistants I(AAMA). Graduates are eligible to apply for the certification exami
nation administered by the AAMA Certifying Board and receive rec
ognition as a Certified Medical Assistant (CMA). I 

I 
I 
\ 
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COURSE PREREQUISITES 
ENG 101,102 English Composition I and II 10 
MTH 109 Intermediate College Algebra 

or higher level 5 
BIO 103 Principles of Biology I 5 
CHM 113, College Chemistry I or 

or 101 Intro. to Gen. Chem. 5 
PSY 200 General Psychology 5 
OAD 104* Typewriting II 5 
HUM Electives in Humanities 5 
PED Electives 

(Must be 3 - 1 hour activity courses) 3 
Electives and other courses required 
for the associate degree 5 

TOTAL 48 

*Waived in lieu of 40 net wpm typing proficiency (to be tested at 
SHRP); sUbstitute elective if waived. 

Recommended Electives: Speech, Principles of Accounting, Com

puter Science 

Technical program to be taken at UAB's School of Health Related 
Professions. Enrollment fall term only; program of study requires 3 
quarter terms. 

MULTIPLE COMPETENCY CLINICAL TECHNICIAN 

The multiple competency clinical technician (MCCT) assists phy
sicians and other health technologists in the delivery of health care. 
The technician is able to provide most office services, as well as, a 
variety of clinical procedures. Administrative duties can include 
scheduling patients, taking preliminary histories, assisting in patient 
examinations, administering medications, developing and keeping 
medical records, bookkeeping and requesting reimbursement from 
third party payers. 

Clinical competencies of the MCCT include securing and proc
essing specimens for analysis and performing some laboratory pro
cedures such as urinalysis, blood counts, routine chemistries and 
EKG's. In addition, the technician can x-ray the chest, arms, and 
legs, and is capable of performing basic emergency medical pro
cedures including cardiopulmonary resuscitation and the care of 
various types of injuries to the body. Graduates with these com
petencies seek employment in clinics, physician's offices and other 
health settings. 
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f 
The program is an extension of the Medical Assistant Program 

which is accredited by the Committee on Allied Health Education fand Accreditation of the American Medical Association in collabo
ration with the American Association of Medical Assistants (AAMA). 
Graduates are eligible to apply for the certification examination ad
ministered by the AAMA Certifying Board and receive recognition 
as a Certified Medical Assistant (CMA). 

COURSE PREREQUISITES: 
ENG 101,102 English Composition I and II 10 
MTH 109 Intermediate College Algebra Ior higher level 5 

I 
~ 

BIO 103 Principles of Biology I 5 ~ 

CHM 113 College Chemistry I or 
or 101 Intro. to Gen. Chem. 5 

PSY 200 General Psychology 5 
OAD 104* Typewriting II 5 ! 

HUM Elective in Humanities 5 
PED Elective 

(Must be 3 - 1 hr. activity courses) 3 
Elective 5 

TOTAL 48 

*Waived in lieu of 40 net typing proficiency (to be tested at SHRP); 

substitute elective if waived. 

Recommended Electives: Speech, Principles of Accounting, Com

puter Science 
 I 
Technical program to be taken at UAB's School of Health Related 
Professions. Enrollment fall term only; program of study requires 4 
quarter terms. I 

MEDICAL LABORATORY TECHNICIAN 

Medical laboratory technicians (ML Ts) perform laboratory tests on 
blood fluids to assist in diagnosing disease and monitoring therapy. 
Using automated instruments, computers, and sophisticated tech
niques, ML Ts measure chemicals which indicate conditions such 
as heart attacks, drug abuse, diabetes, and other diseases. Cultures 
are performed to identify microorganisms and determine the appro
priate antibiotic therapy. Immunoassays detect antibodies which are I
present in many diseases, such as infectious mononucleosis. Blood 1cells are studied to characterize disorders such as anemia and leu Ii 
kemia. Prior to transfusion, donor blood is evaluated for compati ! 

t 
bility with the patient. An important part of the health care team, 
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MLTs perform many laboratory procedures which assist the physi
cian in making decisions and providing optimum patient care. 

Graduates of the MLT program and in demand throughout the 
country in both small towns and metropolitan areas. Employment 
sites include outpatient health centers, physician's offices, hospital 
and private laboratories. The amount of patient contact will vary with 
each of these settings. 

The program is accredited by the Committee on Allied Health 
Education and Accreditation of the American Medical AssOCiation in 
collaboration with the National Accrediting Agency for Clinical lab
oratory Sciences. Graduates are eligible to apply for the certification 
examinations administered by the National Certification Agency for 
Medical Laboratory Personnel and the Board of Registry of the 
American Society of Clinical Pathologists. 

COURSE PREREQUISITES 
ENG 101,102 English Composition I and II 10 

MTH 109 Intermediate College Algebra 


or higher level 5 

BIO 103 Principles of Biology I 5 

BIO 104 Animal Biology (Zoology) 5 

CHM 113,114 College Chemistry I and II 10 

PSY 200 General Psychology 5 

HUM Electives in Humanities 5 

PED Electives 


(Must be 3 - 1 hr. Activity courses) 3 
TOTAL 48 

Additional requirement: 

ACT - composite of at least 18 on Enhanced ACT (15 if taken prior 

to October, 1989) 

Technical program to be taken at UAB's School of Health Related 

Professions. Enrollment fa/l term only; program of study requires 4 
quarter terms. 

MEDICAL RECORD TECHNICIAN 
Medical record technicians (MRTs) work to provide efficient health 

information systems in hospitals, outpatient clinics and specialized 
health centers, extended care facilities, health maintenance organ
izations, insurance companies, and government health agencies. 
Under the supervision of a Medical Record Administrator, they work 
with patients records in vital areas such as coding for reimburse
ment and utilization review. Typical functions Include analYSiS, com
puter input and retrieval of health record information, coding and 
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indexing of diagnoses and operations, medical transcription and i 
abstracting data for medical legal purposes and for assistance to 
medical staff in research and patient care. 

Most MRTs have no direct contact with patients but they often 
work with the medical and administrative staffs and other depart
ment personnel. 

The program is accredited by the Committee on Allied Health 
Education and Accreditation of the American Medical Association in 
collaboration with the American Medical Record Association. Grad
uates are eligible to apply for the accreditation examination admin
istered by the American Medical Record Association and receive 
recognition as an Accredited Record Technician. (ARl). 

ENG 101,10
MTH 109 

BIO 103 

COURSE PREREQUISITES 
2 English Composition I and II 

Intermediate College Algebra 
or higher level 
Principles of Biology I 

10 

5 
5 

BIO 201,202 Human Anatomy and Physiology I and II 10 
OAD 104* Typewriting II 5 
PSY 200 General Psychology 5 
HUM Elective in Humanities 5 
PED Electives 

(Must be 3 - 1 hr. Activity courses 3 

TOTAL 48 

*Waived in lieu of 40 net wpm typing proficiency - to be tested at 
SHRP; if waived, substitute computer science or business elective 
(accounting recommended). 
Technical program to be taken at UAB's School of Health Related 
Professions. Enrollment fall term only; program of study requires 4 
quarter terms. 

OCCUPATIONAL THERAPY ASSISTANT 
The occupational therapy assistant (OTA). working under the su

pervision of a registered occupational therapist, participates in client 
evaluation, assists in carrying out program goals and assist in eval
uating progress and program effectiveness. As integral members of 
today's comprehensive medical care team, occupational therapy 
personnel evaluate and treat individuals whose abilities to function 
with the tasks of living are threatened by developmental deficits, 
the aging process, learning disabilities, physical injury or disease, 
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psychological and social disabilities, and further problems resulting 
from disease. 

The occupational therapy assistant must have an understanding 
of health and illness, perform and teach life activities, and apply or 
adapt activities to help individual clients overcome their inability to 
function. The occupational therapy assistant must be able to work 
and interact with people of all ages and from various backgrounds. 

Work settings for the occupational therapy assistant include hos
pitals, extended care facilities, schools, home health care programs 
and community health centers. 

The program is approved by the American Occupational Therapy 
Association. Graduates are eligible to apply for the certification ex
amination administered by the American Occupational Therapy As
sociation and receive recognition as a certified occupational therapy 
assistant (COTA). 

COURSE PREREQUISITES 
ENG 101,102 English Composition I and II 10 
MTH 109 Intermediate College Algebra 

or higher level 5 
BIO 103 PrinCiples of Biology I 5 
BIO 201,202 Human Anatomy and Physiology I 

and II 10 
PSY 200 General Psychology 5 
PSY 210 Human Growth and Development 5 
HUM Elective in Humanities 5 
PED Elective 

(Must be 3 - 1 hr. Activity courses) 3 

TOTAL 48 

Additional Requirement: 
Nelson Denny Reading Test - minimum of 10th Grade level (to be 
tested at SHRP). 
Technical program to be taken at UAB's School of Health Related 
Professions. Enrollment fall term only; program of study requires 5 
quarters terms. 

PHYSICAL THERAPIST ASSISTANT 

The physical therapist assistant (PTA) works within a physical 
therapy service administered by a physical therapist, under the su
pervision of a physical therapist, the physical therapist assistant 
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performs selected procedures and related tasks. Depending upon 
the employment setting and individual patient, the physical therapist 
assistant performs selected treatment procedures in accordance 
with planned programs, assists the physical therapist in carrying out 
complex procedures and programs; and observes, records and re
ports to the supervisor, any conditions, reactions and responses 
related to assigned duties. 

Most physical therapist assistants are employed in hospital and 
rehabilitation centers. There are also employment opportunities in 
extended care facilities, mental retardation and developmental cen
ters, offices of physical therapists in private practice and home 
health care or other specialized health care settings. 

The program is accredited by the American Physical Therapy As
sociation. Graduates are eligible to apply for licensure examination 
administered by the Alabama Board of Physical Therapy and receive 
recognition as a licensed physical therapist assistant (LPTA). 

COURSE PREREQUISITES 
ENG 101,102 English Composition I and" 10 
MTH 109 Intermediate College Algebra 

or higher level 5 
BIO 103 Principles of Biology I 5 
BIO 201,202 Human Anatomy and Physiology I 

and" 10 
CHM 113 College Chemistry I or 

or 101 Intro. to Gen. Chern. 5 
PSV 200 General Psychology 5 

HUM Elective in Humanities 5 

PED Electives 


(Must be 3 - 1 hr. Activity courses) 3 I 
f 

TOTAL 48 

Technical program to be taken at UAB's School of Health Related 
Professions. Enrollment fall term only; program of study requires 4 
quarter terms. 

RADIOGRAPHER 

The radiographer plays an important role on the medical team as 
an assistant to the radiologist, a physician specializing in medical 
imaging for diagnosis and treatment. Responsibilities of the radiog
rapher include producing and processing radiographs which permit 
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accurate interpretation of the human anatomy on x-ray film and/or 
computer display monitors. 

The radiographer may also perform specialized procedures such 
as angiography, computerized tomography. mammography. and 
myelography. Since radiographers interact regularly with ill. injured. 
or suffering individuals. they must develop exceptional interpersonal 
skills and tact. The technical skills, such as positioning of the patient, 
operating radiographic equipment and practicing radiation safety 
techniques are equally Important. 

Radiographic services are delivered in a variety of settings such 
as hospitals, outpatient health care facilities, physicians' offices, in
dustrial plants, research centers and government agencies. Ra
diographers have an opportunity to pursue careers as clinicians. 
educators, administrators, researchers, consultants and technical 
sales representatives. 

This program is accredited by the Committee on Allied Health 
Education and Accreditation of the Medical Association in collabo
ration with the Joint Review Committee on Education in Radiologic 
Technology. Graduates are eligible to apply for the certification ex
amination administered by the American Registry of Radiologic 
Technologists and receive recognition as a registered radiographer 
RT(R) , (ARRT). 

COURSE PREREQUISITES 
ENG 101,102 English Composition I and II 10 
MTH 109 Intermediate College Algebra or 

higher level 5 
BIO 103 Principles of Biology I 5 
BIO 201,202 Human Anatomy and Physiology I 

and II 10 
PHS 112 Physical Science II 5 
PSY 200 General Psychology 5 
HUM Elective in Humanities 5 
PEO Electives 

(must be 3 - 1 hr. Activity courses) 3 

TOTAL 48 

Technical program to be taken at UAB's School of Health Related 
Professions. Enrollment fall term only; program of study requires 6 
quarter terms. 
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RESPIRATORY THERAPIST I 
Respiratory therapists work with physicians and allied health 

professional to diagnose and treat patients with disorders associ
ated with the respiratory and cardiovascular systems. Therapists 
may be required to exercise considerable independent, clinical 
judgement under the direct or indirect supervision of a physician 
and are trained to act as a technical resource person for both the 
physician and other health care professionals. I 

The practice of respiratory care requires extensive knowledge of f
many technical and physiological concepts. Therapists administer 

I 
i

many medical gases and cardiorespiratory drugs. Respiratory care 
practitioners are often responsible for the evaluation of patients and 
assist in the development of the respiratory care plan. Respiratory 
therapists are trained to perform and evaluate the results of diag
nostic tests such as arterial blood gases and pulmonary function 
studies. The maintenance of mechanical ventilation on critically ill Ipatients is a major task the therapist is expected to perform. Ther
apists often assist physicians with such procedures as bronchos
copies, arterial cannula insertions, and heart catheterizations. 

Respiratory therapists work in a wide variety of settings. Most 
therapists work in the intensive care units which may treat such 
patients as newborn infants, children or adults. Some therapists 
work in the general care areas of the hospital giving basic respira
tory care. Many work in the diagnostic labs performing pulmonary 
function tests, cardiovascular studies and some neurological diag
nostic procedures. Extended care facilities, clinics, and patient 
homes are becoming common sites for the practice of respiratory 
therapy. Some therapists receive additional training to become de
partment directors or educators. 

The program is accredited by the Committee on Allied Health 
Education and Accreditation of the American Medical ASSociation in 
collaboration with the Joint Review Committee for Respiratory Ther
apy Education. Graduates are eligible to apply for the Entry Level 
Examination administered by the National Board of Respiratory Care 
(NBRC) and receive recognition as a certified respiratory therapy 
technician (CRTT). Upon successful completion of the Entry Level 
Examination graduates are eligible or the Advanced Practitioner Ex
amination of the NBRC and recognition as a Registered Respiratory 
Therapist (RRn. 
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COURSE PREREQUISITES 
ENG 101,102 English Composition I and II 
 10 

MTH 109 Intermediate College Algebra 


or higher level 5 

BIO 103 Principles of Biology I 5 

BIO 201,202 Human Anatomy and Physiology I and II 10 

CHM 113,114 College Chem. I & II or 

or 101, 102 Intro. to Gen/Org. Chem. 10 

PSY 200 General Psychology 5 

HUM Elective in Humanities 5 

PED Electives 


(must be 3 - 1 hr. Activity Courses) 3 


TOTAL 53 


Technical program to be taken at UAB's School of Health Related 

Professions. Enrollment fall term only; program of study requires 6 
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I 
DEPARTMENT OF NURSING t 

Dr. BeHye F. Berry, Chairperson 	 I 
The Department of Nursing at Lawson State Community College I 

prepares both men and women to become members of the nursing t 
profession through licensure as a Registered Nurse. We have com
mitted ourselves to a universally strong program without losing sight 
of the needs of our students. We therefore, solicit your energy and 
cooperation in building and maintaining a Nursing Program that 
you, as a graduate, can point to with pride. 

NURSING EDUCATION 
Founded in 1970, the Department of Nursing at Lawson State 

Community College offers a program of study leading to the As
sociate in Applied Science Degree in Nursing. I,The program is designed to educate both men and women to 
become Registered Nurses (RN) prepared for nursing practice and 
to be eligible to write the State Licensing Examination for Licensure 
as a RN. f 

There are two (2) alternate admission procedures in the Depart
ment of Nursing. The first is designed for students without any pre Ivious nursing experiences. The program is two academic years and 
one summer in length. The class is admitted in the fall quarter. I 
Throughout the program, general education courses and nursing 
courses at the college are combined with patient care experience 
in the hospitals. 

The second is designed with an advanced placement option for 
Licensed Practical Nurses (LPN) with a minimum of 25 quarter hours 
of college credits in required general education courses. The pro
spective student is given recognition for previous nursing knowl
edge and skills through assessment tests (ACT PEP tests). This 
prior learning is reflected by awarding nursing credit hours. The 
class is admitted in the Spring Quarter. 

Students in the NurSing Program are encouraged also to partici
pate in cultural and recreational activities at the college. 

ADMISSION GUIDELINES 
1. 	 Contact the Admission Office of the College and request an 

application for admission to Lawson State Community Col
lege. A fee is required. If you are currently a student at law
son State you do not have to submit another application. If 
you have attended Lawson State in the past, you must con
tact the Admissions Office for "Readmission to the College". f 

r 
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2. 	 Write the College Placement Test required of all entering 
freshmen. 

3. 	 Register for the appropriate general education courses, how
ever, if College Placement Test (CPT) indicates there is a 
deficiency in any area tested, these courses must be taken 
prior to registering for the general education courses. 

4. 	 Obtain a minimum grade of "C" in all courses; in addition to 
a 2.0 cumulative grade point average (GPA). 

5. 	 Write the Nursing Entrance Examination. This exam is given 
four times a year (obtain specific dates from Nursing De
partment). 

6. 	 Submit application to the Department of Nursing by June 1 st 
for Fall enrollment. All prospective nursing students must 
make application through the Nursing Department. 

7. 	 Have physical examination prior to admission. This form must 
be sent to the Department of Nursing. 

8. 	 Applicants are notified of their admission status in writing by 
the chairperson of the Admissions Committee based on the 
overall criteria stated above. 

ADMISSION GUIDELINES FOR 

CAREER MOBILITY PROGRAM 


1. 	 Hold a current Alabama license to practice as a Licensed 
Practical Nurse and have one year of nursing experience. 

2. 	 Contact the Admission Office of the College and request an 
Application for Admission to Lawson State Community Col
lege. A fee is required. If you are currently a student at law
son State you do not have to submit another application. If 
you have attended Lawson State in the past, you must con
tact the Admissions Office for "Readmission to the College." 

3. 	 Write the College Placement Test required of all freshmen 
students or, have college transcript sent to the Admissions 
Office if previous college credits have been obtained at an
other college/university. 

4. 	 Register for the appropriate General Education courses, how
ever, if College Placement Test (CPT indicated there is a 
deficiency in any area tested. these courses must be taken 
prior to registering for the general education courses. 
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i 
I 

5. 	 Maintain a 2.0 cumulative grade point average (GPA) in ad

dition to obtaining a minimum grade of "C" in the following 

prerequisite courses prior to admission into the Career Mo

bility Program: 


l 
t 

Biology 101 

*Anatomy and Physiology 201 

*Anatomyand Physiology 202 
 J 
English 101 
Mathematics 108 

6. 	 Write ACT Pep Examination. Application forms may be ob r 
tained from the Department of Nursing. these cannot be 

I 
l 
Imailed. Application must be submitted by January 15th for 

Spring enrollment of that year. 

7. 	 Apply to take Clinical Skills Performance Examination on the 

college campus and pass successfully with a grade of "Sat

isfactory". 


8. 	 Have a physical examination prior to admission. This form 

must be sent to the Department of Nursing. 


9. 	 Applicants are notified of their admission status in writing by 

the chairperson of Admissions Committee based on the over

all criteria previously stated. 


*These courses must have been taken within the last 5 years. 

PROGRESSION GUIDELINES 

I. 	 Regular Progression/In Sequence 

A. 	In order to successfully complete the Lawson State Depart

ment of Nursing Program. the student should: 

1. Progress through the required courses of the nursing cur


riculum as outlined in the curriculum format. 


2. Maintain a grade of "c" or above in each of the required 

nursing and general education courses in the curriculum. 


3. 	Maintain a minimum cumulative grade pOint average of 2.0. 

4. 	Obtain a grade of "C" or above in all Level required courses 

before progressing to Level II. 


5. 	Maintain current liability insurance. 
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6. Adhere to health guidelines as required by clinical agen
cies. / 

7. 	Schedule periodic appointments with assigned faculty ad
visor to review course progress and to review the curriculum 
plan for required courses on Levels I and II. 

B. 	Obtain a grade of "C" or better in aI/ Levell/required 
courses prior to approval for graduation from the Depart
ment of Nursing. 

B. A student who falls to meet the above criteria is out of se
quence and should: 
1. Schedule an appointment with his/her faculty advisor as 

soon as he/she is aware that his/her sequence will be in
terrupted. 

2. 	Discuss with his/her faculty advisor any decision to with
draw from a nursing course prior to obtaining forms for with
drawal. 

II. 	Out of Sequence 

A. 	In order to successfully complete the Lawson State Depart
ment of Nursing Program, the student who is out of sequence 
should: 
1. Schedule an appointment with his/her faculty advisor at 

least one (1) quarter prior to re-entry into the program to 
review and plan his/her continued curriculum sequence 
during the academic year (Faculty is not available in the 
Summer Quarter). 

2. 	Recognize that each student in regular sequence has prior
ity for enrollment in a required course if there is a limit to 
the number of students enrolled. 

B. A student who is out of sequence because of failure to obtain 
a grade of "C" or above in a nursing course should: 
1. Schedule an appointment with his/her faculty advisor at 

least one (1) quarter prior to re-entry into the program to 
review and plan his/her continued curriculum sequence 
during the academic year (Faculty is not available in the 
Summer Quarter). 

2. 	Submit the form "Declaration of Intent" for re-enrollment in 
a nursing course. 

3. 	Repeat the course and receive a minimum grade of "C" on 
the second attempt. 
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4. 	Recognize that a specific nursing course may be repeated 

only one time. 
 IS. 	If two failing grades in nursing courses are obtained see III fA for information relative to continuation. 

6. 	Students who opt not to return to the Nursing Program to 

repeat the nursing course the quarter that it is offered, will 

be withdrawn from the Nursing Program at that time. 


7. Withdrawal from the Nursing Program does not constitute f 
withdrawal from the College. I" 

C. A student who is out of sequence because of failure to main

tain a cumulative grade pOint average of 2.0 should: 

1. Recognize that he/she is automatically out of sequence. 

2. 	Schedule an appOintment with his/her advisor to plan a 

I 
t 

course of study in general education courses toward 
achieving a cumulative grade point average of 2.0. 

3. Attain a cumulative grade pOint average of 2.0 or above. 

4. Schedule an appOintment with his/her faculty advisor at 

least one (1) quarter prior to re-entry into the program to 
 I 
review and plan his/her continued CUrriculum sequence 
during the academic year (Faculty is not available in the 
Summer Quarter). I 

S. 	Submit the form "declaration of Intent" for re-enrollment in 
a nursing course. f 

III. Continuation in the Nursing Program 

A. Any student who has obtained two failing grades (not in the 

same course) and wishes to continue in the Nursing Program 

must: 

1. Meet with his/her assigned advisor at least one quarter prior I 

to the planned quarter of enrollment, (Advisor is not avail
able during the Summer Quarter) to: r 

i 
a. 	Complete the appropriate forms for presentation to the l 

Review and Guidance Committee. Ib. Write a letter to the Review and Guidance Committee co
signed by his/her assigned advisor, requesting contin
uation in the NurSing Program. I 

J 

I 
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c. 	Submit all the following forms completed and with current 
data: 

(1) Review Form 

(2) Official transcript from other colleges and/or univer
sities attended while out of sequence. 

2. 	Students who fail to follow these guidelines will be with
drawn from the Nursing Program at that time. 

3. Withdrawal from the Nursing Program does NOT constitute 
withdrawal from the College. 

B. Students who are out of the Nursing Program one (1) year or 
longer may be required by the Review and Guidance Com
mittee to repeat previous cQurse(s) or do challenge exami
nation(s) in nursing courses. 

C. Students are not automatically granted continuation status in 
the Nursing Program. The Review and Guidance Committee 
reviews and evaluates each student's request for continuation 
into the Nursing Program and makes recommendations and 
decisions based on the data in each student's record. 

D. Students who receive a second failing grade in the same 
course will not be permitted to repeat that course. 

IV. Readmission to the Nursing Program 

A. Students who have previously been in the Nursing Program 
and have not registered at Lawson State Community College 
for two years or longer must: 
1. 	Meet present admisSion criteria. 

2. 	Have a cumulative grade pOint average of 2.0 or better. 

3. 	Have received a minimum grade of "C" in each of the re
quired general education courses. 

4. Apply for re-admission. 

B. Students who have previously been in the Nursing Program 
and have not registered for a nursing course for one academic 
year must: 
1. Apply for re-admission at least one quarter prior to enroll

ment in a nursing course. 

2. Take a challenge examination in each nursing course pre
viously taken and pass with a minimum grade of "C". 
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I 
3. 	Obtain a minimum score of 70 on each examination. f 

J4. Take all challenge examinations the quarter prior to enroll ,r 
ment in a nursing (Challenge Examinations are not given 
during the Summer Quarter). 

TRANSFER I 
Transfer nursing students - one who is transferring from an ac

credited institution with a comparable nursing program approved 
by the State Board of Nursing. Nursing courses must have been 
taken within one year period. I 

Transfer students should be in good standing with the transferring 
institution as evidenced by: I

1. 	Minimum grade of "C" in all nursing courses previously 

taken. 


2. 	Minimum grade of "C" in all required education courses I 
that are to be transferred. t 

3. Minimum of 2.0 Cumulative Grade Point Average. 	 i 
Application for admission for a transfer student must be submitted 

one quarter prior to admission. Submit all of the following forms Icompleted and with current data: 

I 
t 

1. Application to the Department of Nursing. r r2. 	Official transcript from transferring institution. I 
3. 	Physical examination health form. 

Courses in Anatomy and Physiology, and Microbiology that are 
to be transferred must have been taken within the last five (5) years. 
If these courses have been taken prior to five (5) years the trans
feree may be required to: 

1. Take and pass a challenge examination in each course; or 

2. repeat the course{s) and receive a minimum grade of "C". 

All transfer students must earn a minimum of 24 quarter hours in 
nursing with a 2.0 grade point average at Lawson State Community 
College and be enrolled in a nursing course the quarter in which 
the degree is awarded. 
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EVALUATION POLICIES 


Each course is comprised of two components, theory and clinical. 

Theory grades are based upon achievement on unity examina
tions and final examinations. All examinations include questions and 
statements from lecture, texts, audiovisual materials and assigned 
readings. 

Clinical grades are based upon mastery of skills as related to the 
course content and demonstrated in the clinical setting and the skill 
laboratory; drug cards; and written nursing care plans. 

Letter grades are assigned in theory and satisfactory/unsatisfac
tory grades are assigned in the Clinical component. 

The student must attain a "theory" grade of "C" or better and a 
"satisfactory" in the clinical setting to successfully complete a 
course. The student cannot pass the course based on the grade 
point average alone, if his/her performance is not satisfactory in the 
clinical area. 

Each student is given both verbal and written notification of theory 
and clinical grades and is counseled if problems exist or improve
ment is needed. 

Grades are indicated by letters which have values on a scale of 
100 as follow: NO GRADE POINT AVERAGES ARE ROUNDED 
OFF; 

100 - 90.00 = A 

89.9 - 80.00 = B 

79.9 - 70.00 = C 

69.9 & BELOW = F 

AnENDANCE POLICY 

The faculty of the Department of Nursing unanimously agrees that 
participation in Clinical Laboratory is an essential learning expe
rience for all students, and that absence from this experience less
ens student learning and impairs the ability of the teacher to 
realistically evaluate student performance. The faculty also believes 
that avoidable absence from clinical lab reflects a lack of respon
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sibility or reliability and should be thus evaluated. Therefore, the 
policy as related to absences Is as follows: 

The total number of excused absences during any quarters is a 
total number of 4 - that includes both the theory class and the 
clinical laboratory. Out of these 4 - only 2 excused absences can 
be in the clinical laboratory. 

PLEASE NOTE: The third clinical absence in any quarter will be 
grounds for termination from the nursing course-a grade of "FA" 
will be assigned. 

STANDARDS OF CONDUCT 
The nursing student shall comply with legal, moral, and legislative 

standards which determine unacceptable behavior of the nurse and 
which may be cause for denial of license to practice as a registered 
nurse, in accordance with the Alabama Law Regulating Practice of 
Registered and Practical Nursing as stated below: 

"The board shall have the power to deny, revoke or suspend 
any license issued by It or to otherwise discipline a licensee upon 
proof that the licensee: is guilty of fraud or deceit in procuring or 
attempting to procure a license; has been convicted of a felony; 
is guilty of a crime involving moral turpitude or of gross immorality 
that would tend to bring reproach upon the nursing profession; 
is unfit or incompetent due to personal habits; is habitually intem
perate due to the use of alcohol, or is addicted to the use of habit
forming drugs to such an extent as to render him/her unsafe or 
unreliable as a licensee; has been convicted of any violation of a 
federal or state law controlled substances; is mentally incompe
tent; is guilty of unprofessional conduct of a character likely to 
deceive. defraud or injure the public in matters pertaining to health 
or has willfully or repeatedly violated any of the provisions of this 
article as defined by board rules and regulations."* 

*Alabama Board of Nursing Administration Code, September 
1982 

FAILURE TO COMPLY WITH ANY OF THE ABOVE STIPULA
TIONS WHILE IN THE NURSING PROGRAM CONSTITUTES 
GROUNDS FOR DISMISSAL FROM THE PROGRAM. 

It is important for nursing students to know about the Alabama 
Board of Nursing's regulations on the review of candidates for eli
gibility for initial and continuing licensure. There will be questions 
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on the Application for licensure as a Registered Nurse by Exami
nation which ask "Have you ever been arrested for a criminal of
fense?" and "Have you ever been arrested or convicted for driving 
under the influence of drugs/alcohol?" Application to write the ex
amination may be denied on the basis ofthis review. Although these 
policies refer specifically to Alabama, other states have similar stip
ulations regarding licensure. 

LIABILITY INSURANCE 
All students are required to purchase liability insurance before 

being permitted to engage in any clinical experiences. 

EMPLOYMENT POLICY 
A full-time student should not hold a full time job. 

If a student feels that employment is necessary, it is suggested 
that part-time work is sought. The number of hours worked should 
not exceed twenty-four (24) hours per week. 

STUDENT NURSE'S ASSOCIATION 

The students enrolled in the Nursing Program are eligible to be
come members of the National Student Nurse's Association. All 
students are encouraged to become members and take an active 
role in the organization. 

STUDENT ADVISORY COUNCIL 
The Student Advisory Council is composed of seven students, 

from level II and three from level I. 

The purpose of the Student Advisory Council is to provide student 
input into the Nursing Program. This council also acts as liaison 
between students and faculty in order to promote understandings 
and establish a means of communication between the groups. 
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PRE-NURSING PROGRAM 

WINTER QUARTER CREDITS SPRING QUARTER CREDITS 
NUR 062 Math & Medical NUR 011 Nursing Tutorial 5 

Terminology 5 

SUMMER QUARTER CREDITS 
NUR 011 Nursing Tutorial 5 
NUR 012 Survey of Nursing 

and Health Concepts 3 
NUR 062 Math & Medical 

Terminology 5 

CURRICULUM PlAN FOR TWO-YEAR NURSING 

PROGRAM 


Prerequisites: BIO 101 (5 Credits) 

FIRST LEVEL 

Fall Winter Spring 
BIO 201 5 BIO 202 5 PSY 200 5 
MTH 108 5 ENG 101 5 BIO 220 5 
NUR 101 5 NUR 102 5 NUR 104 7 
NUR 103 2 NUR 105 .1 

17 16 17 

SECOND LEVEL 

Summer Fall Winter 
PSY 210 5 ENG 102 5 SOC 200 5 
HPR 1 NUR 212 8 HPR 1 
NUR 210 7 NUR 213 1 HPR 1 

NUR 214 10 
13 14 17 

Spring 
ART 100 or 
MUS 101 5 
NUR 216 10 
NUR 218 ~ 

17 

General Education 56 or 58 
Nursing 58 

Total 114 or 116 
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CURRICULUM PLAN FOR ADVANCED PLACEMENT 

PROGRAM 

Prerequisites: 

Course Credits 
BIO 101 5 
BIO 201 5 
BIO 202 5 
ENG 101 5 
MTH 108 5 

Credits Awarded: 
NUR 101 5 
NUR 102 5 
NUR 104 7 

FIRSTLML 

Spring 
PSY 200 5 
BIO 220 5 
NUR 106 3 

SECOND LML 

Summer Fall 
PSY 210 5 ENG 102 5 
HPR 1 NUR 212 8 
NUR 210 7 NUR 213 1 

SPRING 
ART 100 or 
MUS 100 5 
NUR 216 10 
NUR 218 2 

General Education 56 or 58 
Nursing Education 58 

Total 114 or 116 
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PSYCHOLOGY 
Associate In Arts Degree 

The following program is recommended for students planning to 
transfer to a senior college or university with a major in psychology. 
Students should remain in contact with their advisors and be familiar 
with the requirements of the college or university to which the stu
dent plans to transfer and/or the type of employment the student 
desires to enter. 

Advisor: Mr. Sherman Hill 

FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 SOC 200 5 
HIS 121 5 HIS 122 5 PSY 210 5 
PSY 200 5 MTH 108/ MTH 109/ 
PED 1 112 5 113 5 

PED 1 PED 1 
16 16 16 

SECOND YEAR 

Fall Winter Spring 
BID 101 5 BID 102 5 PSY 242 5 
FRN/ FRN/ ART 5 
SPA 103 5 SPA 104 5 PSY 272 3 
ENG 261 5 ENG 262 5 SPH 107 5 
PSY 230 PSY 271 ~ 

20 18 18 

*(Any of the following activity courses for PED 123, 127, 131, 133, 
134,140,141,142,144,176, or 186) 

Personnel Psychology Option 
PSY 276 Human Relation 5 
DAD 104 Intermediate Typewriting 5 
DAD 210 General Office Management 5 
DAD 220 Filing and Records Management 5 
PSY 271 Human Services Laboratory 3 
PSY 272 Internship 3 

Pastoral and Community Option 
PSY 250 Social Psychology 5 
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PSY 242 Group Dynamics 5 
PSY 221 Human Needs and Crisis and 

the Church 5 
PSY 222 Interviewing and Counseling 

Techniques 5 
PSY 271 Human Services Laboratory 3 
PSY 272 Internship 3 

SOCIOLOGY 
Associate In Arts Degree 

This program is designed for students who plan to transfer to a 
senior college or university with a major in Sociology, 

Advisor: Mrs, Patricia McCullum 

FIRST YEAR 

Fall 
ENG 101 
HIS 121 
SOC 200 
PED 

5 
5 
5 

....1 
16 

Winter 
ENG 102 
HIS 122 
MTH 108 
PED 

5 
5 
5 

....1 
16 

Spring 
SPH 107 
PSY 200 
MTH 109 
PED 

5 
5 
5 

....1 
16 

SECOND YEAR 

Fall 
ANT 200 
FOREIGN 
LAN 
BIO 101 
PHS 111 
PED 

5 

5 
5 

Winter 
ENG 261 
FOREIGN 
LAN 
BIO 102 
PHS 112 
ART 100 

or 

5 

5 

5 
5 

Spring 
ENG 262 
POL 211 
SOC 210 

5 
5 
5 

16 20 15 

*(Any 3 of the following activity courses for PEd 123. 127, 131. 133. 
134.140,141,142,144,176, or 186), 

POLITICAL SCIENCE 
Associate In Arts Degree 

This program is designed for students who plan to transfer to a 
senior college or university and major in Political Science, 

Advisor: Mrs, Patricia McCullum 
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FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 SPH 107 5 
POL 211 5 MTH 108 5 MTH 109 5 
HIS 121 5 HIS 122 5 PSV 200 5 
PED 1 PED PED 1 

16 16 16 

SECOND YEAR 

Fall Winter Spring 
SOC 200 5 ENG 261 5 ENG 262 5 
BIO 101 5 BIO 102 3 POL 220 5 
FOREIGN FOREIGN MUS 101 5 
LAN 5 LAN 5 

ART 100 ..§ 
15 20 15 

*(Any 3 of the following activity courses for PED: 123, 127, 131, 
133,134,140,141,142,144,176, or 186). 

HISTORY 
Associate in Arts Degree 

This program is recommended for students who plan to transfer 
to a senior college or university with a major in History. 

Advisor: Mr. Robert Lee 

FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 ART 100 5 
MTH 108 5 MTH 109 5 HIS 256 5 
HIS 121 5 HIS 122 5 SOC 200 5 
PED ...1 PED PED 1 

16 16 16 

SECOND YEAR 
Fall Winter Spring 

FRN 101 5 FRN 102 5 MUS 101 5 
BIO 101 5 BIO 102 5 PSV 200 5 
HIS 201 5 HIS 202 5 POL 211 5 
ENG 261 ENG 262 ..§ Elective ..§ 

18 20 20 
~ 

*(Any 3 of the following activity courses for PED 133, 134, 140, 141, 
142, 144, or 176, 186). 
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PRE-LAW 
Associate In Arts Degree 

This program is designed for students who plan to continue their 
studies at upper division colleges and universities in preparation for 
entry into law school. 

Advisor: Mrs. Patricia McCullum 

FIRST YEAR 

Fall Winter Spring 
ENG 101 5 ENG 102 5 SPH 107 5 
POL 211 5 MTH 108 5 MTH 109 5 
HIS 201 5 HIS 202 5 PSY 200 5 
PED 1 PED MUS 101 5 

16 16 20 

SECOND YEAR 

Fall Winter Spring 
SOC 200 5 ENG 261 5 ENG 262 6 
BIO 101 5 BIO 102 5 POL 220 5 
FOREIGN FOREIGN ART 100 5 
LAN 5 LAN 5 
ECO 231 5 ECO 232 5 
PED 1 

21 20 15 

*(Any 3 of the following activity courses for PED: 123, 127, 131, 
133,134,140,141,142,144 or 176, 186), 

URBAN STUDIES 
Associate In Arts Degree 

This concentration in Urban Studies is designated to provide the 
basic requirements and general preparation for students who plan 
to transfer to an upper-division college in pursuit of a bachelor's 
degree. The curriculum prepares the student with an understanding 
of the concepts and tools used in the study of cities. This concen
tration will provide the first two years of training for students inter
ested in a career with governmental agencies, community services 
organizations and private industry. The following academic program 
is required. 

Advisor: Mrs. Patricia McCullum 
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FIRST YEAR I 
tFall Winter Spring 

ENG 101 5 ENG 102 5 HUM 101 5 t
HIS 201 5 HIS 202 5 URP 103 5 
ECO 231 5 MTH 108 5 MTH 109 5 r 

fPED ..1 ECO 232 ~ PED 1 

i 
I 

16 20 16 

SECOND YEAR 
[Fall Winter Spring 
rBIO 101 5 URP 201 5 URP 203 5 fPOL 211 5 ENG 262 5 POL 220 5 

I 
t 

ENG 261 5 BIO 102 5 URP 205 5 
PED ..1 ELECTIVE ~ 

16 20 15 t 
I 

*(Any of the following activity courses for PED: 123, 127, 131, 133, 
134, 140, 141, 142, 144, 176, or 186) 

PRE-TEACHER EDUCATION 
Associate In Science Degree 

This program is designed for those who plan to teach in either I 

I 
I

the elementary schools in a special program or in an early childhood 
education program. This program will also satisfy requirements for 
a student who seeks a career as a teacher's aid or in a day care 
center. 
NOTE: On March 11, 1977, the State Board of Education adopted Ia resolution concerning teacher education which included minimum 
admission requirements for admission into teacher education pro
grams in Alabama institutions. The resolution states that applicants Imust have a score of at least sixteen (16) on the ACT test prior to 
entering college or an equivalent score on another standardized 
test approved by the State Board of Education. Students contem 1 
plating entering this program should take the ACT test immediately 
if they did not take it in high school. 

Advisors: Mr. Sherman Hill, Mrs. Patricia McCullum I 
f

FIRST YEAR 
Fall Winter Spring 

ENG 101 5 ENG 102 5 SOC 200 5 
BIO 101 5 BIO 102 5 HIS 256 5 
HIS 121 5 HIS 122 5 EHR 121 5 
PED ..1 PED 1 POL 211 ~ 

16 16 18 
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SECOND YEAR 

Fall Winter Spring 
ENG 261 5 ENG 262 5 Geo 200 5 
PHS 111 5 MTH 108 5 MTH 109 5 
ECO 130 5 PSV 200 5 ELECTIVE 5 
PED 1 

16 15 	 15 

This following courses may be substituted by those students fol
lowing Early Childhood Education Option. 

ED 201 	 Introduction to Early Childhood Education 5 

ED 202 	 Planning Instruction For Children 5 

ED 203 	 Field Experiences in Early Childhood 
Education 5 

*(Any 3 of the following Activity Courses for PED 123, 127, 131, 
133, 140, 142 or 144). 

CRIMINAL JUSTICE 
ASSOCIATE IN APPLIED SCIENCE DEGREE 

This is a two year program designed for students employed in or 
desiring to become employed in the law enforcement field. It is 
designed so that a student wishing to transfer to a four year insti
tution will have a good foundation and receive maximum transfer 
credit. 

Advisor: Mr. Robert Lee 

FIRST YEAR 

Fall 
ENG 101 
MTH 108 
CRJ 216 
PED 

5 
5 
5 

-1 
16 

Winter 
ENG 102 
BIO 101 
CRJ 116 
PED 

5 
5 
5 

-1 
16 

Spring 
SOC 200 
BIO 102 
CRJ 220 
PED 

5 
5 
5 
1 

16 
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SECOND YEAR 

Fall Winter Spring 
PSY 200 5 CRJ 208 5 PSY 276 5 tPOL 220 5 SOC 210 5 ENG 271 5 t rCRJ 140 5 CRJ 141 5 CRJ 230 5 

r" CRJ 209 ..§ CRJ 280 5 .',I 
15 20 18 

* (Any 3 ofthe following activity courses for PED 123, 127, 131, 133, 
140, 141, 142, or 144). 

PRE SOCIAL WORK 

! 
I 
, 

ASSOCIATE IN APPLIED SCIENCE DEGREE 
This program is designed for the student who wishes to enter the 

world of work immediately upon graduation. t 
I

Advisors: Mrs. Sadie Harris, Mr. David Smith. I 
FIRST YEAR f 

Fall Winter Spring I 
ENG 101 5 ENG 102 5 PSY 230 5 ,t 

t 
,MTH 108 5 SOC 200 5 SOC 247 5 

PSY 200 5 SOC 210 5 HIS 201 5 I 
~PED ..1 PED 1 PED ..1 

16 16 16 ~ 
~ 
~,SECOND YEAR 1 

~ 
rFall Winter Spring f 

PSY 222 5 BIO 102 5 GER 232 5 I 
IENG 261 5 SOC 262 3 SOC 263 3 

BIO 101 5 PSY 250 5 SOC 209 5 i 
SOC 261 5 PSY 242 ELECTIVE ~ I20 18 18 

~ 

*(Any 3 ofthe following activity courses for PED 123, 127, 131, 133, .l. f <: 

140,141,142, or 144) f 

SUGGESTED ELECnvES: I, 
CIS 180 Introduction to Computer Systems ~ 

!ANT 200 General Anthropology f 
tPOL 211 American National Government 

HIS 256 Afro American History 1 

I 127 I 
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SOCIAL SCIENCE 

COURSE DESCRIPTIONS 


GENERAL SOCIAL SCIENCE 


ANT 200 INTRODUCTION TO ANTHROPOLOGY 5 Hrs. 
This course is a survey of the physical, social, and cultural de

velopment and behavior of human beings. 

ANT 220 CULTURAL ANTHROPOLOGY 5 Hrs. 
This course is the application of the concept of cultural anthro

pology to the study of both primitive and modern society. 

ECO 130 CONSUMER ECONOMICS 5 Hrs. 
This course explores economics and management principles and 

practices concerning personal consuming, saving, and investing, 
stressing the relationship of sound personal financial management 
with successful career goals. Topics covered include: consumer
ism, income and family financial planning, insurance, and invest
ments. 

ECO 231 PRINCIPLES OF ECONOMICS I 5 Hrs. 
This course is an introduction to macro-economics theory. anal

ysis and definitions and policy applications. Topics include demand 
and supply theory, national income analysis, fiscal policy, monetary 
policy, the banking system, and other economic issues or problems. 

ECO 232 PRINCIPLES OF ECONOMICS" 5 Hrs. 
This course is an introduction to micro-economic theory, analysis, 

definitions. Topics include theory of consumer behavior and de
mand, theory of production and cost market structures and deter
mination of output, resource pricing, general equilibrium, analysis, 
and an introduction to international trade. 

CHD 201 INTRODUCTION TO EARLY CHILDHOOD 
EDUCATION 5 Hrs. 

The foundations of early childhood education as they are identi
fied and implemented in the subject matter curriculum areas. 

CHD 202 PLANNING INSTRUCTION FOR CHILDREN 5 Hrs. 
PREREQUISITE: CHD 201 

Concrete and theoretical bases for planning the instruction for 
children between the ages of three and eight years. The major con
cerns will be philosophy, techniques, creative activities, teacher
parent relations and evaluation. 
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CHD 203 FIELD EXPERIENCES IN EARLY CHILDHOOD 
EDUCATION 5 Hrs. 
PREREQUISITE: CHD 202 

In-service teacher training and experience in day care centers, 
nursery schools, and kindergartens. 

CHD 232 HISTORY OF EDUCATION IN THE UNITED STATES 
5 Hrs. 

PREREQUISITE: CHD 201 
The development of education relative to aims and objectives, 

methods and curriculum and the pOlitical and philosophical basis 
of education of teachers, educational administration and supervision 
and survey of the development of schools and education practices 
in the United States. 

GEO 200 GEOGRAPHY OF NORTH AMERICA 5 Hrs. 
This course is a survey of geography of the United States and 

Canada with special emphasis on land usages, mineral resources, 
industrial development, and social and economic adaptation of man 
and the natural environment. 

GEO 220 PRINCIPLES OF PHYSICAL GEOGRAPHY 5 Hrs. 
This course is an introduction to natural features of the earth. It 

concentrates on weather, climate, soli and vegetation associations, 
on landforms and on the forces that have been active in shaping 
the earth's surface. 

HIS 101 HISTORY OF WESTERN CIVILIZATION I 5 Hrs. 
The course is a survey of social, intellectual, economiC, and po

litical development which have molded the modern western world. 
The course covers the ancient and medieval periods and concludes 
in the era of the Renaissance and Reformation. 

HIS 102 HISTORY OF WESTERN CIVILIZATION II 5 Hrs. 
This course is a continuation of HIS 101; it surveys development 

of the modern western world from the era of the Renaissance and 
Reformation to the present. 

HIS 121 WORLD HISTORY I 5 Hrs. 
This course surveys social, intellectual, economic, and political 

developments which have molded the modern world. Focus is on 
both non-western and western civilizations from the prehistoric to 
the early modern era. 

HIS 122 WORLD HISTORY II 5 Hrs. 
This course is a continuation of HIS 121; it covers world history, 

both western and non-western, from the early modern era to the 
present. 
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HIS 201 UNITED STATES HISTORY I 5 Hrs. 
This course surveys United states history during Colonial, Revo

lutionary, early national, and antebellum periods. It concludes with 
the Civil War and Reconstruction periods. 

HIS 202 UNITED STATES HISTORY II 5 Hrs. 
This course is a continuation of HIS 201; it surveys United States 

history from the Reconstruction era to the present. 

HIS 256 AFRO-AMERICAN HISTORY 5 Hrs. 
This course focuses on the experience of the Afro-American in 

North America, especially in the United States. It surveys the period 
from transatlantic slave trade to the present: The African back
ground of the Afro-American people covered, and comparisons are 
made with the African experience in Latin America. 

HIS 260 ALABAMA HISTORY 5 Hrs. 
This course surveys development of the state of Alabama from 

its prehistoric Indian cultures to the present. In addition to the era 
of statehood, the course covers European exploration and settle
ment and the territorial period. 

POL 211 AMERICAN NATIONAL GOVERNMENT 5 Hrs. 
This course is a study of the origins, constitutional background, 

development, organization, and operation of our national govern
ment. 

POL 220 STATE AND LOCAL GOVERNMENT 5 Hrs. 
This course is a study of forms, functions, organization, and op

eration of American state and local governments, with particular 
attention to state and local government in Alabama. Emphasis is 
also placed on interaction between state and local government and 
the national government. 

PSY 100 ORIENTATION 5 Hrs. 
This course is designed to introduce the student to college life, 

responsibilities, rules and regulations. This course is required of all 
students attending Lawson State. 

PSY 110 PERSONAL DEVELOPMENT 5 Hrs. 
This is a structured group experience that emphasizes effective 

living through developing one's own internal resources. Topics in
cluded are self programmed control, relaxation training and inter
personal skills. The course is deSigned to translate other life skills 
into successful college adjustment. Study skills, library skills, and 
life planning are also discussed. This course may not transfer to 
some four year institutions. 
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PSY 200 GENERAL PSYCHOLOGY 5 Hrs. 
This course is a survey of behavior with an emphasis upon psy

chological processes. This course includes the biological bases of 
behavior, thinking, emotion, motivation, and the nature and devel
opment of personality. 

PSY 207 PSYCHOLOGY OF ADJUSTMENT 5 Hrs. 
This course provides an understanding of the basic principles of 

mental health and an understanding of the individual modes of be
havior. 

PSY 210 HUMAN GROWTH AND DEVELOPMENT 5 Hrs. 
PREREQUISITE: PSY 200 

This course is a study of the psychological, social and physical 
factors that affect human behavior from conception to death. 

PSY 221 HUMAN NEEDS AND CRISIS AND THE CHURCH 
5 Hrs. 

An examination of the psychological and social needs and 
stresses of the individual at various stages of life. The role of the 
church in responding to these needs and stresses will be examined ! 
in a historical and contemporary context. lPSY 222 INTERVIEWING AND COUNSELING TECHNIQUES 

5 Hrs. I 
A course designed to help the minister, other church workers and i 

mental health workers develop effective counseling and interviewing ! 

techniques. Non-directive, directive and group counseling tech
E 

I 
~ 

niques will be studied. Students will have the opportunity to practice 
counseling skills under supervision. 

PSY 230 ABNORMAL PSYCHOLOGY 5 Hrs. 
PREREQUISITE: PSY 200 

This course is a survey of abnormal behavior and its social and 
biological origins. The anxiety related disorders, psychoses, per
sonality disorders and mental deficiencies will be covered. 

PSY 242 GROUP DYNAMICS 5 Hrs. 
An introduction to aid students in understanding group theory, 

dynamics, and group procedure. The focus will be on the individual 
within the group as well as the group as an entity. The class meeting 
will also function as practice and experience in an actual group. 

PSY 250 SOCIAL PSYCHOLOGY 5 Hrs. 
PREREQUISITE: PSY 200 

This course is a study of social factors as they influence individual 
behavior. 
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PSY 260 STATISTICS FOR THE SOCIAL SCIENCES 5 Hrs. 
This course is an introduction to the basic statistical concepts, 

measures, and techniques used in social science research and re
port writing. It includes both descriptive and inferential statistics. 

PSY 270 BUSINESS AND INDUSTRIAL PSYCHOLOGY 5 Hrs. 
This course is a study of interpersonal relations in the working 

environment, interpersonal communications, and techniques for se
lection and supervision of personnel. 

PSY 271 HUMAN SERVICE LABORATORY 3 Hrs. 
PREREQUISITE: PERMISSION OF INSTRUCTOR 

The student will be assigned simulated cases and situations and 
will be able to put into practice the skills that he/she has studied. 
At the end of this course, the student will be ready to go into an 
actual setting for supervised practice. 

PSY 276 HUMAN RELATIONS 5 Hrs. 
This course focuses on reading, intra and interpersonal experi

ences, individual testing, employer visits and open discussions. It's 
goal is to assist the student in making a successful transition from 
classroom to the world of work. 

SOC 200 INTRODUCTION TO SOCIOLOGY 5 Hrs. 
This course is an introduction to vocabulary, concepts, and theory 

of sociological perspective of human behavior. 

SOC 208 INTRODUCTION TO CRIMINOLOGY 5 Hrs. 
A study of the nature and extent of crime in the United States as 

well as criminal delinquent behavior and theories of causation. Dis
cussing criminal personality, principles of prevention, control and 
treatment are included. 

SOC 209 JUVENILE DELINQUENCY 5 Hrs. 
This course emphasizes theories of causation in delinquency, 

policy and juvenile course roles, programs of prevention, and con
trol of juvenile delinquency. 

SOC 210 SOCIAL PROBLEMS 5 Hrs. 
This course is a study of the social and cultural aspects, the 

influences, incidence and characteristic of current social problems 
in light of sociological theory and research. 

SOC 247 MARRIAGE AND THE FAMILY 5 Hrs. 
This course is a sociological study of the family structure and 

analysis of family living in modern society; it covers preparation for 
marriage and factors involving marital success in contemporary so
ciety. 
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GER 232 GERONTOLOGY 5 Hrs. 
The problems and prospects of the aged which draw from psy

chological, sociological, and medical knowledge. Field trips are in
cluded. 

URBAN STUDIES: URBAN AND REGIONAL PLANNING 

(URP) 


URP 103 URBAN GEOGRAPHY 5 Hrs. 

This course is a review of the external and internal spatial proc

esses of cities and city systems. with an emphasis on contemporary 
urban problems. 

URP 201 PRINCIPLES OF COMMUNITY PLANNING 5 Hrs. 
This course is a study of the ideology and techniques of the social 

and physical planning process. including assumption. goals stan
dards, priorities, and directions of change. 

URP 203 POLITICS IN URBAN AREAS 5 Hrs. 
This course provides an examination of the nature of pOlitics and 

political participation. Emphasis on citizen participation, mecha
nism, and organizing for local elections. 

URP 205 HISTORY AND DEVELOPMENT OF BIRMINGHAM 
5 Hrs. 

Social, economic and political survey of the development of the 
Birmingham area. 

PRE SOCIAL WORK 
PSY 262 GROUP DYNAMICS 5 Hrs. 

An introduction to aid students in understanding group theory, 
group dynamics. and group procedures. The focus will be on the 
individual within the group as well as the group as an entity. The 
class meeting will also function as practice and experience in an 
actual group. 

PSY 250 SOCIAL PSYCHOLOGY 5 Hrs. 
PREREQUISITE: PSY 200 

This course is a study of social factors as they influence individual 
behavior. 


PSY 261 PSYCHOLOGY TESTING THEORY 5 Hrs. 

PREREQUISITE: Psy 200, PSY 230 or with consent of the instruc
I 
tor I 

The interpretation and understanding of various types of psycho
logical tests and test scores. Consideration will also be given to the t 
administration of standardized individual and group psychological 
tests. f 

r
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PSV 262 PERSONALITY TESTS 5 Hrs. 
PREREQUISITE: PSY 261 

Examination, exploration, analysis, or group personality tests. 

PSV 263 INTELLIGENCE, IN"rEREST, AND VOCATIONAL TEST 
5 Hrs. 

PREREQUISITE: PSY 261 
Examination, exploration, analysis, and application of several 

more widely used individual and group intelligence interest, and 
vocational tests. 

SOC 261 INTRODUCTION TO SOCIAL WORK 5 Hrs. 
An initial orientation to the nature and scope of social work; its 

history and philosophy, profeSSional training for social work; meth
ods and objectives of its special fields; its organization on the state 
and national levels. 

SOC 262 CASE WORK 5 Hrs. 
An introductory course to help familiarize the student with the 

procedures and equipment used to obtain and record data con
cerning individuals and clients. 

SOC 263 INTERNSHIP IN SOCIAL WORK 3 Hrs. 
The students will be able to spend most of the time out in the 

field and under supervision. They will be obtaining actual experi
ences in chosen specialties. Field trips are included. This course 
may be repetitive with the approval of the department head. 

CRIMINAL JUSTICE (CRJ) 
CRJ 116 POLICE PATROL 5 Hrs. 

Duties, responsibilities, and supervision of the uniformed pOlice 
patrol. Importance of patrol functions. Patrol activities, type of patrol, 
patrol tools, patrol allocations, methods and procedures. 

CRJ 140 CRIMINAL LAW AND PROCEDURE I 5 Hrs. 
Substantive crimes and their punishment; elements of various 

crimes; criminal procedure and mechanics of the courts; Alabama 
Code provisions. 

CRJ 141 CRIMINAL LAW AND PROCEDURE II 5 Hrs. 
PREREQUISITE: CRJ 140 or with the consent of the instructor. 

An Analysis of the laws of arrests, search, and seizures; confes
sions and Signed statements; the study and evaluation of evidence 
and proof particular attention is given to application in Alabama. 
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CRJ 147 CONSTITUTIONAL LAW 5 Hrs. 
Constitutional law as it applies to law enforcement. Supreme 

Court decisions affecting law enforcement officers; right to counsel; 
search and seizure, due process and civil rights. 
CRJ 208 INTRODUCTION TO CRIMINOLOGY 5 Hrs. 

This course delves into the nature and extent of crime in the 
United States; criminal and delinquent behavior and the theories of 
causation. It also includes the criminal personality; the principles of 
prevention, control and treatment. 
CRJ 209 JUVENILE DELINQUENCY 5 Hrs. 

Emphasizes the theories of causation in delinquency; police and 
juvenile court roles; programs of prevention and control of juvenile 
delinquency. 
CRJ 216 POLICE ORGANIZATION AND ADMINISTRATION 

5 Hrs. 
General principles of organization and administration of law en

forcement, structure of organization, police management, recruit
ment, selection, training, discipline and inspection are the primary 
areas covered in this course. An analysis of the functional divisions 
of the modern law enforcement agency and the future profession
alization of the police service are also included. 
CRJ 220 CRIMINAL INVESTIGATION 5 Hrs. 

Theory and scope of criminal investigation; duties and responsi
bilities ofthe investigator; collection, preservation and transportation 
of physical evidence; scientific aids; interrogations; identification; 
follow-up and case preparation; modus operandi. 
CRJ 230 CRIMINALISTICS 5 Hrs. 

A survey of the different methods of scientific investigation, tech
niques. Includes fingerprints, photography, cast and molds, ballistic 
procedures, and criminal evidence. How to utilize crime laborato
ries. 
CRJ 280 INTERNSHIP IN CRIMINAL JUSTICE 3 Hrs. 

Practical experience with faculty supervision in some area of crim
inal justice. Students are place on the job for practical experience 
in their chosen procession by the program coordinator; students 
will be supervised jointly by the faculty and the personnel employed 
by the organization. This course may be repetitive with the approval 
of the department head. 
CRJ 290 SELECTED TOPICS - SEMINAR IN CRIMINAL 
JUSTICE 5 Hrs. 

Directed reading, research, writing and discussion of selected 
subjects relating to criminal justice including the analysis of various 
contemporary problems faced by the criminal justice system. This 
course may be repetitive with the approval of the department head. 
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TECHNICAL DIVISION 

The division is composed of the departments of service occupa

tions and building and construction occupations. Classes are ta~ght 
in most of the programs during the regular school day and in the 
extended day programs. The diviSion's programs offer training and 
courses that are designed to prepare students with skills and com
petencies necessary for gainful employment in technical/Vocational 
and trade occupations. 

Programs in the division range from 3 quarters to 6 quarters in 
length and are all certificate awarding and an Associate Degree may 
be earned in Electricity, Consumer Electronics, Architectural Draft
ing, Maintenance Mechanics and Commercial Foods. All programs 
include related subjects, theory and shop as components of the 
curriculum. A tremendous benefit to students and the College is the 
technical division's live-works project. In this project students from 
various programs are involved in actual work situations which stu
dents will encounter in the everyday world of work. Internships may 
be provided in some programs. 

In addition to its regular instructional programs the division pro
vides students services and assistance in testing and placement, 
career and personal counseling, job placement and academic/pro
gram advisement. 

TECHNICAL DIVISION PROGRAMS 
A. Building Occupations 

1. Architectural Drafting 18 months 
2. Cabinet Making 12 months 
3. Carpentry 18 months 
4. ElectriCity 18 months 
5. Masonry 15 months 
6. Plumbing and Pipe Fitting 18 months 
7. Maintenance Mechanics Technology 18 months 
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B. Service Occupations 

1 . Auto Body Repair 
2. Barbering 
3. Commercial Foods 
4. Commercial Sewing 
5. Cosmetology 
6. Fabric Maintenance Service 

18 months 
12 months 
15 months 
18 months 
12 months 
15 months 

7. General Clerical 
8. Health Occupations 
9. Consumer Electronics 

12 months 
9 months 

18 months 

BUILDING OCCUPATIONS (BUO) 
Abbreviations Used 

DDT - Architectural Drafting 
CAB - Cabinet Making 
CAR - Carpentry 
lET - Electricity 
PLB - Plumbing & Pip Fitting 
INT - Maintenance Mechanics Technology 

SERVICE OCCUPATIONS (SEO) 
ABR - Auto Body Repair 
BAR - Barbering 
CFS - Commercial Foods 
CMS - Commercial Sewing 
COS - Cosmetology 
EET - Electronics Engineering 
ETC - Electronics Technology 
FMS - Fabric Maintenance Service 
CL T - General Clerical 

VTM 101 TECHNICAL RELATED MATH I 5 Credits 
The student studies operations with whole numbers, operations 

with decimals, working with denominate numbers, working with frac
tions, operations with percentage, working with squares and square 
roots, working with measurements and ratio and proportions. 

VTM 102 TECHNICAL RELATED MATH II 5 Credits 
The student studies common business practices, operation with 

percentages in business, simple interest, compound interest, in
surance calculations, financial statements, payrolls and taxes and 
special problems. 
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MAH 091 INTRODUCTION TO ALGEBRA 5 Credits 
The student studies introduction to Algebra, fundamental opera

tions with signed numbers, simple equations, multiplication and 
special products, division and factoring, fractions, equations and 
applications and equations with more than one unknown variable. 

MAH 092 INTERMEDIATE ALGEBRA 5 Credits 
PREREQUISITE: MAH 091 

The student studies intermediate algebra in the areas of simul
taneous equations, exponents, logarithms, variations, and graphical 
methods. 

VTE 101 TECHNICAL COMMUNICATION SKILLS I 5 Credits 
The student studies introduction, vocabulary, technical and trade 

terms taken from trade texts, grammar review (usage of trade words 
taken from trade texts), employment procedures, study, skill habits, 
oral communication, shop safety. personality development, training 
and employer-employee relations. 

VTE 102 TECHNICAL COMMUNICATION SKILLS II 5 Credits 
PREREQUISITE: VTE 101. 

The course focuses on application of Communication Skills. It 
may also include grammar, usage, mechanics, sentence structure, 
paragraph development, listening letter/memo writing and report 
writing and presentation. 
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DEPARTMENT OF BUILDING OCCUPATIONS 

ARCHITECTURAL DRAFTING (001) 


(Certificate) 


Organized specialized learning experience which emphasizes 
theory, use of the drafting room and laboratory and shopwork as 
each relates to gathering and translating data or specifications, in
cluding the conceptual aspects of planning, experiences in drawing, 
and the use of reproduction materials, equipment and processes. 
The preparation of reports and data sheets for writing specifications, 
and the development of plans and process charts and drawings is 
included. Instructors emphasize the development of skills and 
knowledge essential for employment in areas related to drafting and 
CAD-CAM systems. 

Level CS 10 No. Course Description Credit Hours 
1 DDT 111 Lettering and Sketching 3 

1 DDT 151 Lab 5 

1 MTH 108 Elementary Algebra 5 

1 DDT 121 Orthographic Drawing 2 


TOTAL 	 15 

1 ENG 101 English Composition I 5 

1 DDT 172 Lab-Shapes and View 5 

1 DDT 161 Geometric Construction 5 


TOTAL 	 15 
,

1 DDT 133 	 Surface Intersection 5 J1 MTH 109 	 International Algebra 5 f1 DDT 173 	 Intersection Lab 5 ! 
TOTAL 	 15 ! 

DDT 141 House Plans 	 5 I 
DDT 181 Surveying Lab 5 

DDT 142 Model Building 5 


TOTAL 15 
 I 
2 DDT 211 	 Architectural Drawing r 

, 

(CAD, CAM System) 5 I2 DDT 252 CAD Lab 5 
2 DDT 212 Computer Estimating and Bidding 5 l 

TOTAL 15 r 

f 
I 
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2 DDT 221 CAD Arch Drawing II Lab 5 
2 DDT 222 Strength of Materials 5 
2 DDT 223 Shop Planning and Management 5 

TOTAL 15 
Technical Total 75 
Related Total 15 

DEPARTMENT OF BUILDING OCCUPATIONS 

ARCHITECTURAL DRAFTING (DDT) 


ASSOCIATE DEGREE (AAS) 

Organized specialized learning experience which emphasizes 

theory, use of the drafting room and laboratory and shopwork as 
each relates to gathering and translating data or specifications, in· 
cluding the conceptual aspects of planning, experiences in drawing, 
and the use of reproduction materials. equipment and processes. 
The preparation of reports and data sheets for writing specifications. 
and the development of plans and process charts and drawings is 
included. Instructors emphasize the development of skills and 
knowledge essential for employment in areas related to drafting and 
CAD·CAM systems. Academic courses will enable the student to 
exit with an Associate of Applied Science Degree. 

Level CS 10 No. Course Description Credit Hours 
1 DDT 111 Lettering and Sketching 3 
1 DDT 151 Lab 5 
1 DDT 121 Orthographic Drawing 2 
1 MTH 108 Elementary Algebra 5 

TOTAL 15 

1 ENG 101 English Composition I 5 
1 DDT 172 Lab - Shapes and View 5 
1 DDT 161 Geometric Construction 5 
1 MTH 109 Intermediate Algebra 5 

TOTAL 20 

1 DDT 133 Surface Intersection 5 
1 DDT 173 Intersection Lab 5 
1 ENG 102 English Composition " 5 
1 FREE ELECTIVES 5 

TOTAL 20 
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1 DDT 141 House Plans 5 
1 DDT 181 Surveying Lab 5 
1 DDT 142 Model Building 5 
1 CIS 130 Computer Fundamentals 5 

TOTAL 20 

2 DDT 211 Architectural Drawing 
(CAD, CAM System) 5 

2 DDT 252 CAD Lab 5 
2 DDT 212 Computer Estimating and Bidding 5 

*2 ART 100 Art Appreciation 3 

TOTAL 18 

2 DDT 221 CAD Arch Drawing II Lab 5 
2 DDT 222 Strength of Materials 5 
2 DDT 223 Shop Planning and Management 5 

**2 HIS 260 Alabama History 5 
t TOTAL 20 
'I Technical Total 75 

Related Total 38 

*3 hours Intro to Art 103 or 3 hours In Health, Physical Education 
and Recreation or 3 hours in Music Education may be substituted 
**5 hours History 121-201 or 256 may be substituted for HIS 260. 
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ARCHITECTURAL DRAFTING (DDT) 
Course Descriptions 

DDT 111 LETTERING AND SKETCHING 3 Credits 
The student studies live work (characteristics of lead and inking), 

sketching (materials, multi-views, isometric sketching, axes. layout 
and shading). 

DDT 151 LETTERING AND SKETCHING LAB 5 Credits 
Each student studies drafting instruments, reproduction equip

ment and drafting media. using types of lettering, lettering guides 
and single stroke lettering. draws tangent lines and arcs. construc
tion of geometric shapes and line and angle divisions, selects types 
of leads and densities of leads, line density and use and inking. 

DDT 121 ORTHOGRAPHIC DRAWING 2 Credits 
The student studies theory and shape description (orthographic 

projections and relationship of views), orthographic drawing. theory 
of orthographic projections, principal views. dimensions, impor
tance of center line, hidden line features, spacing of views and 
sequence of views and sections (definitions and classifications). 

DDT 172 LAB - SHAPES AND VIEW 5 Credits 
The student develops skills and speed necessary to make one. 

two, or multiview drawings of an object from pictorial drawings or 
from objects or models using the correct symbols of materials; use 
of a drawing line breaks; foreshortened dimensions and rotated 
views; and how to decide when an auxiliary view is required. 

DDT 133 SURFACE INTERSECTION 5 Credits 
The study of intersections, developments, thread and fasteners. 

DDT 173 SURFACE INTERSECTIONS LAB 5 Credits 
The performing part of DDT 133 in which the student plots the 

intersection of planes and traces of lines on planes, draws inter
sections of geometric slopes, makes necessary shop drawings of 
patterns and layouts assigned. 

DDT 141 HOUSE PLANS 5 Credits 
The study of dimensioning (purpose, numerial direction, abbre

viations, notes, kinds of dimensions, tolerance true pOSition). Work
ing drawing (engineering design procedure, assembly and detail 
drawings, bill of materials and parts list, titles, checking, zoning 
sketches, filing and storage, simplified practices), charts and graphs 
is taught. 
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I DDT 181 SURVEYING LAB 5 Credits 
The performing part of DDT 141 in which dimensions are required 

to meet A.N.D. standards as they relate to: correct choice and 
proper location types of arrowheads, figures, workable tolerance for 
sizes, location and fit. Make shop drawings, write specific notes as 
to materials to be used, and make production, and assembly draw
ings both orthographic and pictorial of any drafting project needs; 
writes specifications and draws charts and graphs for retillinear and 1 
line and flow distribution. 

fDDT 161 GEOME"rRIC CONSTRUC"nON 5 Credits 
The construction of geometriC patterns by using the geometry of I 

straight line figures and geometry of curved lines. 

DDT 142 MODEL BUILDING 5 Credits 
The most telling means of visualizing all aspects of a building, Iincluding proportion and relationship of features, appearance of ten Itative materials, and its other 3-dimensional qualities. 

DDT 211 ARCHITECTURAL DRAWING - CAD 5 Credits 
An introductory course in computer aided drafting. 

DDT 252 ARCHITECTURAL DRAWING LAB 5 Credits 
Students will work with computers to solve problems and produce 

various types of graphic presentations. 

DDT 212 COMPUTER ESTIMATING AND BIDDING 5 Credits 
Utilizing the computer to develop better bidding strategies based t 

on advance preparation and final stage flexibility, applying tech t
niques often totally overlooked by contractors in bidding situations. IDDT 221 CAD ARCHITEC"rURAL DRAWING LAB II 5 Credits 

Advance CAD drafting. [ 
DDT 222 STRENGTH OF MATERIALS 5 Credits 

Study of materials utilized in the building industry. 

DDT 223 SHOP PLANNING AND MANAGEMENT 5 Credits I
Coordination of drafters, estimators, foreman, designers, specifi ~ 

cation writers, inspectors and other related construction personnel. I 

I 
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CABINET MAKING (CAB) 


Specialized classes and practical work experiences concerned 
with mass production of products such as molding, trim and panels; 
and with making such products as cabinets and office equipment. 
Instruction includes training in cutting, shaping, and assembling 
parts by use of hand tools and woodworking machines; installing 
hardware, like hinges, catches, and drawer guides; planning, lay
outs; blueprint reading; drafting; and studying features of various 
kinds of woods. 

Level Codes No. Course Description Credit Hours 
1 CAB 111 Intro to Cabinet Making 5 
1 CAB 151 Intro to Cabinet Making Lab 5 
1 vrM 101 Technical Math 5 
1 vrE 101 Communication Skills 5 

TOTAL 20 

1 CAB 121 Basic Intro to Wood Finishing 5 
1 CAB 191 Sizes, Dimensions and Job 

Planning Lab 5 
1 CAR 112 Blueprint Reading 5 

TOTAL 15 

1 CAB 131 Assembly 5 
1 CAB 132 Wood Finishing I 4 
1 CAB 173 Assembly/Wood Finishing Lab 7 

TOTAL 16 

1 CAB 142 Wood Finishing II 4 
1 CAB 143 Laminate Construction 5 
1 CAB 184 Laminate Construction Lab 7 

TOTAL 16 
Technical Totals 57 
Related Totals 10 
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CABINET MAKING (CAB) 

Course Description 


CAB 111 INTRODUCTION TO CABINET MAKING 5 Credits 

The study and introduction to cabinet making and course orien

tation, hand tools, power tools, equipment and basic introduction 
to lumber and materials. 

CAB 151 INTRODUCTION TO CABINET MAKING LAB 5 Credits 
The performance part of CAB 111 in which the student applies 

rules and regulations and safety practice in cabinet making; iden
tifies and uses and cares for hand tools, power tools and equipment. 

CAB 121 BASIC INTRODUCTION TO WOOD FINISHING 
5 Credits 

The student studies basic introduction to wood finishing sizes and 
dimension. joints and job planning. 

CAB 191 SIZES, DIMENSIONS AND JOB PLANNING LAB 
5 Credits 

The student sands. fills. stains and etc. and cuts to size and 
dimensions with hand and power tools. 

CAB 131 ASSEMBLY 5 Credits 
The student studies assembly. cabinet hardware surface deco

rations. blueprint reading, wood finishing and laminated plastics. 

CAB 132 WOOD FINISHING I 4 Credits 
Introductory course to all types of wood finishing products. Wood 

preparation by sanding, filling, carving and shaping. 

CAB 173 ASSEMBLY/WOOD FINISHING LAB 7 Credits 
The performing part of CAB 131 and CAB 132 in which the stu

dent engages in gluing, clamping, nailing, stapling, screwing, se
lecting, applying and installing hardware, inlaying, carving, routing 
and shaping, reading and using the architectural scale, as well as 
selection and preparation of woods and application of stains and 
other finishes. 

CAB 142 WOOD FINISHING II 4 Credits 
Advanced course - staining, spraying, sealing, waxing. buffing, 

and application of hardware to completed products. 

CAB 143 LAMINATE CONSTRUCTION 5 Credits 
Study of laminates strength, designs and application and science 

of various adhesives. 

CAB 184 LAMINATE CONS"rRUCTION LAB 7 Credits 
Lab class for CAB 143. Performance of laminating, assemblying. 

trimming and jOining. 
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CARPENTRY (CAR) 

The program provides for job preparation through job related live
work experiences; studying the history and theory of working and 
producing goods and products with wood and related materials; 
and mastery of related subjects to carpentry. The student also stud
ies hand tools; power tools; and stationary and mobile equipment. 
Included in the course of study is an introduction to basic wood 
finishing. various wood sizes and dimensions; jOints and joists; job 
planning. blueprint reading. layout and excavation; foundation and 
form building; floor, wall, ceiling and roof framing; and interior and 
exterior finishing. 

Level Codes No. Course Description Credit Hours 
1 CAR 111 Intro to Carpentry 5 
1 CAR 151 Tools & Equipment Lab 5 
1 VTM 101 Technical Math 5 

TOTAL 15 

1 CAR 121 Intro to Wood Finishing 5 
1 CAR 172 Size Dimens & Job Layout Lab 5 
1 CAR 112 Blue Print Reading 5 

TOTAL 15 

1 CAR 131 Bldg. Site Preparation 5 
1 CAR 171 Bldg. Site Lab 5 
1 VTE 101 Communication Skills 5 

TOTAL 15 

1 CAR 141 Floor, Wall & Ceiling Framing 5 
1 CAR 181 Framing Lab 5 
1 CAR 226 Construction Science 5 

TOTAL 15 

2 CAR 211 Roofs and Rafters 5 
2 CAR 251 Roofs and Rafters Lab 5 
2 CAR 212 Stair Construction 5 

TOTAL 15 

2 CAR 221 Construction and Finishing 5 
2 CAR 252 Construction Stair Lab 5 
2 CAR 222 Estimations 5 

TOTAL 15 
Technical Totals 80 
Related Totals 10 
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CARPENTRY (CAR) 
Course Descriptions 

CAR 111 INTRODUCTION TO CARPENTRY 5 Credits 
The study and introduction to carpentry and course orientation to 

hand tools, power tools, equipment and basic introduction to meas
urements and materials. 

CAR 151 TOOLS & EQUIPMENT LAB 5 Credits 
The performance part of CAR 111 in which the student uses re

lated information in surveying job opportunities and applying safety 
practices, identifying proper use and care of hand tools (portable), 
equipment (stationary), and identifies types, grades, and sizes of 
lumber and materials. 

CAR 121 INTRODUCTION TO WOOD FINISHING 5 Credits 
The study of basic introduction to wood finishing, sizes and di

mensions, jOints, and job planning. 

CAR 172 SIZE, DIMENSIONS & JOB LAYOUT LAB 5 Credits 
The performance part of CAR 121 in which the student sands, 

fills, stains, brushes and sprays varnish, lacquer, and paint, cuts to 
size and dimensions with hand tools and power tools, makes var
ious kinds of joints with hand tools and power tools and plans jobs 
by making shop drawings and job layouts. 

CAR 112 BLUE PRINT READING 5 Credits 
Students will study basic drawing, sketching, blueprints of resi

dential and commercial prints. 

CAR 131 BUILDING SITE PREPARATION 5 Credits 
The student locates property and building lines, erects latter 

board and established building lines, sets grade stakes and bulk 
floor, forms, wall column forms, footing, installs templates, ties, and 
branches for concrete forms. 

CAR 171 BUILDING SITE LAB 
The performing part of CAR 131. 

5 Credits 

CAR 141 FLOOR, WALL & CEILING FRAMING 5 Credits 
The student engages in laying out, cutting and erecting exterior 

walls and scaffolds, installing ceiling joists, identifying cornice and 
locating project and plot plan. 

CAR 181 FRAMING LAB 5 Credits 
Lab course relating to CAR 141. 
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CAR 211 ROOFS AND RAFTERS 5 Credits 
The study and performance part in which the student engages in 

laying out, cutting and constructing various types of roofs and cut
ting and erecting various types of rafters. 

CAR 226 CONSTRUCTION SCIENCE 5 Credits 
The study of specifications, contracts, proposal writing and permit 

acquisition and state and local building codes. 

CAR 251 ROOFS AND RAFTERS LAB 5 Credits 
The performance part of CAR 211. 

CAR 212 STAIR CONSTRUCTION 5 Credits 
The study of designs and rule application for stair construction. 

CAR 221 CONSTRUCTION AND FINISHING 5 Credits 
The study of stair construction and exterior finishing. 

CAR 252 CONSTRUCTION STAIR LAB 5 Credits 
The performance part of CAR 221 in which the student engages 

in laying out, cutting and erecting stairs, and installing doors, win
dows, vents, siding, cornices, columns and roofing. 

CAR 222 ESTIMATIONS 5 Credits 
The study of construction, pricing, scheduling, labor cost, as well 

as local and state regulations dealing with the construction industry. 
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ELECTRICITY (lET) 
(Certificate) 

Organized subject matter and experience which include theory, 
laboratory, and shopwork as each is related to planning functions, 
generating and transmitting electricity, installing and maintaining 
electrical equipment and components. Specialized classroom and 
practical instruction related to the maintenance of a variety of in
dustrial machinery driven by electric motors or which are electrically 
controlled. Instruction emphasizes practical application of mathe ~ 
matics, the science of circuit diagrams and blueprint reading, f
sketching and other subjects essential to preparation for employ f 

f 

ment in the electrical occupations. 

Level Codes No. 	 Course Description Credit Hours I1 lET 111 Basic Electrical Circuits (D.C.) 5 
!1 lET 151 D.C. Lab 5 I 

1 MTH 108 Elementary Algebra 5 I 
TOTAL 	 15 ! 

1 lET 121 Basic A.C. Circuits 5 
1 lET 161 A.C. Lab 5 
1 ENG 101 English Composition I 5 

TOTAL 	 15 

1 lET 131 Residential Wiring 	 5 t 

\: 

" 
1 lET 171 Residential/Remote Control Lab 5 

i 
~ r1 MTH 109 Intermediate Algebra 	 5 

TOTAL 15 
1 lET 141 Commercial Wiring 5 
1 lET 181 Commercial/Industrial Wiring Lab 5 f 
1 lET 132 Industrial Wiring 5 I,

TOTAL 	 15 ! 

~ 2 lET 212 Transformer Phasing Residential 5 
2 lET 251 Applied Phasing Lab 5 I 
2 lET 142 Transformer Phasing 

~ 

Industrial/Commercial 5 !• 
TOTAL 15 f 

!2 lET 221 AC Static Control 	 5 f2 lET 222 Motor/Generators & Elec. Controls 5 t
2 lET 272 	 AC/DC Control Lab 5 I 

TOTAL 15 f 

I 
t 

1 
Technical Totals 75 
Related Totals 15 

i
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ELECTRICITY (lET) 

ASSOCIATE DEGREE (AAS) 


Organized subject matter and experience which include theory, 
laboratory, and shopwork as each is related to planning functions, 
generating and transmitting electricity, installing and maintaining 
electrical equipment and components. Specialized classroom and 
practical instruction related to the maintenance of a variety of in
dustrial machinery driven by electric motors or which are electrically 
controlled. Instruction emphasizes practical application of mathe
matics, the science of circuit diagrams and blueprint reading, 
sketching and other subjects essential to preparation for employ
ment in the electrical occupations. Academic courses will enable 
the student to exit with an Associate of Applied Science Degree. 

Level Codes No. Course Description Credit Hours 
1 lET 111 Basic Electrical Circuits (D.C.) 5 
1 lET 151 D.C. Lab 5 
1 MTH 108 Elementary Algebra 5 
1 ENG 101 English Composition I 5 

TOTAL 20 

1 lET 121 Basic A.C. Circuits 5 
1 lET 161 A.C. Lab 5 
1 ENG 102 English Composition II 5 
1 MTH 109 Intermediate Algebra 5 

TOTAL 20 

1 lET 131 Residential Wiring 5 
1 lET 171 Residential/Remote Control Lab 5 
1 lET 132 Industrial Wiring 5 
1 CIS 130 Computer Fundamentals 5 

TOTAL 20 

1 lET 141 Commercial Wiring 5 
1 lET 181 Commercial/Industrial Wiring Lab 5 
1 lET 142 Transformer Phasing 

Industrial/Commercial 5 
*1 ART 100 Art Appreciation 3 

TOTAL 18 
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Level Codes No. Course Description Credit Hours 
2 lET 212 Transformer Phasing Residential 5 
2 lET 251 Applied Phasing Lab 5 
2 lET 222 Motors/Generators & Elec. Controls 5 

**2 HIS 260 Alabama History 5 
TOTAL 20 

2 lET 221 AC Static Control 5 
2 lET 272 AC/DC Control Lab 5 
2 FREE ELECTIVES 5 

TOTAL 15 
Technical Totals 75 
Related Totals 38 

*3 hours Intro to Art 103 or 3 hours Health, Physical Education and 
Recreation or 3 hours Music Education may be substituted. 

**5 hours History 121, 201 or 256 may be substituted. 
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ELECTRICITY (lET) 
. Course Descriptions 

lET 111 BASIC ELECTRICAL CIRCUITS (D.C.) 5 Credits 
The student studies safety, matter and energy, nature of electric

ity, current electricity, Ohm's Law, electrical measurement, series 
circuit, parallel circuits, power, network, theorms, magnetism me
ters, components, inductors, capacitors, wire, switches, relays, cir
cuits breakers, and circuit tracing. 

lET 151 D.C. LAB 5 Credits 
The performance component of RCE 111 in which the student 

engages in the administering of first aid, analyzes mechanical, elec
trical and chemical safety, deals with static electricity, magnetism, 
electrical current and determines volts, ohms and amperes. 

lET 121 BASIC A.C. CIRCUITS 5 Credits 
The study of sources of alternating current, transformers, wave

forms, measurements, components, series circuits, parallel circuits, 
series-parallel circuits, power, resonance, filters, and circuit tracing. 

lET 161 A.C. LAB 5 Credits 
The students perform with generators and alternators and are 

introduced to the polyphase systems, apply the theory of trans
former action, measure, use prefixes, use the various AC measuring 
devices, components and other devices. 

lET 131 RESIDENTIAL WIRING 5 Credits 
The study of residential wiring practices and materials. 

lET 171 RESIDEN1'IAUREMOTE CONTROL LAB 5 Credits 
The student reads residential blueprints, determines material and 

etc. 

lET 132 INDUSTRIAL WIRING 
The study of industrial wiring practices and materials. 

5 Credits 

lET 141 COMMERCIAL WIRING 5 Credits 
The study of wiring, practices and materials and the several com

ponents involved. 

lET 181 COMMERCIAUINDUSTRIAL WIRING LAB 5 Credits 
The performance part of RCE 141 in which the student reads 

commercial blue prints, determines wattage, calculates wire sizes, 
determines building materials, reads industrial blueprint scales, and 
installs single phases transformers, installs three phase motors. 
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lET 142 TRANSFORMER PHASING INDUSTRIAL/ 
COMMERCIAL 5 Credits 

The study of the elements of transformers, principles of trans
formers, single-phase transformers, three-phase transformers, in
strument transformers and magnetism. 

lET 212 TRANSFORMER PHASING RESIDENTIAL 5 Credits 
The study of the elements of transformers, principles of trans

formers, single-phase transformers, three-phase transformers, in
strument transformers and magnetism as pertains to residential. 

lET 251 APPLIED PHASING LAB 5 Credits 
The student identifies laminated cones and windings, computer 

line and coil current, determines proper K.VA rating - applies Len's 
Law of Induction - computes output, wattage - computes transformer 
ratio, installs single-phase transformers in power distribution cen
ters. 

lET 222 MOTORS/GENERATORS AND ELECTRICAL 
CONTROLS 5 Credits 

The study of DC generators, DC motors, AC alternators, AC mo
tors, electrical controls and heat and light as well as electrical con
trols. 

lET 221 AC STATIC CONTROL 5 Credits 
The study of static control fundamentals, transistor, SCR and triac 

controls, and heat and light controls. 

lET 275 STATIC CONTROL LAB 5 Credits 
Practical application of theory learned in RCE 221. 

lET 272 AC/DC CONTROL LAB 5 Credits 
Installs DC motors and generators - performs general motor and 

generator repair, measures voltage and current. Undercuts com
mutator, performs general motor and generator repair, checks for 
proper phase rotation - determines instantaneous polarity, installs 
AC motors and generators and engages in other laboratory activities 
and electrical and static controls. 
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PLUMBING AND PIPEFlnlNG (PLB) 
Organized and specialized teaching-learning strategy that in

cludes theory, laboratory and shop work as they relate to shop 
orientation. Basic plumbing principles, safety, tools and materials, 
drainage waste and vents, traps, potable water supply installation, 
basic blueprint reading, basic computer, basic electricity, basic 
welding, related math, business math, rules and tables, use of city, 
county, and national codes, tricks of trade, estimation layout and 
design, fundamentals of energy, introduction to solar energy, trends 
and changes in technology. 

Level Codes No. Course Description Credit Hours 
1 PLB 111 Shop Orientation & Safety, 

Tool, etc. 5 
1 PLB 151 Plumbing & Basic Principles Lab 5 
1 VTM 101 Technical Math 5 

TOTAL 15 

1 PLB 121 Drainage-Venting Piping 5 
1 PLB 172 Drainage Lab 5 
1 CAR 112 Blueprint Reading 5 

TOTAL 15 

1 PLB 131 Plumbing Systems & Techniques 5 
1 PLB 183 Plumbing Systems Lab 5 
1 VTE 101 Communication Skills 5 

TOTAL 15 

1 PLB 141 Practical Theory - Water Dist. 5 
1 PLB 181 Practical Theory Lab 5 
1 PLB 142 Plumbing Code 5 

TOTAL 15 

2 PLB 211 Estimation and Design 5 
2 PLB 251 Estimation and Design Lab 5 
2 PLB 212 Fixture Installation 5 

TOTAL 15 

2 PLB 221 Plumbing Layouts 5 
2 PLB 261 Plumbing Layout Lab 5 
2 PLB 222 Plumbing Repairs 5 

TOTAL 15 
Technical Totals 80 
Related Totals 10 
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PLUMBING AND PIPE FiniNG (PLB) 

Course Descriptions 


PLB 111 SHOP ORIENTATION & SAFETY, TOOL, ETC. 5 Credits 
The student studies shop orientation, plumbing and basic prin

ciples, safety, tools and materials, introduction to blueprint reading 
and traps. 

PLB 151 PLUMBING AND BASIC PRINCIPLES LAB 5 Credits 
The performing part of PLB 111 in which the student identifies 

terms used in plumbing, states accurately some known good 
plumbing practices, shows how to use plumbing tools correctly, 
solders pieces of copper, cuts and threads galvanized pipe, meas
ures scale lengths, identifies symbols for bathroom equipment, de
fines a seal of a trap which is of an ordinary safe depth, and identifies 
sizes and types of traps. 

PLB 121 DRAINAGE-VENTING PIPING 5 Credits 
The student studies drainage-venting, plumbing and basic prin

ciples, blueprints, rules and tables, drainage system-vent and 
plumbing fixtures and connections. 

PLB 172 DRAINAGE LAB 5 Credits 
The performing part of PLB 121 in which the student identifies 

material used in draining and venting, determines the correct size 
of drains and vents, installs pipe for drainage and venting, deter
mines and location of the wye, uses gauges and thermometers, 
draws isometric drawing, constructs a circuit and loop vent and 
constructs a stack vent. 

PLB 131 PLUMBING SYSTEMS AND TECHNIQUES 5 Credits 
The student studies the plumbing system, plumbing basic prin

ciples, use of plumbing materials, testing plumbing system, county 
plumbing and tricks of the trade. 

PLB 183 PLUMBING SYSTEMS LAB 5 Credits 
The performing part of PLB 131 in which the student determines 

sources of potable water, installs water service, determines the 
depth of pipe, selects the kind of material to use for the job, uses 
copper material for water, galvanized material for waste arms and 
P.V.C. for drainage and vent, plugs all holes and tests for leaks by 
filling system with water, caps all outlets, installs gauge and fills with 
air, shows how to pack a bibb having a poor seat, demonstrates 
method of detecting and locating leak on service pipe, and locates 
a leak in a copper float. 
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PLB 141 PRACTICAL THEORY - WATER DISTRIBUTION & 
SUPPLY 5 Credits 

The student studies practical theory, cellar cement siphonage and 
miscellaneous. 

PLB 181 PRACTICAL THEORY LAB 5 Credits 
The performing part of PLB 141 in which the student describes 

the action of siphon, demonstrates how the action of siphon may 
be destroyed, names plumbing devices depending on siphonage, 
shows why all plumbing should be open work, defines air lock and 
demonstrates how to read T's. 

PLB 211 ESTIMATION AND DESIGN 5 Credits 
This student studies rules and tables, drainage and ventilation of 

automobile garages, venting of plumbing fixture at center of room, 
waste and vent connections for group of lavatories and other ele
vated fixtures, plumbing connection for bars and soda foundations, 
estimating and designing. 

PLB 251 ESTIMATION AND DESIGN LAB 5 Credits 
The performing part of PLB 211 in which the student uses for

mulas to find areas and cubic contents of geometric figures, ex
plains and shows why proper ventilation is essential, names the 
methods of using ventilating pipes, makes a material list for a com
plete plumbing job and gives cost of the job, and lays out a system 
the most economical way to profit and receive low bid. 

PLB 221 PLUMBING LAYOUTS 5 Credits 
The student studies by-passes on the plumbing system, use of 

utility vent, some basic plumbing principles and layouts for the 
plumbing of dwellings, six hundred examination questions, plumb
ing and pipefitting examination, blueprint reading and state and 
national codes. 

PLB 261 PLUMBING LAYOUT LAB 5 Credits 
The performing part of PLB 221 in which the student lists and 

shows the forms of by-passes, explains when the utility vent is to 
be used, lists five basic plumbing principles and demonstrates 
each, names eight different fundamental fixture layouts and uses a 
blueprint to locate the kitchen sinks and uses the measurements 
for its installation. 

PLB 142 PLUMBING CODE 5 Credits 
Review and interpretation of Southern Standard, City and County 

plumbing codes. 
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PLB 212 FIXTURE INSTALLATION 5 Credits 
The installation of water closets, lavatories, tub, kitchen sinks, 

water heaters, and washing machine connection boxes. 

PLB 222 PLUMBING REPAIRS 5 Credits 
The theory of repairing water closets, tub faucets, lavatory faucets, r 

sink faucets, continuous wastes, and replacement of traps, etc. 

I 
1 

I 
J 
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MAINTENANCE MECHANICS TECHNOLOGY (INT) 
(Certificate) 

Maintenance Mechanics Technology is specialized learning ex
perience which includes theory. laboratory. and shop work as re
lated to the development of skills to install. repair and maintain 
electro-mechanical equipment. Maintenance is becoming more im
portant to industry as costs increase of production equipment. 

Level Codes No. Course Description Credit Hours 
1 (NT 111 Intra to Industrial Maintenance 

Machine Shop and Mechanics 5 
1 INT 151 Troubleshooting Lab 5 
1 ENG 101 English Composition ( 5 

TOTAL 15 
1 INT 122 Principles of Gas & Arc Welding 5 
1 INT 162 Gas & Arc Welding Lab 5 
1 MTH 108 Elementary Algebra 5 

TOTAL 15 

1 INT 131 Intra to Electrical Maintenance 3 
1 INT 171 Intra to Elec Maintenance Lab 2 
1 lET 111 DC Fundamentals 5 
1 lET 151 DC Fundamentals Lab 5 

TOTAL 15 
1 lET 121 AC Fundamentals 5 
1 lET 161 AC Fundamentals Lab 5 
1 INT 142 Commercial Air Condo Maintenance 3 
1 INT 182 Air Condo Maintenance Lab 2 

TOTAL 15 

2 INT 222 Basic Hydraulics/Pneumatics 5 
2 INT 251 Hydraulics/Pneumatic Trouble

shooting Lab 5 
2 INT 212 Solid State 3 
2 INT 252 Solid State Lab 2 

TOTAL 15 
2 INT 221 Intra to Robotics & Computers 4 
2 INT 263 Robotic Maint. & Applications Lab 3 
2 INT 223 Digital Circuit 4 
2 INT 262 Digital Circuit Lab 4 

TOTAL 15 
Technical Totals 80 
Related Totals 10 
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MAINTENANCE MECHANICS TECHNOLOGY (IN1) 

ASSOCIATE DEGREE (AAS) 


Maintenance Mechanics Technology is specialized learning ex
perience which includes theory, laboratory, and shop work as re
lated to the development of skills to install, repair and maintain 
electro-mechanical equipment. Maintenance is becoming more im
portant to industry as costs increase of production equipment. 

Level Codes No. Course Description Credit Hours 
1 INT 111 Intro to Industrial Maintenance 

Machine Shop and Mechanics 5 

1 INT 151 Troubleshooting Lab 5 

1 MTH 108 Elementary Algebra 5 

1 ENG 101 English Composition I 5 


TOTAL 	 20 

1 INT 122 Principles of Gas & Arc Welding 2 

1 INT 162 Gas & Arc Welding Lab 5 

1 ENG 102 English Composition II 5 

1 MTH 109 Intermediate Algebra 5 


TOTAL 	 17 

1 INT 131 Intro to Electrical Maintenance 3 

1 INT 171 Intro to Elec. Maintenance Lab 2 

1 lET 111 DC Fundamentals 5 

1 lET 151 DC Fundamentals Lab 5 


TOTAL 	 15 

1 lET 121 AC Fundamentals 5 

1 lET 161 AC Fundamentals Lab 5 

1 INT 142 Commercial Air Condo Maintenance 3 

1 INT 182 Comm. Air Condo Maintenance Lab 2 


TOTAL 	 15 

2 INT 222 	 Basic Hydraulics/Pneumatics 5 
(2 INT 251 	 Hydraulics/Pneumatic Trouble- t 

shooting Lab 5 
F 

I2 INT 212 Solid State 3 
2 INT 252 Solid State Lab 2 f: 

fTOTAL 	 15 t 
f 
! 
i
Ii 
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Level Codes No. Course Description Credit Hours 

2 INT 221 Intro to Robotics & Computers 4 

2 INT 263 Robotic Maint. & Applications Lab 3 

2 INT 223 Digital Circuit 4 

2 INT 262 Digital Circuit Lab 4 


TOTAL 15 


2 CIS 130 Computer Fundamentals 5 

*2 ART 100 Art Appreciation 3 


**2 HIS 260 Alabama History 5 

2 FREE ELECTIVES 4 


TOTAL 17 

Technical Totals 77 

Related Totals 37 


*3 hours Intro to Art 103 or 3 hours Health, Physical Education and 
Recreation or 3 hours Music Education may be substituted. 

**5 hours History 121, 201 or 256 may be substituted. 
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INT 111 INTRODUCTION TO INDUSTRIAL MAINTENANCE 
MACHINE SHOP AND MECHANICS 5 Credits 

A study of maintenance application of shop machinery (lathes. 
mills, saws and drill presses) and the use of hand tools as applied 
to the repair of equipment. 

INT 151 TROUBLESHOOTING LAB 5 Credits 
This is a study of moving, setting, level aligning and anchoring 

plant equipment. 

INT 122 PRINCIPLES OF GAS & ARC WELDING 2 Credits 
The study and practice of the basics of gas and arc welding. 

INT 162 GAS & ARC WELDING LAB 5 Credits 
Practices of maintenance applications of oxyacetylene welding, 

cutting and brazing and the study and practice of the setup and 
operation of arc welding equipment used in maintenance. 

INT 131 INTRODUCTION TO ELECTRICAL MAINTENANCE 
3 Credits 

A study of maintenance applications to meters and wiring troub
leshooting. 

INT 171 IN'rRODUCTION TO ELECTRICAL MAINTENANCE 
LAB 2 Credits 

Lab course for IMT 131. 

INT 142 COMMERCIAL AIR CONDITIONING MAINTENANCE 
3 Credits 

The study of understanding the many motors, compressors and 
condensers applications and how to maintain their efficient opera
tion. 

INT 182 AIR CONDITIONING MAINTENANCE LAB 
Lab course for IMT 142. 

2 Credits 

INT 222 BASIC HYDRAULICS/PNEUMATICS 5 Credits 
This unit on pneumatics covers many of the common types of 

pneumatic equipment used in industrial plants. Different compo
nents are used so that you become familiar with their operation. A 
study of the principles and operating characteristics of compressed 
air systems and components. It also covers the general operation 
characteristics and principles of hydraulic systems and hydraulic 
system components. Included in this unit are construction features 
of the different components used with hydraulic systems. Knowl
edge of how the equipment is constructed, and how it works, is 
extremely important in maintenance work. 
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INT 251 HYDRAULICS/PNEUMATIC TROUBLESHOOTING LAB 
5 Credits 

A diagnostic study of compressed air systems problems and how 
to properly install components and how to diagnose hydraulic sys
tem problems. 

INT 212 SOLID STATE 3 Credits 
The study of diodes-integrated circuits; introduction to basic cir

cuits using semiconductors devices and use of oxcilloscope. 

INT 252 SOLID STA-rE LAB 2 Credits 
Lab course for IMT 212. 

INT 221 INTRODUCTION TO ROBOTICS AND COMPUTERS 
4 Credits 

Basic course in robotics and computers. 

INT 263 ROBOTIC MAINTENANCE AND APPLICATION LAB 
3 Credits 

Intermediate course involving maintenance and applications re
lating to robots in the work place. 

INT 223 DIGITAL CIRCUIT 4 Credits 
A study of logic symbols, waveforms and diagonals. 

INT 262 DIGITAL CIRCUIT LAB 4 Credits 
The lab course for IMT 223. 
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DEPARTMENT OF SERVICE OCCUPATIONS 
AUTO BODY REPAIR (ABR) 

This course is designed to train students to repair damaged body 
and fender parts of automobile vehicles. The student learns to ex
amine damaged vehicles and estimate cost of repairs. remove up
holstery. panel accessories, electrical and manual window and seat 
operating equipment, and trim to gain access to vehicle body and 
fenders. He/she will be trained to fill depressions with solder or other 
plastic material; remove excessively damaged fenders, panels and 
frilles, by using wrenches and cutting torch and attach replacements 
by bolting or welding them in place. The student will also gain skill 
in straightening bent frames using hydraulic jack and pulling de
vices. He/she learns to straighten, file, grind, and sand surfaces by 
painting with primer coat and sanding, and headlights, align sheets, 
and bleeding hydraulic brake system; and paint surfaces after per
forming body repairs. 

Level Code
1 ABR 
1 ABR 
1 VTM 

s No. Description 
111 Shop Welding 
151 Welding Performance Lab 
101 Technical Math 

Credit Hours 
5 
5 
5 

TOTAL 15 

1 
1 
1 

ABR 
ABR 
VTE 

122 Repairing Sheet Metal 
162 Sheet Metal Lab 
101 Communication Skills 

5 
5 
5 

TOTAL 15 

1 
1 

ABR 
ABR 

133 Panel and Trim Refinishing 
183 Refinishing Lab 

TOTAL 

8 
7 

15 

1 
1 

ABR 
ABR 

144 Advanced Trim 
184 Advanced Trim Lab 

8 
7 

TOTAL 15 

2 
2 

ABR 
ABR 

211 Damage Estimation 
255 Damage Estimation Lab 

TOTAL 

8 
7 

15 

2 
2 

ABR 
ABR 

222 Frames 
262 Frames Lab 

8 
7 

TOTAL 15 
Technical Total 70 
Related Total 10 
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AUTO BODY REPAIR (ABR) 

Course Descriptions 


ABR 111 SHOP WELDING 5 Credits 

Consists of orientation into pOlicies of the school, instruction in 

procedures of the program oxyacetylene welding, cutting and burn
ing, brazing and arc welding. 

ABR 151 WELDING PERFORMANCE LAB 5 Credits 
This is the performance component of ABR 111. The student goes 

into the shop and does those things that have been taught in theory. 

ABR 122 REPAIRING SHEET METAL 5 Credits 
Consists of instruction in repairing sheet metal and using special 

tools for analyzing damage, aligning and roughout dinging, bump
ing, shrinking metal, grinding metal, finishing metal and filing as 
needed. 

ABR 162 SHEET METAL LAB 5 Credits 
The performance component of ABR 122 that consists of shop 

participation in such things as repairing sheet metal, using special 
tools, analyzing damage and doing the other instructions received 
in ABR 122. 

ABR 133 PANEL AND TRIM REFINISHING 8 Credits 
Theory in panel replacement that includes types, hood, deck, lid, 

door shell, instrument panels, roof, door shell house, floor trim and 
refinishing and introduction to refinishing. 

ABR 183 REFINISHING LAB 7 Credits 
Practical application of the instruction received in ABR 133 

whereby the student actually performs the assigned tasks for skill 
development. 

ABR 144 ADVANCED TRIM 8 Credits 
Involves instruction in removing, replacing, and/or installing in

terior, exterior trim and hardware. It includes exterior mouldings, 
interior mouldings, exterior hardware, interior hardware, interior trim, 
door, quarter and kick panels, exterior trim and fuel. 

ABR 184 ADVANCED TRIM LAB 7 Credits 
Consists of translating the theory received in ABR 144 into per

formances so that skills and techniques may be developed. 

ABR 211 DAMAGE ESTIMA1"ION 8 Credits 
Deals with instruction in estimating and damage reporting that 

includes identification of vehicle, determining who is responsible for 
payment, the availability of parts, proper use of flat rate manuals, 
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sub-letting, automotive electricity, sources of electricity, electrical 
system components and wiring diagrams. 

ABR 255 DAMAGE ESTIMATION LAB 7 Credits 
Practical application of the instructions received in ABR 211, thus 

allowing the student to do under supervision and therefore provide 
for the development of skills and techniques. 

ABR 222 FRAMES 8 Credits 
Designed for Instruction in frame straightening that consists of 

frame construction, introduction, safety in working with equipment, I 
frame misalignment, frame straightening methods, sectioning of f 
frames, and frame replacement. ~ 
ABR 262 FRAMES LAB 7 Credits ! 

t: 

Theory received in ABR 222 is transformed into practical appli f 
cation and thus provides for the development of personal tech

! 
I 

niques and salable skills. 

I 
f 

I 

! 
f 
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BARBERING (BAR) 

This program is designed to teach the student the art and science 

of haircutting and styling, treating scalp disorders, hair cleansing 
and treating, manicuring and pedicuring, first aid and bacteriology; 
municipal and state regulations pertaining to cosmetology, chem
istry and tinting, bleaching, coloring and dying hair. 

Level Codes No. Course Descriptions Credit Hours 
1 BAR 111 Introduction to Barbering 5 
1 BAR 151 Introduction to Barbering Lab 5 
1 VrE 101 Communication Skills 5 

TOTAL 15 

1 vrM 101 Technical Math 5 
1 BAR 121 Anat. Structure 2 
1 BAR 161 Anal. Lab Skills 5 
1 BAR 122 Anat. Disorders 3 

TOTAL 15 

1 BAR 131 Pharm-Cosmetic Preparations 5 
1 BAR 171 Pharm-Cosmetic Preparations Lab 5 
1 BAR 132 Chemical Hair Processing 5 

TOTAL 15 

1 BAR 141 Shop Management & Bus Practices 5 
1 BAR 191 Applied Barbering Lab 7 
1 BAR 142 Shop Market Research 4 

TOTAL 16 
Technical Total 51 
Related Total 10 
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BARBERING (BAR) 
Course Descriptions 

BAR 111 INTRODUCTION TO BARBERING 5 Credits 
This phase of the course pertains to the area of indirect knowl

edge which includes the study of the course history, professional 
ethics, personal hygiene, and safety measures. 

BAR 151 INTRODUCTION TO BARBERING LAB 5 Credits 
Common practices of the systematic scientific procedures of per

formance skills re-introduced. The student is assigned to do plain 
shampoos, plan facials, methods of massaging and the techniques 
of standard shaving and haircutting. 

BAR 121 ANATOMICAL STRUCTURE 2 Credits 
The study consists of the structure and function of the skin and 

hair and their relations. The primary areas of concentration are the 
scalp, face and neck. Other studies included are some common 
skin diseases and the system of the body and their functions. 

BAR 161 ANATOMICAL LAB SKILLS 5 Credits 
Demonstrations of performance skills become more involved and 

advanced. The choices of implements and cosmetics are based on 
the need in the various services. All laboratory activities are repeti
tious and more technical as the student becomes more advanced. 

BAR 131 PHARMACOLOGY-COSMETIC PREPARATIONS 
5 Credits 

The study of elementary chemistry and pharmacology is for the 
purpose of background knowledge needed of chemicals and their 
definition necessary in the laboratory. The effects of high frequence, 
light therapy and electricity in general is also included. Cosmetic 
preparation is basic to making choices of special treatments of the 
skin and hair. 

BAR 171 PHARMACOLOGY-COSMETIC PREPARATIONS LAB 
5 Credits 

The technical laboratory skills are synonymous to previous per
formances based on a more advanced level. These skills require 
the student to demonstrate and explain why a particular choice was 
made. The performance of massaging for muscle tone, facial 
bleaching packs, hair coloring, hair relaxing, cold waves, precision 
hair cutting, advanced hair styles, treatments of dandruff, treatments 
of damaged hair, special shaving and some common skin disorders. 
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BAR 141 SHOP MANAGEMENT & BUSINESS PRACTICES 
5 Credits 

Consists of shop planning. equipment. shop location, State Board 
Laws, business ethics, ordering of supplies and employer-employee 
relations. 

BAR 191 APPLIED BARBERING LAB 7 Credits 
Students are required to demonstrate scientific knowledge and 

all previous skill on a professional level. 

BAR 122 ANATOMICAL DISORDERS 3 Credits 
This phase of the course pertains to the disorders of the skin, 

scalp and hair, and the preventive measures used in keeping them 
normal and healthy. 

BAR 132 CHEMICAL HAIR PROCESSING 5 Credits 
Introduction; action of chemical products; implements and sup

plies. Chemical hair processing procedure for sodium hydroxide 
processor and ammonium thieglyeolate processor, safety precau
tions and reminders. 

BAR 142 SHOP MARKET RESEARCH 4 Credits 
Consists of the gathering of factual information as to consumer 

preferences for goods and services offered in the barber styling 
profession. 
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COMMERCIAL FOODS (CFS) 
(Certificate) 

Organized specialized learning experiences which include theory, 
laboratory, and shopwork as they retate to planning, selection, pur· 
chasing, preserving. preparing and serving foods and food prod
ucts. Included is the study of a variety of foods and their nutritional 
values, food processing, quantity cooking, storing equipment, san
itation in food handling and management. Instruction emphasizes 
quantity food service activities in commercial food service establish· 
ments such as restaurants, cafeterias, drive-ins, tea-rooms, bakeries 
and meat, fish and poultry markets; in other retail food shops which 
are operated independently or are located in enterprises such as 
hotels, travel terminals, industrial plants, hospitals or clubhouses 
and in special food services such as those associated with airline 
catering or with takeout food establishments. 

Level Codes No. Descriptions Credit Hours 
1 CFS 111 Introduction to Food 

Preparations 4 
1 CFS 151 Food Prep. Lab Career Opportunity 6 
1 vrE 101 Communication Skills 5 

TOTAL 15 

1 vrM 101 Technical Math 5 
1 CFS 121 Elementary Cooking 4 
1 CFS 161 Cooking Lab 4 
1 CFS 162 Table Setting Lab 1 
1 CFS 183 Toast & Quick Breads Lab 1 

TOTAL 15 

1 CFS 131 Sandwich and Breakfast 3 
1 CFS 171 Sandwich and Breakfast Lab 4 
1 CFS 132 Breakfast Meats 5 
1 CFS 184 Breakfast Meats Lab 3 

TOTAL 15 

1 CFS 141 Meats & Meat Products 1 
1 CFS 181 Meats & Meat Products Lab 3 
1 CFS 142 Short Orders 6 
1 CFS 182 Short Orders Lab 4 

TOTAL 15 
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2 CFS 211 

2 CFS 251 

2 CFS 221 

2 CFS 262 

2 CFS 268 


Poultry & Sea Foods 3 

Poultry & Sea Foods Lab 3 

Gravies & Sauces 3 

Gravies & Sauces Lab 3 

Restaurant Operations 3 

TOTAL 15 

Technical Totals 65 

Related Totals 10 
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COMMERCIAL FOODS (CFS) 
Course Descriptions I 

CFS 111 INTRODUC"flONS TO FOOD PREPARATION 4 Credits 
An introductory course to familiarize the student with career op

portunities in commercial food preparation, sanitation and health I 
standards, personal hygiene, nutrition, types of food establishments ! 
and their growth and job titles. I 

j
CFS 151 FOOD PREPARATION LAB CAREER OPPORTUNITY 

6 Credits 
Practical application of shop rules and regulations, safety rules, r 

and safe food practices in the preparation of quality foods. E 

ICFS 121 ELEMENTARY COOKING 4 Credits 
An introductory course in elementary cooking with emphasis on t 

the functions, sources and types of fats; preparation of beverages, 
salads, salad dressing; vegetables and soups; use of weights and l 
measurements; and menu planning. t 
CFS 161 COOKING LAB 4 Credits 

I 
fPractical application of theory learned in CFS 121. 

CFS 162 TABLE SETTING LAB 1 Credit 
A course deSigned to teach students to set and serve tables for 

formal and informal meals according to commercial standards. f 
CFS 183 TOAST & QUICK BREADS LAB 1 Credit 

Practical application of techniques in the preparation of toasts and 
quick breads to meet commercial standards. f 

I 
CFS 131 SANDWICH AND BREAKFAST 3 Credits 

An introduction to the types and preparation of sandwiches, 
toasts, quick breads. breakfast foods and fruits to meet commercial 
standards. A description of their nutritive values and their place in 
the meal are included. 

CFS 171 SANDWICH AND BREAKFAST LAB 4 Credits 
Practical application of theory learned in CFS 131. 

CFS 132 BREAKFAST MEATS 5 Credits 
A course in the preparation of breakfast meats to meet commer

cial standards. A description of their nutritive values is included. 

CFS 184 BREAKFAST MEATS LAB 3 Credits 
Practical application theory learned in CFS 132. 

I 
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CFS 211 POULTRY & SEA FOODS 3 Credits 
A study of the classification, selection, cleaning and preparations 

of poultry and seafood by the specified methods of cooking to meet 
the standards of the industry. Appropriate stuffings, gravies, sauces 
and garnishes suitable for poultry and seafood are included. 

CFS 251 POULTRY & SEA FOODS LAB 3 Credits 
Practical applications of techniques learned in CFS 211. 

CFS 221 GRAVIES AND SAUCES 3 Credits 
Techniques of preparation of various gravies and sauces includ

ing: remoulade, hollandaise and lemon butter according to speci
fied commercial standards. 

CFS 262 GRAVIES AND SAUCES LAB 
Practical application of theory learned In CFS 221. 

3 Credits 

CFS 268 RESTAURANT OPERATIONS 3 Credits 
The study of safety rules and regulations. sanitation procedures, 

inspection of incoming food, receiving, checking and reporting ship
ments, maintaining an inventory of food items and plaCing orders 
according to menu plans. 

CFS 141 MEATS AND MEAT PRODUCTS 2 Credits 
Concentrated study in the preparation of meats by specified 

methodS according to commercial standams. Types of milks and 
cheeses and t heir food values, and uses of eggs In the preparation 
of foods and as substitutes for meats are Included. 

CFS 181 MEATS AND MEAT PRODUCTS LAB 3 Credits 
Practical application of theory leamed in CFS 141. 

CFS 142 SHORT ORDERS 6 Crf)dits 
Concentrated study in the preparation Of short order foOdS ac

cording to commercial standards with emphaSiS on specified cook
ing methods of broiling. frylng, grilHng and bak1ng, 

CFS 182 SHORT ORDERS LAB 4 Credits 
Practical application of theory learned In CFS 142. 
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COMMERCIAL SEWING (CMS) 	 l 
t 

Commercial Sewing is an extensive study of the basic techniques 1 	 of the needle trades by hand and machine which include dress
making. tailoring. fashion design and related sewing fields. The 
course is designed to train men and women for entrance into and 
progress in the needle trades; to develop commercially self-owned 
dress or tailoring shops. The course establishes a basic foundation I 
for many job classifications in the needle trades. 	

, 
i 
I '" Level Code No. Course Description Credit Hours 

1 CMS 101 Concepts in Clothing J 
Construction 	 5 i1 CMS 151 Construction Lab 5 ~ 

1 VTE 101 Communication Skills 5 I 
TOTAL 15 t 

I 
1 CMS 102 Concepts in Commercial Sewing 5 
1 CMS 142 Commercial Sewing Lab 5 r
1 CMS 112 Intro to Textile Fabrics 5 

TOTAL 	 15 f 
t 

1 CMS 131 Advanced Garment Construction 5 
1 CMS 143 Design Lab 5 
1 VTM 101 Technical Math 5 

TOTAL 	 15 

1 CMS 104 Industrial Sewing for Home 	 f.J 
and Office 5 I 


1 CMS 145 Draperies Lab 5 

1 CMS 114 Slipcovers. Bedding & Accessories 5 


TOTAL 	 15 I 
2 CMS 201 	 Fitting and Alterations 5 l2 CMS 194 Tailoring Lab 5 
2 CMS 212 Beginning Shop Management 5 

TOTAL 15 f 
2 CMS 202 Merchandising & Shop Management 5 J 
2 CMS 242 Trends & Innovation Lab 5 l
2 VTM 102 	 Business Math 5 

TOTAL 15 f 
t

Total Technical 	 75 fTotal Related 	 15 

r 
173 t 

f 

I• 
t 



LAWSON STATE COMMUNITY COLLEGE 

COMMERCIAL SEWING (CMS) 

Course Descriptions 


CMS 101 CONCEPTS IN CLOTHING CONSTRUCTION 
5 Credits 

This course provides an introduction into the world of clothing or 
garment construction, incorporating simple garment construction 
techniques, sewing terminology, tools and equipment, basic seams 
and seam finishes, and repair techniques. 

CMS 151 CLOTHING CONSTRUCTION LAB 5 Credits 
Practical performance applications of concepts learned in CMS 

101. 

CMS 102 CONCEPTS IN COMMERCIAL SEWING 5 Credits 
This course entails orientation to commercially or mass-produced 

construction techniques, machine operations, trade technology, al
terations and repairs. 

CMS 142 COMMERCIAL SEWING LAB 5 Credits 
Practical application of CMS 102. 

CMS 112 INTRODUCTION TO TEXTILE FABRICS 5 Credits 
A study of the major fibers used in making apparel fabrics, their 

performance characteristics, and suitability for specific end-use. 

CMS 131 ADVANCED GARMENT CONSTRUCTION 5 Credits 
The study of advanced garment construction techniques as well 

as design fundamentals. 

CMS 143 SIMPLE ALTERATIONS & DESIGNS LAB 5 Credits 
Adaptation of basic commercially produced patterns to create 

new designs, advanced construction techniques and methods ap
plied in simple alterations. 

CMS 104 INDUSTRIAL SEWING FOR HOME AND OFFICE 
5 Credits 

This course introduces from basic to complex techniques used 
in commercial draperies and furnishings. Guest lecturers and spe
cial demonstrations and field trips will be incorporated into the 
course work. 

CMS 145 DRAPERIES LAB 5 Credits 
Practical application of CMS 104. 

CMS 114 SLIPCOVERS, BEDDING AND ACCESSORIES 
5 Credits 

This course provides a word on construction of basic slipcovers, 
bedding. and accessories used in the home. 
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CMS 201 FITTING AND ALTERATIONS 5 Credits 
A study of complex alterations and remodeling techniques: re

placing worn collars, reworking coat fronts, reducing depth of rise, 
restyling trousers, coats, collars, sleeves. 

CMS 194 TAILORING LAB 5 Credits 
Practical application of fitting and altering techniques with drafting 

features incorporated. 

CMS 212 BEGINNING SHOP MANAGEMENT 5 Credits 
This course begins training the student for potential management 

skills by on-hand experience with managing of the Tailoring Lab, 
distributing live-work aSSignments and practicing good customer 
relations. 

CMS 202 MERCHANDISING AND SHOP MANAGEMENT 
5 Credits 

Good business procedures and merchandising techniques in
cluding instruction on methods of bookkeeping, purchasing and 
record keeping and establishing good customer relationships. 

CMS 242 TRENDS AND INNOVATIONS LAB 5 Credits 
Lab course exploring the lastest techniques and studies relating 

to the sewing industry. Includes updating of training on newequip
ment additions to program. Will include practical performance of 
CMS 202. 

l 
1 

I 
I 
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COSMETOLOGY (COS) 

This program is designed to teach the student the art and science 

of haircutting and styling, treating scalp disorder, hair cleansing and 
treating, manicuring and pedicuring, first aid and bacteriology, mu
nicipal and state regulations pertaining to cosmetology, chemistry 
and tinting, bleaching, and coloring. 

Level Codes No. Course Description Credit Hours 
1 COS 111 Intro. to Hair Treatment 3 
1 COS 151 Hair Scalp Lab 5 
1 VTE 101 Communication Skills 5 
1 VTM 101 Related Math 5 

TOTAL 18 

1 COS 121 Styling & Shaping 5 
1 COS 191 Hair Treatment Lab 5 
1 COS 122 Hair Chemistry 5 

TOTAL 15 

1 COS 131 Sanitation & Sterilization 5 
1 COS 171 Facial Treatment Lab 5 
1 COS 132 Pedicuring & Manicuring 5 

TOTAL 15 

1 COS 141 Dermatology & Trichology 5 
1 COS 181 Chemical Treatment Lab 5 
1 COS 142 Shop Management 5 

TOTAL 15 
Total Technical 53 
Total Related 10 
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COSMETOLOGY (COS) 
Course Descriptions I 

cos 111 INTRODUCTION TO HAIR TREATMENT 3 Credits 
A course for beginners in cosmetology, including the study of Iprofessional ethics, grooming and personality development, sterili ization, sanitation, first aid and bacteriology, cosmetology law, anat

omy, chemistry, nails, and nails disorders, manicuring, and hair, Jscalp, and skin disorders. ~ 
r 

COS 151 HAIR SCALP LAB 5 Credits 

I 
~ 

A study of finger waving, pin curling, rollers, marcelling, hair re
laxing, shampooing and rinses, scalp treatment, hair cutting, per
manent waving, hair-dressing and combing, hair tinting, bleaching, 
frosting, streaking, wig care and styling. 

COS 121 STYLING AND SHAPING 5 Credits ~ 
A classroom study of skin, scalp, hair, nails, and their disorders, !

salesmanship. permanent waving, marcelling. relaxing, hairdressing 
and wigs, and hair coloring. 

COS 191 HAIR TREATMENT LAB 5 Credits 
A study of live model performance. This course is designed to I

develop skills and understanding of techniques and applications in 
the areas of bacteriology, pin curling, finger waving, rollers, per
manent waving, marcelling, chemical relaxing, hairdressing and 
wigs, manicuring, and pedicuring, skin and scalp disorders, hair 
coloring, and hair cutting. 

COS 123 HAIR CHEMISTRY 5 Credits 
This course is designed to develop skills and understanding of 

techniques and applications in the areas of new and improved prod

I 
tucts that are constantly being developed in cosmetics and new 

products for the hair, nails and skin. 

COS 171 FACIAL TREATMENT LAB 5 Credits 
This course gives continued laboratory practice and application 

of techniques in hair shaping, professional ethics, manicuring, 
chemistry cosmetics, facials, hair coloring (rinses, etc) and scalp 
treatments. 

COS 132 MANICURING AND PEDICURING 5 Credits 
Classroom study of the care of the hands and feet. Understanding 

of the techniques and application of the use of professional mani
curing implements, supplies and procedures. Applying artificial 
nails, pOlish, massage movement for hand, arm and feet. 
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COS 141 Dermatology and Trichology 5 Credits 
A classroom study of chemistry, sanitation, sterilization, hair col

oring and lash and brow tinting, artistry in hair styling, beauty salon 
salesmanship management, electricity, cold waving, and hair shap
ing. 

COS 142 SHOP MANAGEMENT 5 Credits 
A course for advance students in Cosmetology, including the 

study of basic principles needed to plan and operate a successful 
business; bookkeeping, taxes, buying supplies, legal agreements, 
insurance, employees, liabilities and profits. 

COS 181 CHEMICAL TREATMENT LAB 5 Credits 
A continued study of laboratory practices in the chemistry, sani

tation, sterilization, hair coloring and lash and brow tinting, artistry 
in hair styling, cold waving, and hair shaping. 

COS 131 SANITATION AND STERILIZATION 5 Credits 
An indepth study of ways and means to assume knowledge of 

methods and practices utilized in Cosmetology shops to provide for 
proper sterilization and sanitation. 
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ELECTRONICS ENGINEERING (EET) 
ASSOCIATE DEGREE (AAS) f 

f
Provides a fundamental background for students interested in 

"Pre-Engineering" courses and practical knowledge of electronics. 
Upon completion of the curriculum, students may seek employment 
as an engineering aide, field representative, sales technician, equip- I
ment specialist, or pursue additional study at a senior institution. ! 

i 
t 

Level Codes No. Course Description Credit Hours 
, 

1 EET 111 D.C. Fundamentals 5 I 
1 MTH 108 	 Elementary Algebra 5 f1 ENG 101 	 English Composition I 5 

TOTAL 15 l 
~ 

1 EET 121 A.C. Fundamentals 5 1 
I 

1 MTH 109 Intermediate Algebra 5 l 
1 ENG 102 English Composition II 5 t 

TOTAL 	 15 

1 EET 132 Analog Circuits 2 
1 EET 131 Solid State 3 
1 MTH 112 Trigonometry 5 
1 CIS 130 Computer Fundamentals 5 I 
1 EET 185 Digital Circuits 3 

TOTAL 	 18 I1 EET 186 Microprocessor I 3 
f

1 MTH 113 PreCalculus 5 r 
r1 PHY 203 General Physics I 5 

1 *ART 100 Art AppreCiation 3 l 
TOTAL 16 

2 EET 224 Electronic Communication 3 
2 MTH 115 Calculus 5 
2 PHY 204 General Physics II 5 
2 FREE ELECTIVES 3 { 

~ 

TOTAL 	 16 J 
i 

2 EET 187 Fabrication I 2 ,~ 
2 EET 223 Microprocessor II 3 

I2 EET 231 	 Fiber Optics 5 t2 **HIS 260 	 Alabama History 5 f 
TOTAL 	 15 I: 

( 
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2 
2 
2 
2 

EET 
DDT 
PHY 
FREE ELECTIVES 

294 Microwave Comm. Systems 
111 Drawing 
205 General Physics III 

3 
5 
5 
2 

TOTAL 15 

ELECTRONICS TECHNOLOGY (ETC) 
ASSOCIATE DEGREE (AAS) 

The Electronics Technology program area is designed to provide 
students with the knowledge and skills needed to enter the job 
market in the field of electronics. Instruction Is given in both theory 
knowledge and practical applications that develop and enhance ma
nipulative skills. 

This course included high technology systems, satellite TV, mi
croprocessory control, VCR and color TV. Academic courses will 
enable the student to exit with an Associate of Applied Science 
Degree. 

Level Codes No. Course Description Credit Hours 
1 ETC 111 D.C. Fundamentals 5 
1 ETC 151 D.C. Fundamentals Lab 5 
1 MTH 108 Elementary Algebra 5 

TOTAL 15 

1 ETC 121 A.C. Fundamentals 5 
1 ETC 161 A.C. Fundamentals Lab 5 
1 MTH 109 Intermediate Algebra 5 
1 FREE ELECTIVES 5 

TOTAL 20 

1 ETC 131 Solid State Devices 3 
1 ETC 171 Solid State Devices Lab 3 
1 ETC 132 Analog Circuits 2 
1 ETC 173 Analog Circuits Lab 3 
1 ENG 101 English Composition I 5 

TOTAL 16 
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1 ETC 185 Digital Circuits 3 
1 ETC 196 Digital Circuits Lab 3 
1 ETC 186 Microprocessor Basics 3 
1 ETC 197 Microprocessor Basics Lab 3 
1 ETC 187 Fabrication 2 
1 ENG 102 English Composition II 5 

TOTAL 18 

2 ETC 223 Microprocessor II 3 
2 ETC 273 Microprocessor II Lab 4 
2 ETC 224 Electronic Communication 3 
2 ETC 274 Electronic Communication Lab 3 
2 *ART 100 Art Appreciation 3 

TOTAL 16 

Level Codes No. Description Credit Hours 
2 ETC 236 Television Systems 3 
2 ETC 276 Television Lab 3 
2 ETC 248 VCR Systems 3 
2 ETC 288 VCR Lab 3 
2 **HIS 260 Alabama History 5 

TOTAL 17 
Technical Total 70 
Related Total 33 

* 3 hours Intro to Art 108 or 3 hours in Health, Physical Education 
and Recreation or 3 hours in Music Education may be sUbstituted. 

**5 hours HIS 121-201 or 256 may be substituted. 
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ELECTRONICS 
Course Descriptions 

EET/ETC 111 D.C. FUNDAMENTALS 5 Credits 
A study of basic atomic structure; methods of generating EMT; 

electronic laws and theorem; voltage, current, resistance and 
power; insulator and conductors; analog meter scales; electronic 
color codes; schematic diagrams and symbols; laws and theorems 
to solve problems; series and parallel circuits; series-parallel circuits 
and solutions to related problems using basic laws and theorem. 

ETC 151 DC FUNDAMENTALS LAB 5 Credits 
Practical application of theory in DC Fundamentals. 

EET/ETC 121 AC FUNDAMENTALS 5 Credits 
A study of alternating current and its measurements; sinewave 

function and analysis; resistive, inductive, and capactive circuits; 
vectors and phase relationships; power factor, reactance; reso
nance, and Impedance, filters; single phase transformers; basic op
eration of AC test equipment. 

ETC 161 AC FUNDAMENTALS LAB 5 Credits 
Practical application of theory learned in AC Fundamentals. 

EET/ETC 131 SOLID STATE DEVICES 3 Credits 
The study of: Atomic structures with emphasis on valence bond

ing; semiconductors, device construction, and characteristics for: 
diodes, special purpose diodes, bipolar transistors, FET transistors, 
thyristors, optoelectronic devices and integrated circuits; introduc
tion to basic circuits using semiconductor devices; use of measur
ing instruments; operation and use of oscilloscope. 

ETC 171 SOLID STATE DEVICES LAB 3 Credits 
Practical application of theory learned in Solid State Devices. 

EET/ETC 132 ANALOG CIRCUITS 2 Credits 
A study of electronic circuits connected together to accomplish a 

specific task. This course is designed to explain circuit configura
tions. Biasing methods and classes of operation of amplifiers are 
covered and a working knowledge of power supplies, oscillators, 
and pulse circuits will be attained. 

ETC 173 ANALOG CIRCUITS LAB 3 Credits 
Practical application of theory learned in Analog Circuits. 

EET/ETC 185 DIGITAL CIRCUITS 3 Credits 
A study of digital logic and digital logic systems. Basic logic gates, 

flip-flop, logic subassemblies such as adders, counters and shift 
registers are included. The circuits studied are primarily TTL and 
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CMOS devices. Logic symbols waveforms. timing diagrams, and 
wiring diagrams are studied in subassemblies. Convinationallogic 
design is included. 

ETC 196 DIGITAL CIRCUITS LAB 3 Credits 
Practical application of theory learned in Digital Circuits. 

EET/ETC 186 MICROPROCESSOR BASICS 3 Credits 
An introductory study of the organization and interconnection of 

components of microprocessor systems. TopiCS include simplified 
machine architecture, arithmetic, logic, data handling operation, bus 
concepts, interrupt concepts, subroutines, stack operations, and 
elementary programming. 

ETC 197 MICROPROCESSOR BASICS LAB 3 Credits 
Practical application of theory learned in Microprocessor Basics. 

EET/ETC 187 FABRICA1·ION 2 Credits 
A study of the layout, packaging, and manufacturing of electronic 

assemblies and systems. Layout and fabrication practices in current 
use by electronic eqUipment manufacturers will be examined. 

EET/ETC 223 MICROPROCESSOR II 3 Credits 
A study of: memory circuits; RAMs, volatile and non-volatile, ad

dress decoders, memory devices; input-output devices, special pur
pose support chips, D-to-A and A-to-D converters; parallel and serial 
data transfer, microcomputer troubleshooting and repair tech
niques. 

ETC 273 MICROPROCESSOR II LAB 4 Credits 
Practical application of theory learned in Microprocessor II. 

EET/ETC 224 ELECTRONIC COMMUNICATIONS 3 Credits 
A study of electronic circuits as used in basic Amplitude Modu

lation (AM) and Frequency Modulation (FM), and single Side Band 
(SS) communications systems. Included are communications fun
damentals, modulation/detection techniques, and basic systems 
performance measurements. 

ETC 274 ELECTRONIC COMMUNICATIONS LAB 3 Credits 
Practical application of theory learned in Electronic Communica

tions. 

EET/ETC 236 TELEVISION SYSTEMS 3 Credits 
A study of the baSic principles of television transmission, video 

and sound modulations principles; horizontal and vertical scanning 
circuits; high voltage power supply circuits; color demodulation prin
ciples; automatic gain control and noise-cancelling circuits; and 
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cathode ray tube (CRT) and associated circuitry; and remote control 
tuning circuits. 

ETC 276 TELEVISION SYSTEMS LAB 3 Credits 
Practical application of theory learned in Television Systems. 

ETC 248 VCR SYSTEMS 3 Credits 
A study of the various circuits that develop and control the op

erations of a video cassette recorder. Emphasis is placed on the 
importance of the adjustment procedures, both mechanical and 
electronic, to provide proper operation of this device. 

ETC 288 VCR SYSTEMS LAB 3 Credits 
Practical application of theory learned in VCR Systems. 

EET 231 FIBER OPTICS TECHNOLOGY 5 Credits 
PREREQUISITE: EET 121 

The study of Fiber Optics, principles optical components, the 
physics of light, radiation measurements fiber optics application, 
fiber optics ~ight sources, fiber optics receivers, transmission and 
sensors, fiber optics systems and data transfer. 

EET 294 MICROWAVE COMMUNICATION SYSTEM 3 Credits 
A study of microwave fundamentals, special considerations of cir

cuit components behavior at microwave frequencies including 
transmission lines, antenna theory preparation techniques, solid 
state devices test equipment, special microwave devices, modula
tion techniques and microwave transmitter and receivers. 
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FABRIC MAINTENANCE (FMS) 
The Fabric Maintenance program is a study of the methods of 

cleaning wearing apparel and other household textiles by using 
various solvents with the aid of special machines, soaps and de
tergents. Fabric Maintenance requires a high degree of skill and 
thorough training to master the many operations and processes of 
the occupation. 

Level Codes No. Course Description Credit Hours 
1 FMS 111 Introduction to Dry Cleaning 3 
1 FMS 151 Garment Test Lab 5 
1 VTE 101 Communication Skills 5

f 1 VTM 101 Technical Math 5 
) TOTAL 18 

1 FMS 122 Fabric Cleaning & Spotting 5 
1 FMS 163 Garment Cleaning & Spotting Lab 5 
1 VrE 102 Communication Skills 5 

TOTAL 15 
1 FMS 142 Wet Cleaning 5 
1 FMS 143 Leather Finishing 5 
1 FMS 182 Wet Cleaning Lab 5 

TOTAL 15 

1 FMS 211 Pressing & Finishing 5 
1 FMS 212 Suede Finishing 5 
1 FMS 251 Pressing Skills Lab 5 

TOTAL 15 

I 
2 FMS 213 Silk Finishing 5 
2 FMS 261 Silk Finishing Lab 5 
2 FMS 252 Shop Management 5 

TOTAL 15 
Technical Totals 63 
Related Totals 15 
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FABRIC MAINTENANCE (FMS) 

Course Descriptions 


FMS 111 INTRODUCTION TO DRY CLEANING 3 Credits 

A study of related information of the history and the importance 

of fabric services in our daily lives. 

FMS 151 GARMENT TEST LAB 5 Credits 
The performance part of FMS 111. 

FMS 122 FABRIC CLEANING & SPOTTING 5 Credits 
Instruction in fabric care and making decisions regarding spot 

removal. 

FMS 163 GARMENT CLEANING & SPOTTING LAB 5 Credits 
The performance part of FMS 122. 

FMS 142 WET CLEANING 5 Credits 
The student receives related information in which the correct pro

cedure for wet cleaning linen is discussed and illustrated. 

FMS 143 LEATHER FINISHING 5 Credits 
The student studies the various processes involved in the care of 

leather garments, i.e., cleaning, pressing and color restoration. 

FMS 182 WET CLEANING LAB 5 Credits 
The performance part of FMS 142 in which the student tests the 

wet wash garment, uses the correct washer and amount of deter
gent and correctly programs the equipment for time, water and 
chemical temperature and cycle. 

FMS 211 PRESSING & FINISHING 5 Credits 
The student studies related information on preSSing different 

types of garments such as trousers, vests, coats, cuffs, and pleats 
and delicate fabrics. 

FMS 212 SUEDE FINISHING 5 Credits 
The student studies the various processes involved in the care of 

suede garments, i.e. cleaning, nap raiSing, and color restoration. 

FMS 251 PRESSING SKILLS LAB 5 Credits 
The performance part of FMS 211 in which the student presses 

trousers (with cuffs and without cuffs), shirts, coats, and suits by 
using modern pressing machines and equipment. 

FMS 213 SILK FINISHING 5 Credits 
The student studies the various types of silk and the different 

processes involved in the care of each. 
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FMS 261 SILK FINISHING LAB 5 Credits lThe practical application of knowledge gathered in FMS 213. 

FMS 252 SHOP MANAGEMENT 5 Credits 
This course is designed to teach the student managerial and 

supervisory techniques mandatory for the operation of a dry clean· I 
ing plant. f 
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GENERAL CLERICAL (CLl) 
A weI/-rounded curriculum which provides students opportunities 

to gain skills and knowledge in typewriting, operating office ma
chines, filing, mathematics, fundamentals of data processing, hu
man relations, and office procedures. The skills gained enable a 
student to operate with respect to the procedures in a general office 
situation. The program also stresses the importance of developing 
pleasant attitudes and work habits. In addition to the skills gained, 
the student acquires a broad back ground or knowledge that will 
help him/her to adapt to the constantly changing world of work. 

Level Code No. Course Description Credit Hours 
1 CLT 111 Typing I (LAB) 3 
1 VTE 101 Communication Skills 5 
1 VTM 101 Technical Math 5 
1 CLT 114 Filing 2 
1 CLT 115 Office Machines I Lab 2 

TOTAL 17 

1 CLT 121 Business Law 3 
1 CLT 122 Typing II (LAB) 3 
1 CLT 112 Business English 3 
1 CLT 113 Business Math 3 
1 CLT 125 Office Machines II Lab 3 

TOTAL 15 

1 CLT 137 Fundamentals of Word Processing 3 
1 CLT 172 Word Processing Lab I 5 
1 CLT 134 Business Correspondence 5 
1 CLT 136 Career Planning 2 

TOTAL 15 

1 CLT 141 Personal Development 3 
1 CLT 142 Office Procedures 5 
1 CLT 183 Word Processing Lab II 3 
1 CLT 191 Office Simulation Lab .4 

TOTAL 15 
Technical Totals 50 
Related Totals 10 

188 



LAWSON STATE COMMUNITY COLLEGE 


GENERAL CLERICAL (ClT) 

Course Descriptions 


CLT 111 TYPING I LAB 3 Credits 

Emphasis is placed on skill building and keyboard introduction. 

Consideration is given to speed building, production and control 
emphasis, horizontal and vertical placement and simple reports. 

CLT 114 FILING 2 Credits 
The course provides instruction on filing and finding business 

records, alphabetic correspondence filing, other filing systems and 
procedures and records management. 

CLT 115 OFFICE MACHINES I LAB 2 Credits 
Several office machines are studied including ten-key adding ma

chines, ten-key printing calculator, ten-key electronic calculators, 
full-key adding and Hsting machines and rotary calculators. 

CLT 121 BUSINESS LAW 3 Credits 
A study of law and its enforcement, contracts, sales, bailments 

and commercial papers as they are used in business operations. 

CLT 122 TYPING II LAB 3 Credits 
A continuation of Typewriting I with emphasis still based on skill 

building and using basic typewriting applications. 

CL T 112 BUSINESS ENGLISH 3 Credits 
Consists of vocabulary, listening, reading and grammar. Words 

are used as the chief means of communication. The dictionary is 
used as a basic reference tool, direction is given in choosing the 
correct word. A study of special ending words is considered and 
grammar is used as an instrument for achieving effective commu
nications. 

CLT 113 BUSINESS MATH 3 Credits 
The course includes fundamental process, banking records. dec-" 

imals and fractions. 

CLT 125 OFFICE MACHINES II LAB 3 Credits 
This course Involves the study of posting machines, duplicating 

processes and transcribers. Tasks included are prelists, transfer 
balances, post payments, reverse errors, individual AIR or AlP cards 
and control cares, debit memorandum, credit memorandum, prob
lems application, material preparation, and machine operations. 

i 
! 

CLT 137 FUNDAMENTALS OF WORD PROCESSING 3 Credits 
This course Is designed to develop computer-related skills by 

introducing basic principles of word processing, database manage
ment, spreadsheet, and graphic software. 
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ClT 172 WORD PROCESSING LAB I 5 Credits 
Students will create, edit, and retrieve documents using the sim

ulation package. 

ClT 134 BUSINESS CORRESPONDENCE 5 Credits 
A study of the art of communicating in business, effective letter 

writing, business letter forms, everyday letters and problem letters, 
such as claim adjustment letters, credit and collection letters and 
special letters for problem situations. 

ClT 136 CAREER PLANNING 2 Credits 
This course will prepare students for the complete phase of career 

planning and job hunting. Students will experience mock (practice) 
and actual interviews, develop resumes, and plan their career lay
out. Various employment agents and speakers will speak to stu
dents on interviewing skills, resume writing, and career planning. 

ClT 141 PERSONAL DEVELOPMENT 3 Credits 
Provides experiences for awareness in personal care and ap

pearance that include visual pOise, physical fitness and personal 
grooming, the wardrobe and the voice development that include 
conversation, public speaking,a nd business telephone and human 
relations are emphasized. 

ClT 142 OFFICE PROCEDURES 5 Credits 
This is a study of the office challenges of the modern business 

world and securing the office job desired. It includes improving 
clerical typing techniques, working skillfully with office forms and 
supplies, learning the structure of office correspondence, postal and 
shipping services, processing office mail, business recording, filing, 
telephone communications, telegraphic messages and services, 
bank and credit services, financial transactions, mechanized office 
operations and advancement on the job. 

ClT 183 WORD PROCESSING LAB II 3 Credits 
This course will reinforce computer skills taught in Word Proc

essing I. Students will become competent by learning to use the 
popular WordPerfect program on the IBM computer. Students will 
produce actual documents by utilizing computer commands. 

ClT 191 OFFICE SIMULATION LAB 4 Credits 
This course involves some typing assignments and engaging in 

office simulation projects. 

ClT 172 WORD PROCESSING LAB I 5 Credits 
Students will create, edit, and retrieve documents using the sim

ulation package. 
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James, Bertha D., Sewing - B.S., M.A., University of Alabama 
McFerrien, Samuel, Fabric Maintenance - Class II Vocational 

Education Certificate 
Payne, Louise P., Cosmetology - B.S., Athens State College 
Vickers, Lovell, Electronics - B.S., M.S., Alabama A & M University 
Blue, Arvonnie, General Clerical- B.S., M.A., A&M University 

DIVISION OF CORRECnONAL EDUCAnON 

Francis, Stanley, Associate Dean for Technical Education - B.S., 
M.A., liAA", University of Alabama/Birmingham 

Banks, Harold, Instructor/Electricity - Certificate, Lawson State 
Community College 

Bell, Valencia P., Instructor - B.A., Miles College; M.A., University 
of Alabama/Birmingham 

Boswell, Inez, Instructor, Adult Basic Education - B.S., M.S., 
Ed.S., University of Alabama/Birmingham 

Eldredge, Jonathan, Instructor/Brick Masonry - Certificate, Lawson 
State Community College; B.S., Athens State College 

Pompey, Thomas, Instructor/Foods - B.S., Athens State College 
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Hannon, Ruth, Instructor - B.A., Miles College; M.A., Atlanta 
University 

Hooks, Anthony, Masonry - Class II Vocational Education 
Certificate 

Johnson, Juanita, Instructor - B.A., Miles College; M.A., University 
of Alabama 

Jones, Alfred, Instructor - Related Studies - B.S., Athens State 
College; M.A., University of Alabama 

Moultry, Clarence, Instructor/Drafting - B.A., Miles College 
Pearson, Johnny, Carpentry - B.S., Tuskegee University; M.A., 

University of Alabama/Birmingham 
Sledge, Donald, Instructor/Barbering - Certificate, Wenonah Trade 

School; Additional Study A & M University 
Taylor, Steve A., Instructor/Plumbing - Certificate, Plumbing, 

Jefferson County Apprenticeship for Plumbing 

BASIC SKILLS OTHER 

ADULT LITERACY GENERAL (ALG) 


(Clp Code· 32.0199) 

CREDIT HOURS 

101 READING - Johnson (Reading, Writing, Phonics) 5 
102 MATH - Johnson (Arithmetic) 5 
103 ENGLISH - Johnson 

(Reading, Writing, Vocabulary) 3 
104 ENGLISH - Johnson (language & Spelling) 2 
201 READING - Bell 5 
202 MATH - Bell 5 
203 ENGLISH - Bell 3 
204 SOCIAL STUDIES - Bell 2 
301 READING - Hannon 3 
302 ENGLISH - Hannon (language) 3 
304 SOCIAL STUDIES - Hannon 3 
305 SCIENCE - Hannon 3 
401 MATH - Boswell 3 
402 ENGLISH - Boswell (Writing) 3 
403 ENGLISH - Boswell (Literature) 3 
404 SOCIAL STUDIES - Boswell 3 
405 SCIENCE - Boswell 3 
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Academic Programs of Study 
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Business Department ................................................................ 44 
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Business Education ............................................................... 46 

Computer and Information Systems .....................................47 

Legal Secretary ...................................................................... 48 

Management & SuperviSion .................................................. 50 

Medical Secretary .................................................................. 49 

Office Administration .............................................................. 47 

Micro Computer Operations Options .................................. ..47 


Health, Physical Education & 

Recreation Department 


Health, Physical Education 

and Recreation ................................................................... 63 


Recreational Leadership ........................................................ 63 

Language & Fine Arts Department 


English ................................................................................... 69 

General Studies ..................................................................... 70 

Music Education .................................................................... 70 


NatUral Science Department ..................................................... 83 

Allied Health Linkage Programs ................................................ 95 

Biomedical Equipment Technician ........................................... 97 

Electronics Engineering Technology ...................................... 179 

Electronic Media Technology .................................................. 180 

Emergency Medical Technician ................................................ 98 

Engineering ............................................................................... 88 

Mathematics (Education) ..........................................................81 

Mathematics ..............................................................................81 

Medical Assistant ....................................................................... 99 

Medical Laboratory Technician ...............................................101 

Medical Record Technician ..................................................... 102 

Multiple Competency Clinical 


Technician ............................................................................ 100 

Occupational Therapy Assistant ............................................. 103 

Physical Therapist Assistant .................................................... 1 04 

Pre-Medical Technology ............................................................ 82 

Pre-Pharmacy ............................................................................ 82 

Pre-Dentistry .............................................................................. 82 

Pre-Medicine ............................................................................. 82 
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Radiography ............................................................................ 1 05 

Respiratory Therapy ................................................................ 107 

Science ...................................................................................... 83 

Nursing Department ................................................................109 

Social Science Department ..................................................... 121 


History .................................................................................. 123 

Political Science ................................................................... 122 

Pre-Law ................................................................................ 124 

Pre-Teacher ......................................................................... 125 

Psychology ..........................................................................121 

Sociology ............................................................................. 122 

Urban Studies ...................................................................... 124 


Accelerated High School Program ............................................... 25 

Accreditation Agencies ................................................................... 1 

Administration and Control Personnel ........................................191 

Admission Requirements .............................................................. 29 

Board of Education ......................................................................... 2 

College Annual Student Activities ................................................. 23 

College Information and Regulations .............................................. 8 

Course Descriptions 


Business ................................................................................ 52 
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Natural Science ...................................................................... 83 

NurSing ................................................................................ 109 

Social Science ..................................................................... 128 
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Financial Information ..................................................................... 13 

General Information ........................................................................ 3 

Regular Academic Year Accelerated 


High School Program ................................................................ 25 

Staff ............................................................................................. 197 

Student Affairs ............................................................................... 20 

Student Activities ........................................................................... 20 
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Support Services ........................................................................... 27 

Talent Search ................................................................................ 28 
 I

Technical Division Programs ...................................................... 136 


Architectural Drafting ........................................................... 139 
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Barbering ............................................................................. 166 
 I 
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Carpentry ............................................................................. 146 
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Commercial Sewing ............................................................. 173 

Cosmetology ........................................................................ 176 

Electricity .............................................................................. 149 

Electronic Technology ........................................................... 89 

Fabric Maintenance Service ................................................ 185 

General Clerical ................................................................... 188 

Maintenance Mechanics Technology .................................. 158 

Plumbing & Pipe Fitting ....................................................... 154 


Upward Bound .............................................................................. 27 
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